
 
REGULAR MEETING – RECREATION, PARKS & CULTURAL AFFAIRS 

AGENDA 
APRIL 8, 2026, 7:00 PM 

BY ZOOM VIRTUAL MEETING  

To allow public access, anyone may access a meeting by telephone and/or Zoom, or a recording in the City of 
Norwalk YouTube channel. Specific instructions and links can be found at norwalkct.gov/meetings.  

 

Members of the public may call in to participate. Callers will not be able to see the meeting 
participants. All participants will be muted upon entering the meeting. To speak, dial *9 on the phone 
and you will be called on by the host of the meeting during the public comment section. All speakers 
must state their name and address. Comments must be on a topic on the agenda, and are limited to 
three minutes. Anyone disrupting the orderly conduct of the meeting, including by using threatening, 
hateful, or sexually-explicit language, will be removed. Please find the information using the link 
above. 

 

Members of the public who wish to provide "live comments" may also use the Zoom meeting platform. 
All participants will be muted upon entering the meeting. To speak, click the “raise your hand 
indicator” and you will be called by the host of the meeting during the public comment section. All 
speakers must state their name and address. Comments must be on a topic on the agenda, and are 
limited to three minutes. Anyone disrupting the orderly conduct of the meeting, including by using 
threatening, hateful, or sexually-explicit language, will be removed. Please find the information using 
the link above. 

 

Members of the public who wish to provide public comment are encouraged to submit those via email 
in advance of the meeting. For these comments to be included into the record, they must be 
submitted by 12:00 p.m. the day of the meeting. Please email Dilene Byrd at dbyrd@norwalkct.gov 
with the subject line “Public Comment” to provide written public comment prior to the meeting.  

I. CALL TO ORDER 

II. ROLL CALL 

III. ACCEPTANCE OF MINUTES 

 A. Regular Meeting: March 11th  

IV. PUBLIC PARTICIPATION 

V. OLD BUSINESS 

VI. NEW BUSINESS 

 A. Authorize the Mayor, Barbara C. Smyth, to enter into an agreement for the use of 
Veteran’s Park by Triangle Community Center for their Pride in the Park to be held 
on Saturday, June 13th, 2026. Set-up on Friday, June 12th, with tear-down by 
Sunday, June 14th at 12:00 P.M. Approximately 10,000 people. 
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 B. Authorize the Mayor, Barbara C. Smyth, to enter into an agreement for the use of 
Veteran’s Park by Norwalk Junior Lacrosse for their Pound on the Sound Jambaree 
to be held on Saturday, May 30th, 2026 and Sunday, May 31st, 2026 from 9:00 A.M. to 
6:00 P.M with set-up on Saturday, May 30th at 7:00 A.M. and tear-down by Sunday, 
May 31st at 9:00 P.M. Approximately 600 people per day. 

 C. Authorize the Mayor, Barbara C. Smyth, to enter into an agreement for the use of 
Mathew’s Park by Susan Brown-Gordon for their Norwalk Art Festival to be held on 
Saturday, June 20th, 2026 and Sunday, June 21st, 2026 from 10:00 A.M. to 5:00 P.M. 
Set-up on Saturday, June 20th at 6:00 A.M. and tear-down by Sunday, June 21st at 
6:30 P.M. Approximately 400 people per day. 

 D. Authorize the Mayor, Barbara C. Smyth, to enter into an agreement for the use of 
Mathew’s Park by Ted Thomas Dance Foundation for their Fairfield County Dance 
Festival to be held on Thursday, July 23rd, 2026 from 6:30 P.M. to 8:30 P.M. Set-up at 
9:30 A.M. and tear-down by 9:30 P.M. Approximately 150 people. 

 E. Authorize the Mayor, Barbara C. Smyth, to enter into an agreement for the use of 
Calf Pasture Beach by City of Norwalk for their Shea McGrath Ceremony to be held 
on Sunday, May 17th, 2026 from 12:00 P.M. to 2:00 P.M. Set-up at 9:00 A.M. with tear-
down by 3:00 P.M. Approximately 100 people. 

 F. Authorize the Mayor Barbara C. Smyth to execute a one-year license agreement with 
CPBEACH LLC to provide food and beverage services out of a food trailer at Calf 
Pasture and Shady Beach 

 G. Authorize the Mayor Barbara C. Smyth, to enter into a 2 year contract with Arc 
Sound, Stage, Lighting, for project # 4494, Production Services for Norwalk Summer 
Concert Series, for an amount not to exceed $12,000 in year 1, $12,600 in year 2, 
and$13,320 for the option of year 3. Funding from account 400000 2652. 

  1. Authorize the Director of Recreation and Parks to issue change orders with Arc 
Sound, Stage, Lighting, for project # 4494, Production Services for Norwalk Summer 
Concert Series, for an amount not to exceed $2500 in year 1, $2550 in year 2, and 
$2700 for the option of year 3, Funding from account 400000 2652. 

 H. Authorize the purchasing agent to issue a sole source purchase order to Northeast 
Scoreboards, in an amount not to exceed $161,334.37, for the replacement of the 
Casagrande Field scoreboard at BMHS, from accounts 09246030 5777 C0620, 
2SB32001 739 03, 030000 2684. 

  1. Authorize the Director of Recreation and Parks to issue change orders, in an amount 
not to exceed $16,000, to Northeast Scoreboards, for the replacement of the 
Casagrande Field scoreboard at BMHS, from accounts 09246030 5777 C0620, 
2SB32001 739 03, 030000 2684. 

VII. DISCUSSION 

VIII. ADJOURNMENT 

 

Page 2 of 110



 
REGULAR MEETING – RECREATION, PARKS & CULTURAL AFFAIRS 

AGENDA 
MARCH 11, 2026, 7:00 PM 

BY ZOOM VIRTUAL MEETING  

To allow public access, anyone may access a meeting by telephone and/or Zoom, or a recording in the City of 
Norwalk YouTube channel. Specific instructions and links can be found at norwalkct.gov/meetings.  

 

Members of the public may call in to participate. Callers will not be able to see the meeting 
participants. All participants will be muted upon entering the meeting. To speak, dial *9 on the phone 
and you will be called on by the host of the meeting during the public comment section. All speakers 
must state their name and address. Comments must be on a topic on the agenda, and are limited to 
three minutes. Anyone disrupting the orderly conduct of the meeting, including by using threatening, 
hateful, or sexually-explicit language, will be removed. Please find the information using the link 
above. 

 

Members of the public who wish to provide "live comments" may also use the Zoom meeting platform. 
All participants will be muted upon entering the meeting. To speak, click the “raise your hand 
indicator” and you will be called by the host of the meeting during the public comment section. All 
speakers must state their name and address. Comments must be on a topic on the agenda, and are 
limited to three minutes. Anyone disrupting the orderly conduct of the meeting, including by using 
threatening, hateful, or sexually-explicit language, will be removed. Please find the information using 
the link above. 

 

Members of the public who wish to provide public comment are encouraged to submit those via email 
in advance of the meeting. For these comments to be included into the record, they must be 
submitted by 12:00 p.m. the day of the meeting. Please email Dilene Byrd at dbyrd@norwalkct.gov 
with the subject line “Public Comment” to provide written public comment prior to the meeting.  

I. CALL TO ORDER 

II. ROLL CALL 

III. ACCEPTANCE OF MINUTES 

 A. Regular Meeting: February 11th  

IV. PUBLIC PARTICIPATION 

V. OLD BUSINESS 

VI. NEW BUSINESS 

 A. Authorize the Mayor, Barbara C. Smyth, to enter into an agreement for the use of 
Calf Pasture Beach and Taylor Farm by National Marine Manufacturers Association 
for their Norwalk Boat Show to be held on Thursday, September 24th, Friday, 
September 25th, Saturday, September 26th and Sunday, September 27th, 2026 from 
7:00 A.M. to 7:00 P.M. Set-up on Monday, September 21st at 8:00 A.M. to 
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Wednesday, September 23rd until 5:00 P.M with tear-down by Sunday, September 
27th at 10:00 P.M. Approximately 10,000 people. 

 B. Authorize the Mayor, Barbara C. Smyth, to enter into an agreement for the use of 
Washington Street Plaza by City of Norwalk Department of Economic and 
Community Development for their Sono Saturdays to be held on Saturday, May 30th, 
Saturday, June 27th, Saturday, July 25th and Saturday, August 29th, 2026 from 11:00 
A.M. to 3:00 P.M with set-up at 9:00 A.M and tear-down by 4:00 P.M. Approximately 
1,000 people. 

 C. Authorize the Mayor, Barbara C. Smyth, to enter into an agreement for the use of 
Oyster Shell Park by Norwalk Nice for their 10th Annual NICE Festival to be held on 
Saturday, October 3rd, 2026 from 12:00 P.M. to 8:00 P.M. Set-up on Friday, October 
2nd at 6:00 A.M. with tear-down by Sunday, October 4th at 12:00 P.M. Approximately 
500 people. 

 D. Authorize the purchasing agent to issue a sole source purchase order, in an amount 
not to exceed $28,500, to PlanIt Geo for the implementation and continuation of tree 
inventory and canopy software up to May 2029, from grant account 380000 5790 
G0058. 

VII. DISCUSSION 

VIII. ADJOURNMENT 
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CITY OF NORWALK 

RECREATION, PARKS & CULTURAL AFFAIRS COUNCIL COMMITTEE 

BY VIDEO CONFERENCE AND TELECONFERENCE 

WEDNESDAY, FEBRUARY 11, 2026. 

 REGULAR MEETING 

7:00 PM. 

 

Members of the public may call in to participate. Callers will not be able to see the meeting participants.  All 
participants will be muted upon entering the meeting.  To speak, dial *9 on the phone and you will be called 
on by the host of the meeting during the public comment section.  All speakers must state their name and 
address. Comments must be on a topic on the agenda and are limited to three minutes.  Anyone disrupting the 
orderly conduct of the meeting, including by using threatening, hateful, or sexually explicit language, will be 
removed. Please find the information using the link above. 
 

 

Members of the public who wish to “view the meeting live” and/or “provide live comments” can use the 
Zoom meeting platform. All participants will be muted upon entering the meeting.  To speak, click the “raise 
your hand indicator” and you will be called on by the host of the meeting during the public comment section.  
All speakers must state their name and address.  Comments must be on a topic on the agenda and are limited 
to three minutes.  Anyone disrupting the orderly conduct of the meeting, including by using threatening, 
hateful, or sexually explicit language, will be removed.  Please find the information using the link above. 

  

 

Members of the public who wish to provide public comments are encouraged to submit those via email in 
advance of the meeting. For these comments to be read into the record, they must be submitted by 12:00 p.m. 
the day of the meeting.  Please email Dilene Byrd at dbyrd@norwalkct.gov with the subject line “Public 
Comment” to provide written public comments prior to the meeting. 

 

ATTENDANCE:  Darlene Young, Chair; Broderick Sawer. Vice Chair; Nicole’ Eaddy; Jesse 
Buccolo; Richard Dellinger, Johan Lopez (arrived at 7:05 PM)  

ABSENT: Nicol Ayers   

 

STAFF:  Ken Hughes, Superintendent, Recreation and Parks 
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OTHERS: John Taranto; Jerry Toni; Mellodye Green-Ragin; Julie Bandt; Liz Slutzky; Joe 
Donohue  

 

I. CALL TO ORDER 

 
Ms. Young called the meeting to order at 7:00 PM. 

 

II. ROLL CALL 

 
Ms. Young called the roll, and all those listed were present. 

 

III. ACCEPTANCE OF MINUTES 

 

A. Regular Meeting: January 14, 2026 
 
** MR. BUCCOLO MOVED TO APPROVE THE MINUTES AS 
SUBMITTED. 
** THE MOTION PASSED UNANIMOUSLY 

 

IV. PUBLIC PARTICIPATION 

Diane Lauricella- 21 Little Fox Lane 

Ms. Lauricella said that because of the merger between the Norwalk Land Trust and the 
Aspetuck Land Trust, she supports the name on the lease. However, this is an opportunity to 
rethink the use of the Fodor farmhouse, and there needs to be a process for non-profit 
organizations to apply for and obtain inexpensive rental. She said there had been a promise that 
all non-profit organizations currently there had to hold at least one fundraiser per year to offset 
utility charges.  

 

V. OLD BUSINESS 
 

There was no old business discussed this evening.  
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VI. NEW BUSINESS 
 

A. APPROVE THE NAMING OF THE COMMUNITY ROOM LOCATED AT 98 S. 
MAIN STREET, NORWALK, CT, AFTER ERNIE DUMAS, AND FORWARD 

RECOMMENDATION TO THE LAND USE AND BUILDING MANAGEMENT 
COMMITTEE FOR CONSIDERATION. 

Ms. Young said that Mr. Dumas was a true community activist who did a great deal of work 
helping residents in South Norwalk, Norwalk, and beyond, and that he did so from the heart. He 
did a lot of that work out of the South Norwalk Community Center, including Thanksgiving and 
holiday celebrations, so she thought it would be fitting to name that room after him. 
 
** MS. EADDY MOVED TO APPROVE THE ITEM. 
** THE MOTION PASSED UNANIMOUSLY. 
 
 

B. AUTHORIZE THE MAYOR, BARBARA C. SMYTH, TO ENTER INTO AN 
AGREEMENT FOR THE USE OF CALF PASTURE BEACH BY COACHMEN CAR 

CLUB FOR THEIR CARE SHOW TO BE HELD ON TUESDAY, MAY 12TH, JUNE 9TH, 
JULY 14TH, AND AUGUST 11, 2026, FROM 4:00 PM TO 9:00 PM WITH RAIN DATES 

ON FRIDAY, MAY 15TH, JUNE 12TH, JULY 17TH, AND AUGUST 14TH, 2026. 
APPROXIMATELY 150 PEOPLE.  

Mr. Taranto provided a brief overview of the event, noting that this will be the 69th year the car 
show has been held, that this is the fourth year he has been president, and that he is keeping the 
traditions going.  

Mr. Dellinger asked whether the fees cover the cost of city services, including police services. 
Mr. Hughes said for larger events, the police are hired through the special event process, so the 
city is not responsible for those costs, but in terms of sanitation, etc., the fees do cover those 
costs.  

** MR.  BUCCOLO MOVED TO APPROVE THE ITEM. 
** THE MOTION PASSED UNANIMOUSLY. 
 

C. AUTHORIZE THE MAYOR, BARBARA C. SMYTH, TO ENTER INTO AN 
AGREEMENT FOR THE USE OF VETERAN’S PARK BY NORWALK SEAPORT FOR 

THEIR OYSTER FESTIVAL TO BE HELD ON FRIDAY, SEPTEMBER 11TH, 2026, 
FROM 6:00 PM TO 11:00 PM. AND SUNDAY, SEPTEMBER 13, 2026, FROM 11:00 AM 

TO 8:00 PM. SET UP ON FRIDAY, AUGUST 14TH, 2026, AT 8:00 AM. WITH TEAR-
DOWN BY WEDNESDAY, SEPTEMBER 30, 2026, AT 8:00 PM. APPROXIMATELY 

35,000 PEOPLE. 
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Mr. Hughes provided a brief overview of the event, noting that this 47th year, the Oyster Festival 
will be held and that it is a staple of Norwalk and a great event. 

** MR. DELLINGER MOVED TO APPROVE THE ITEM. 
** THE MOTION PASSED UNANIMOUSLY. 
 
 

D. AUTHORIZE THE MAYOR, BARBARA C. SMYTH, TO ENTER INTO AN 
AGREEMENT FOR THE USE OF VETERAN’S PARK BY SONOTAINMENT FOR 
THEIR 2ND ANNUAL JUNETEENTH CARNIVAL FUNDRAISER TO BE HELD ON 
FRIDAY, JUNE 19TH, 2026, FROM 6:00 PM. TO 10:00 PM, SATURDAY, JUNE 20, 

2026, FROM 12:00 PM TO 10:00 PM AND SUNDAY, JUNE 21, 2026, FROM 12:00 PM. 
TO 8:00 PM. SET UP ON WEDNESDAY, JUNE 17TH, 2026, AT 8:00 AM WITH TEAR-
DOWN BY TUESDAY, JUNE 23, 2026, AT 9:00 PM. APPROXIMATELY 200 PEOPLE. 

 

Ms. Green-Ragin provided a brief overview of the event, noting that it was a success last year 
and that the only request was to extend it by another hour. She said they are very excited to bring 
the event back this year.  

Ms. Young said she attended the event last year and thanked Ms. Green-Ragin for putting it 
together and continuing with it, and she is excited that it is moving forward this year.  

** MS. EADDY MOVED TO APPROVE THE ITEM. 
** THE MOTION PASSED UNANIMOUSLY. 
 

E. AUTHORIZE THE MAYOR, BARBARA C. SMYTH, TO ENTER INTO AN 
AGREEMENT FOR THE USE OF CALF PASTURE BEACH BY WHITTINGHAM 

CANCER CENTER FOR THEIR NORTHWELL WALK TO RAISE HEALTH TO BE 
HELD ON SUNDAY, MAY 17TH, 2026, FROM 7:00 AM TO 3:00 PM. SET UP ON 

SATURDAY, MAY 16, 2026, AT 7:00AM. APPROXIMATELY 700 PEOPLE. 

Ms. Bandt provided a brief overview of the event, noting that it has been held at Calf Pasture 
Beach for 22 years and that only the name will change to join a systemwide walk happening 
through Northwell. It will be the same great walk with family-friendly activities and will raise 
money for the Wittingham Cancer Center.  

** MR. DELLINGER MOVED TO APPROVE THE ITEM. 
** THE MOTION PASSED UNANIMOUSLY. 
 

F. AUTHORIZE THE MAYOR, BARBARA C. SMYTH, TO ENTER INTO AN 
AGREEMENT FOR THE USE OF ROWAYTON SCHOOL FIELD BY ROWAYTON 

PTA FOR THEIR ROWAYTON ELEMENTARY SCHOOL CARNIVAL TO BE HELD 
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ON FRIDAY, MAY 1ST, 2026 FORM 4:00 PM TO 9:00 PM AND SATURDAY, MAY  2ND, 
2026, FROM 10:00 AM TO 4:00 PM WITH A RAIN DATE ON SUNDAY, MAY 3RD, 

2026, AT 10:00 AM. APPROXIMATELY 2,000 PEOPLE.   

 

Ms. Slutzky provided a brief overview of the event, noting that it is a community tradition and 
has been held for over 30 years, and expressed appreciation for the committee’s continued 
support.  
 
Mr. Buccolo said this is an event he grew up going to and that he is glad it is still going.  

 

** MR. BUCCOLO MOVED TO APPROVE THE ITEM. 
** THE MOTION PASSED UNANIMOUSLY. 
 
 
 

G. AUTHORIZE THE MAYOR, BARBARA C. SMYTH, TO ENTER INTO AN 
AGREEMENT FOR THE USE OF CALF PASTURE BEACH BY NORWALK KARTIG 

ASSOCIAITON FOR THEIR GO KART RACING TO BE HELD ON MARCH 28TH, 
APRIL 4TH, APRIL 11TH, APRIL 18TH, APRIL 19TH, MAY 2ND, MAY 9TH, MAY 10TH, 

MAY 16TH, MAY 23RD, SEPTEMBER 5TH, SEPTEMBER 19TH, OCTOBER 3RD, 
OCTOBER 10TH, OCTOBER 17TH, OCTOBER 24TH, OCTOBER 25TH, OCTOBER 31ST, 
NOVEMBER 7TH, NOVEMBER 14TH, NOVEMBER 15TH, AND NOVEMBER 21ST, 2026 

FROM 7:00 AM TO 4:00 PM. APPROXIMATELY 50 PEOPLE.   

Ms. Young said that a few adjustments had to be made, and they have tried their best to 
accommodate go-kart racing, which has been a staple of Norwalk as well.  

Mr. Hughes said that the May 16th, May 23rd, and September 5th dates had to be changed 
because either events are scheduled or it is a holiday weekend, and that Calf Pasture Beach will 
be very busy.  

Mr. Donohue said that Norwalk Karting Association started in 1971, so this will be the 55th year 
the event will be held at Calf Pasture Beach. It is a non-profit organization, and 90% of its 
members are Norwalk residents.  

** MR. LOPEZ MOVED TO APPROVE THE ITEM. 
** THE MOTION PASSED UNANIMOUSLY. 
 

H. AUTHORIZE THE MAYOR, BARBARA C. SMYTH, TO APPROVE THE 
12/1/2025 LEASE AMENDMENT TO THE ORIGINAL CONTRACT DATED 6/3/2016, 

BY AND BETWEEN THE CITY OF NORWALK AND THE ASPETUCK LAND TRUST, 
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INC. FOR A LEASE AGREEMENT FOR A PORTION OF 328 FLAX HILL ROAD, 
KNOWN AS FODOR FARM.  

Mr. Hughes said there are currently four tenants residing in the Fodor house. When the lease 
agreements were initially signed, the intention was to have non-profit organizations that were on 
the nature side of things. Currently, the tenants are the Norwalk Land Trust, the Norwalk Tree 
Alliance, Live Green, and the Norwalk Preservation Trust. The Norwalk Land Trust has now 
merged with the Aspetuck Land Trust, so we will be renewing the lease under the Aspetuck 
Land Trust name. The rent will increase from $150 per month to $450 per month, and the same 
increase will apply to all other tenants.  

Mr. Buccolo asked how non-profit agencies learn about the space and the leasing opportunities. 
Mr. Hughes said all of the current tenants are from when the lease agreements first started, and 
he was not part of that process, so he is unsure how they were chosen. They have been there 
since the house's inception.  

Mr. Dellenger asked whether any tenants are expected to leave due to the rent increase. Mr. 
Hughes said that feelers were sent out to the existing tenants, but once contract negotiations 
begin, they will find out if any of them are not interested in resigning, and if not, the extra space 
will be advertised.  

.  

** MR. SAWYER MOVED TO APPROVE THE ITEM. 
** THE MOTION PASSED UNANIMOUSLY. 
 

I. AUTHORIZE THE PURCHASING AGENT TO ISSUE A SOLE SOURCE 
PURCHASE ORDER TO SIGNPRO INC., IN AN AMOUNT NOT TO EXCEED 

$100,000, FOR THE MANUFACTURE AND INSTALLATION OF 32 GATEWAY SIGNS 
AT VARIOUS PARK LOCATIONS, FROM ACCOUNT 0926 6030 5777 C0737.  

Mr. Hughes said a sign survey was completed about one year ago at all park sites and resulted in 
standardized signage and placement recommendations. There was approval in the capital budget 
last year for $100,000, which will be enough to cover approximately 32 gateway signs, so seven 
will be installed at the larger park sites and the other 25 at the smaller sites. The signs will 
include the park's name, operating hours, some park amenities, and park rules.  

Mr. Dellenger asked whether any pictures of the proposed signs were available. Mr. Hughes said 
that when this went for approval in the capital budget, the pictures were submitted, and he will 
forward them to the committee members.  

 

** MR. SAWYER MOVED TO APPROVE THE ITEM. 
** THE MOTION PASSED UNANIMOUSLY. 
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VII. DISCUSSION 

Ms. Young asked for an update on the efforts underway by Recreation and Parks for Woods 
Pond and Lakewood. Mr. Hughes said that in 2023, a $1 million grant was received from Senator 
Duff’s office for capital equipment, park design, and trail building within the city. A few sites 
were chosen at the time that met the criteria, and a design firm was hired to design a trail plan for 
sites the city owns next to Woods Pond and off Lakewood. Two public information sessions 
were held, and the information gathered was used to revise the designs. Once the designs were 
finalized, they went out to bid. Greenway Property Services was hired and is working under the 
conservation commission's declaratory ruling for the Woods Pond trails. Those have begun and 
are in the process of obtaining permits for Lakewood; they will begin once Woods Pond is 
completed.  

Mr. Hughes said there has been a lot of misinformation about this project. Part of the 
conservation commission's ruling states that no equipment can be brought into the wetlands, no 
trees can be cut, and no woodchips can be placed. The trails will be wood-covered to keep them 
natural, covering half of the site, but not within the wetlands. Any equipment or tree work is 
being done outside of the wetlands area, which is part of the declaratory ruling. The contractor is 
currently 90% done with the trail work, and weather permitting, will lay down the wood chips 
next week. The trials are not around Woods Pond at all; these properties are to the south of it. 
They are aware of the site's limitations and are working accordingly.  

Ms. Young asked when the site will be completed. Mr. Hughes said the Wood Pond site will be 
completed by mid-May. 

Mr. Buccolo asked if the site would be dog-friendly. Mr. Hughes said that it is still to be 
determined. 

 

VIII. ADJOURNMENT 

** MR. SAWYER MOVED TO ADJOURN. 
** THE MOTION PASSED UNANIMOUSLY.  
The meeting was adjourned at 8:05 PM.  

 

Respectfully submitted, 

Dilene Byrd 
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# R3225 Status Tentative Page 1 of 6

2 resource(s) 8 booking(s) Subtotal: $3,300.00

System User Internet User

Home Phone Number (646) 370-3679
Cell Phone Number (631) 944-0469

Email Address jrosales@nmma.org

Customer Name Josh Rosales - 3433
TypeCustomer General Public

Mailing Address 10 S. LaSalle Street
Suite 3500
Chicago, IL 60603

Permit # R3225
Status Tentative

Date of Issue Mar 6, 2026 12:04 PM

Expiration Date Mar 6, 2026

City of Norwalk Online

125 East Ave.

Norwalk, CT 06851

PHONE:(203) 854-7806

EMAIL:recreationt@norwalkct.gov

Permit

Rental Fee $3,300.00
Discounts $0.00

Subtotal $3,300.00

Deposits $0.00
Deposit Discounts $0.00

Total Permit Fee $3,300.00

Total Payment $0.00
Refunds $0.00
Balance $3,300.00

Norwalk Boat Show

Booking Summary

Calf Pasture Beach (Event) Center: Calf Pasture Beach

START DATE/TIME END DATE/TIME ATTENDEE AMT W/O TAX

Thu, Sep 24, 2026 7:00 AM Thu, Sep 24, 2026 7:00 PM 1400 $0.00

Fri, Sep 25, 2026 8:00 AM Fri, Sep 25, 2026 7:00 PM 1700 $0.00

Sat, Sep 26, 2026 8:00 AM Sat, Sep 26, 2026 7:00 PM 2000 $0.00

Sun, Sep 27, 2026 8:00 AM Sun, Sep 27, 2026 7:00 PM 2000 $0.00

Resource level fees $2,900.00

Taylor Farm (Event) Center: Taylor Farm

START DATE/TIME END DATE/TIME ATTENDEE AMT W/O TAX

Thu, Sep 24, 2026 7:00 AM Thu, Sep 24, 2026 7:00 PM 1 $0.00

Fri, Sep 25, 2026 8:00 AM Fri, Sep 25, 2026 7:00 PM 1 $0.00

Sat, Sep 26, 2026 8:00 AM Sat, Sep 26, 2026 7:00 PM 1 $0.00

Sun, Sep 27, 2026 8:00 AM Sun, Sep 27, 2026 7:00 PM 1 $0.00

Resource level fees $400.00

Custom Questions
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# R3225 Status Tentative Page 2 of 6

QUESTION ANSWER

*Will you require lights? (Fields only) No

Are you a Non-Profit or 501C3? No

Are you requesting a tent? Any tent 10x10 or larger needs approval and permit from 

Code Enforcement Dept.

Yes

Are you using a food truck? Yes

Are you using the pavilion? (Cranbury, Calf Pasture & Fodor Farm sites only) No

Do you plan on serving alcohol at your event? (No glass or glass bottles allowed at City 

parks)

Yes

If so, how many (Up to 2 allowed. Food Trucks not allowed at beach) Food trucks in Norwalk Cove Marina

Is there a 2nd date in mind or a rain date or location? No

Number of people attending? (For the groups at the Cranbury Pavilion I, groups of over 

70 are required to rent a portajohn)

10,000+

What is the setup time? 9/21 - 23 / 2026 8am-5pm daily

What type of event? Boat Show - Consumer event

What will you be bringing onto the site? (No helium balloons, confetti or drones allowed 

on City property)

Consumer parking only

Will the group be going into the water? (Beach permits only) No

Will the public be invited to the event? Yes

Will there be music? No amplified music at the beach. No

Will you be bringing a grill? (Not allowed on grass, propane only) No

Will you be having portable restrooms? Yes

Will you be selling food, beverages, goods or wares? Yes

Will you be using any inflatables? (Bounce houses, climb on and slides strictly 

prohibited)

No

Will you be using display advertising? Yes

Will you be using temporary electrical resources? Yes

Will you have a catering tent? (Gallaher Mansion site only) No

Will you have over 200 guests- if so police officer will be required. Yes

Will you need the Showmobile? (Calf Pasture only) No

Will you solicit contributions at your event? Yes

Waivers and Information

WAIVER NAME DUE DATE FOR SIGNING STATUS

Facility- Facility Rental Event 

Application Form

Sep 24, 2026 Josh Rosales Waiver Signed by: Josh 

Rosales on Jan 29, 2026
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City of Norwalk Recreation & Parks Department Facility Rental Event Application Form 

This Contract is further subject to the following covenants and agreements: 

1.Renter is responsible to ensure that no accumulation of debris or waste or unsafe or hazardous condition is allowed on the premises; that the 

premises are at all times kept in a safe and clean condition; and that no damage to or destruction of property or the premises itself and its 

surrounding grounds, roadways and driveways occurs. 

2.Dogs are strictly prohibited at all beaches, school grounds and parks except Taylor Farm and parts of Cranbury Park. This rule applies to all 

beaches at all times. Violation of this rule will result in issuance of a $100 fine. 

3.The City of Norwalk is not responsible for damage to or loss of Renter's property or that of Renter's licensees, invitees, agents and guests. 

Renter assumes all risks of damage and loss of its personal property. 4.The Renter may bring the following in or onto the Premises: *Any tent 

(structure) 10 X 10 Feet or larger, including but not limited to; additional electrical lighting equipment, which requires a separate permit from the 

Code Enforcement Department. It is the Renter's responsibility to obtain this permit from Code Enforcement, Room 121 at Norwalk City Hall 

*Dunking tanks and other forms of entertainment rentals must be preapproved prior to presenting to the Recreation & Parks subcommittee 

meeting. At no time will bounce houses be allowed on any city owned properties. Use of such rentals without approval may jeopardize future 

rental for the person/persons. Any and all rentals, machines, novelties will require a separate Insurance Certificate, which must be obtained prior 

to the event *No other furniture, structures; machinery or other equipment shall be brought in or onto the premises without the prior written 

approval of the City of Norwalk, by the Director of Recreation and Parks *Open fires are strictly prohibited from all our indoor facilities, tented 

areas, under pavilions, or on the Great Lawn in Cranbury Park. Items include candles, sparklers, tiki torches, fire pits, etc. Open wood burning grills 

are prohibited from being used at any City owned property, unless a separate permit is obtained from the Fire Marshall. Propane grills are allowed 

however they may not exceed 60” in length*Recreation & Parks strictly prohibits the use of personal or commercial drones at any of the City of 

Norwalk's properties where private events are taking place. If such usage is reported, appropriate action will be taken immediately and violators 

will risk disqualification from all future rentals 5.HOLD HARMLESS: Additionally, Renter agrees to indemnify, defend and save harmless the City of 

Norwalk, it's employees, agents and officials, from and against any and all claims, demands, suits proceedings, liabilities, judgments, financial 

losses, costs or damages, including attorneys' fees and court costs, on account of bodily injury or death, damage or destruction to property or 

other financial losses, costs and expenses, of any nature and to any extent which may arise out of or be related in any way to the actions or 

omissions of the Renter, his or her employees, agents, servants, guests, invitees, or licensees, in connection with Renter's use of the Premises 

hereunder whether arising directly or indirectly there from. The provisions of this section shall survive the expiration or early termination of this 

Agreement and shall not be limited in any way by reason of any insurance coverage. 

6.Renter hereby releases the City of Norwalk, its agents, officers and employees from and against any and all claims it may have at any time 

arising out of the condition of the Premises or any fixtures or installations thereon7.ALL POLICIES OF INSURANCE REQUIRED HEREUNDER IN 

CONNECTION WITH THE ACTIVITIES CONTEMPLATED HEREIN SHOULD INCLUDE A WAIVER OF SUBROGATION 8.The renter is entitled to use 

only the Premises described herein, including parking areas, and designated means of ingress to and egress from the Premises on such date 

and during such hours as stated on application. If additional time is used beyond the contracted hours, the renter will be responsible for any and 

all costs incurred and will be subtracted from the security deposit 9.The City of Norwalk reserves the right to cancel the Event for public health or 

safety reasons as determined by the City of Norwalk in its sole discretion. The City of Norwalk shall not be liable for damages arising from the 

cancellation of the Event.10.CANCELLATION POLICY: If an event is cancelled by the Renter less than ninety (90) days prior to the confirmed date, 

there will be no refund of monies paid. If an event is cancelled more than ninety (90) days prior to the confirmed date, then any money paid to 

date will be refunded, less the non-refundable deposit- which will be retained by the City. However, if the scheduled date is thereafter booked by 

another event, then the deposit may, at the discretion of the City, be refunded The total fee for your use of the Premises are based upon rates 

pre-determined by the Recreation and Parks Committee. Facility application must be presented with a $100 non-refundable deposit to confirm 

the date. Fees are payable by checks made out to Norwalk Recreation and Parks Department (please include phone number and driver's license 

number on check for processing purposes) or credit/debit card (NO American Express) Deposit is required at time of reservation to hold the 

date; the insurance, security deposit and balance of facility rental are due 45 days prior to the event date 

MAIL TO: NORWALK RECREATION AND PARKS DEPARTMENT NORWALK CITY HALL ATTN: REBECCA KOVACS125 EAST AVENUE NORWALK, CT 

06851 PHONE: 203-854-7806 FAX: 203-854-7869

Facility - Rental Agreement Sep 24, 2026 Josh Rosales Waiver Signed by: Josh 

Rosales on Jan 29, 2026

A REFUNDABLE SECURITY DEPOSIT IS REQUIRED TO COVER DAMAGE CREATED BY THE RENTER, THEIR GUESTS OR THEIR CONTRACTORS. 

THE SECURITY DEPOSIT IS DUE (30) DAYS IN ADVANCE OF THE EVENT DATE. IF THE FACILITY IS NOT LEFT IN PROPER ORDER, NORWALK 

RESERVES THE RIGHT TO HOLD THE ENTIRE DEPOSIT UNTIL ADJUSTMENTS ARE MADE TO CORRECT ANY DAMAGE. THE SECURITY DEPOSIT 

LESS ANY DEDUCTIONS FOR DAMAGES IS REFUNABLE AFTER THE EVENT. 

Separate arrangements for a police / security officer MUST be made with the Norwalk Police Department if attendance is expected to be 200 

people or more for all events including weddings. 

RENTAL AGREEMENT 

TERMS AND REQUIREMENTS 

1.In consideration of RENTER agreeing to pay the user fee of, and having agreed to the terms and conditions set forth herein, the CITY hereby 

grants permission to the RENTER to utilize, (hereinafter the SITE) for the purpose of holding the EVENT described on the attached application, 

(hereinafter the EVENT) in compliance with all requirements, rules and regulations of the CITY. 
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2.The RENTER is permitted to use the SITE solely for purposes of the EVENT on the date(s) and time(s) set out on the application page. Such use 

must conform to all requirements of this agreement. 

3.The RENTER agrees to pay in full all charges due under this Agreement 45 days prior to the date of the EVENT, in accordance with the payment 

schedule set forth herein. 

4. This shall include on-site parking on the day of the EVENT for guests of the RENTER. The RENTER shall furnish sufficient personnel to manage 

the parking areas throughout the EVENT; shall adhere to and enforce all traffic and parking requirements of the CITY; and shall be fully 

responsible for the safety of all vehicles, their operators and passengers traveling along or parking on the Norwalk City Property in connection 

with the EVENT 

5. The RENTER will provide, at its own expense, all equipment, staff and services necessary for its EVENT. The CITY has no responsibility for 

providing any equipment, personnel or services for the EVENT 

6. The RENTER shall not assign this Agreement, nor permit any use of the SITE other than as is herein specified 

7. The RENTER shall not: 

•Commit any nuisance on the SITE or do or permit to be done anything which may result in the creation or commission of a nuisance on the SITE 

•Allow or participate in any of the following: (1) activities related to the exposure or display for sale of any food, beverage, goods or wares on the 

SITE unless with the express, written permission of the Norwalk City Clerk; (2) the solicitation at the SITE of any contribution (except entry fees) 

•The display of any advertising for commercial purposes on the SITE at any time-except for banners advertising the EVENT sponsors, which 

banners must be approved in writing by the Director of Recreation and Parks prior to installation at the SITE 

8. The RENTER shall provide, at its expense, all reasonably necessary security, cleanup, garbage collection and removal services 

and shall be responsible for ensuring that the SITE is at all times maintained in a clean, orderly and safe condition. The RENTER 

is responsible for restoring the SITE and all surrounding areas at the conclusion of the EVENT. Representatives of the CITY shall 

inspect the SITE prior to the initial setup in order to establish the condition thereof and again, after the EVENT, in order to assess 

any resulting damage to the City’s property. Following the EVENT, the RENTER shall restore (or cause to be restored) the SITE to 

the condition established at the initial inspection, ordinary wear and tear accepted. If the SITE, any portion thereof, or any 

surrounding area, is in any way damaged by the actions, omissions, default or negligence of the RENTER, its agents, employees 

patrons, volunteers, guests, or any person admitted to the SITE by or with the knowledge of the RENTER, the RENTER shall be 

responsible to pay to the CITY, upon demand, such sums as may be necessary to restore the SITE to its condition immediately 

prior to RENTER’s use. The RENTER agrees to provide a certified bank check made payable to the City of Norwalk in the amount 

of Fifteen Hundred Dollars ($1,500.00), to insure the satisfactory clean up, restoration, and/or repair of the SITE and surrounding 

areas following the completion of the EVENT. A check will be promptly returned by the CITY following inspection of the SITE and 

approval of its condition. [6] 

9. The RENTER hereby assumes full responsibility for the character, acts and conduct of any and all persons admitted to the SITE by 

or with the consent of the RENTER or its employees, volunteers, agents, or any person acting for and on behalf of the RENTER. 

The RENTER agrees to have on SITE at all time, sufficient security to maintain order and protect all persons and property. If the 

expected attendance is to be 200 or more at any event, including weddings (200 is the maximum permitted at the Mansion) 

separate arrangements for security must be made with the Norwalk Police Department. All expenses related to such officer has to 

be paid directly to Norwalk Police Department – 203-854- 3023. The RENTER is responsible for taking any and all reasonable 

precautions necessary to ensure the safety of all persons coming into the SITE during its period of contracted use. The RENTER 

shall promptly notify the on-site staff member or the Director of the Recreation and Parks Department Office in writing (an email) 

of any physical defects impacting the safety of the SITE of which it is aware or should become aware of prior to or during its use. 

The RENTER is responsible for any damage to City property as a direct or indirect result of or in connection with 

the EVENT; and shall be responsible for making restitution to the City for any and all such damages based on the 

reasonable cost of restoration as determined by the City. Such restitution shall be due within thirty days following demand 

and may be deducted from the Security Deposit without the prior consent or permission of the RENTER. 

10. The RENTER shall indemnify, defend, and save harmless the CITY OF NORWALK, and all of its officers, agents, and employees, from any and 

all 

suits, actions, claims, demands, financial losses and liabilities (including reasonable attorney’s fees), of any character, name or description arising 

out 

of the RENTER's use of the SITE; or on account of any act or omission, neglect, default or misconduct of the RENTER, its agents, officers, 

employees, 

volunteers, guests, invitees or any other person on the SITE with RENTER's permission or authorization. The provisions of this paragraph shall not 

be limited by the insurance coverage provided hereunder, shall be separate and independent of any other condition or requirement stated 

herein, 

and shall survive the termination or expiration of this Agreement. 

11. The RENTER shall release and hold harmless the CITY from any and all liability, damages of any nature and claims that may arise directly or 

indirectly in connection with or as a result of the EVENT, regardless of whether caused by vendors or any individuals and/or entities participating 

in the EVENT or anyone directly or indirectly employed by or acting as an agent, volunteer or employee, on behalf of any of them or by anyone 

for whose actions or omission any of such actors, including RENTER, are or may be liable. RENTER is solely responsible for the conduct of 

the EVENT and for all actions undertaken by participants of the EVENT, and agrees not to look to the CITY in terms of any claim or liability 

arising out of the conduct of the EVENT except to the extent of any negligence or willful misconduct of any CITY employee. The City is not 

responsible for damage to or loss of RENTER’s property or that of RENTER’s licensees, invitees, agents and guests. 

12. The RENTER may bring only the following in or onto the SITE: 

_________________________________________________________________________________________________________________________________

__________________ 

_________________________________________________________________________________________________________________________________
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__________________ 

_________________________________________________________________________________________________________________________________

__________________ 

Unless listed above, no furniture, machinery or equipment may be brought onto the SITE without the prior written approval of the City of Norwalk, 

acting by its Director of Recreation and Parks Department. 

13. Insurance Coverage: The RENTER shall maintain, at its own cost, insurance coverage applicable to its use of the SITE as stated herein. 

Such coverage shall be maintained in effect throughout the term of RENTER’s use of the SITE until such time as the CITY indicates 

IN WRITING that RENTER has fulfilled its responsibilities hereunder. A Certificate of Insurance must be presented by the RENTER 

evidencing the coverage set out in the attached Insurance Rider. Insurance may be purchased through Recreation and Parks for the event. 

14. If Alcoholic Beverages are being Served or Sold: 

If alcoholic beverages will be SOLD at the EVENT, then the RENTER must: 

•Contact the State Department of Consumer Protection Liquor Control Division and apply for a temporary permit. A copy of such permit must be 

provided to the City no later than two weeks prior to the date of the EVENT 

•RENTER must provide Liquor Liability Insurance with minimum coverage of One Million Dollars and such Policy should name the City of Norwalk 

as an additional insured 

If alcoholic beverages will be SERVED at the EVENT, then the RENTER must: 

•Provide evidence of applicable Host Liquor Liability Insurance coverage in accordance with the requirements set out in the 

Insurance Rider attached 

•The Certificate of Insurance must indicate and the coverage must provide that the applicable insurance policies are written on a per occurrence 

basis and have been endorsed to name the City of Norwalk as an additional insured party. Such certificates must be presented with this 

Application and shall indicate that all coverage remain valid until the expiration of the RENTER’s responsibilities hereunder 

The City of Norwalk hereby issues the permit referenced above with the understanding that the RENTER has agreed to abide by and fulfill the 

conditions set forth herein and in the documents attached, which documents are incorporated into this Permit by reference. 

15. The City may revoke this permit and any or all privileges hereby granted at any time if the RENTER fails to abide by the terms and 

requirements of 

this permit or breaches any obligation or responsibility hereunder or if the CITY makes a determination that revoking this permit would be in its 

best interests. Effective upon revocation. [7] 

16. Miscellaneous: No amendment of the Agreement shall be effective unless agreed to in writing by both parties. In the event that any provision 

of 

this Agreement shall be held invalid or unenforceable, such provision shall be severed and the remainder of the Agreement shall continue in full 

force and effect, The Agreement, constitutes the entire Agreement between the parties and supersedes all prior written or oral understandings, 

bids, 

offers, negotiations, or communications of every kind. 

The undersigned hereby represents the following: 

I hereby represent for myself and/ or the entity on behalf of which I am acting in connection with this permit that I have read, understood and 

agree to abide by the terms and conditions set forth above as a condition of being issued this permit. 

If, as the undersigned, I am not acting as an individual but am acting on behalf of a corporation, LLC, partnership or other legal entity, I represent 

that I have been granted all necessary authority to execute this permit; to act on behalf of and bind the entity listed as the RENTER; and that I 

have complied with all applicable requirements necessary to bind such entity under the terms of this permit. 

I hereby affirm my authority to act on behalf of and bind the RENTER to the terms set forth herein 

SCHEDULE “B” 

INSURANCE RIDER 

The RENTER shall provide and maintain insurance coverage in compliance with the following requirements: 

The insurance required shall be written for not less than the scope and limits of insurance specified hereunder, or required by applicable federal, 

state and/or municipal law, regulation or requirement, whichever coverage requirement is greater. It is agreed and understood that the scope 

and limits of insurance specified hereunder are minimum requirements and shall in no way limit or preclude the City from requiring additional 

limits and coverage to be provided under the RENTER's policies. 

ALL POLICIES SHALL INCLUDE A WAIVER OF SUBROGATION 

Minimum Scope and Limits of Insurance: 

Commercial General Liability: Commercial General Liability insurance providing for a total limit of One Million Dollars ($1,000,000.00) coverage per 

occurrence for all damages arising out of bodily injury, personal injury, property damage, products/completed operations, and contractual liability 

coverage for the indemnification obligations arising under this Agreement. The annual aggregate limit shall not be less than Two Million Dollars 

($2,000,000.00). 

Liquor Liability: Whenever liquor will be served at an EVENT or on the SITE, RENTER shall carry a policy providing a minimum of one million dollars 

coverage for damages arising out of bodily injury and property damage imposed on the Renter as a result or by reason of the selling, serving or 

furnishing of any alcoholic beverage. Host Liquor Liability should be purchased with a minimum of one million dollars coverage for organizations 

not in 

the business of manufacturing, distributing, selling or furnishing alcoholic beverages. 

Acceptability of Insurers: The RENTER's policies shall be written by insurance companies licensed to do business in the State of Connecticut, with 

an AM Best rating of A-VII, or otherwise acceptable to the City. Additionally, all carriers are subject to approval by the City of Norwalk and/or the 

Norwalk Board of Education, as appropriate. 

Aggregate Limits: Any aggregate limits must be declared to and be approved by the City. It is agreed that the RENTER shall notify the City 
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X:

Date:

Josh Rosales

Customer ID: 3433

Mailing Address: 10 S. LaSalle Street, Suite 3500, Chicago, IL

60603

Home Phone Number: (646) 370-3679

Cell Phone Number: (631) 944-0469

Email Address: jrosales@nmma.org

X:

Date:

City of Norwalk Online

Mailing Address: 125 East Ave., Norwalk, CT

06851

Phone Number: (203) 854-7806

Email Address: recreationt@norwalkct.gov

Current Balance: $3,300.00Original Balance: $3,300.00Payment Schedules

whenever fifty percent (50%) of the aggregate limits are eroded during the required coverage period. If the aggregate limit is eroded for the full 

limit, the RENTER agrees to reinstate or purchase additional limits to meet the minimum limit requirements stated herein. Any premium for such 

shall be paid by the RENTER. 

Deductibles and Self-Insured Retentions: Any deductible or self-insured retention must be declared to and approved by the City. All deductibles 

or self-insured retentions are the sole responsibility of the RENTER to pay and/or to indemnify. 

Notice of Cancellation or Nonrenewal: Each insurance policy required shall be endorsed to state that coverage shall not be suspended, voided or 

cancelled before the expiration date except after thirty (30) days prior written notice by certified mail, return receipt requested, has been given to 

the City. Notwithstanding this requirement, the RENTER is primarily responsible for providing such written notice to the CITY thirty (30) days prior 

to any policy change or cancellation that would result in a change of the amount or type of coverage provided. In the EVENT of any such change 

the RENTER shall provide comparable substitute coverage so that there is no lapse in applicable coverage or reduction in the amount of 

coverage available to the CITY related to the RENTER’s services. 

Waiver of Governmental Immunity: Unless requested otherwise by the City, the RENTER and its insurer shall waive governmental immunity as 

defense and shall not use the defense of governmental immunity in the adjustment of claims or in the defense of any suit brought against the 

City. 

Additional Insured: The liability insurance coverage, except Errors and Omissions, Professional Liability, or Workers' Compensation, if included, 

required for the performance of the Project shall include the City as an Additional Insured with respect to the RENTER's activities to be performed 

under this Agreement. Coverage shall be primary and noncontributory with any other insurance and self-insurance. 

Certificate of Insurance: As evidence of the insurance coverage required by this Agreement, the RENTER shall furnish Certificate(s) of Insurance 

to the City Clerk’s Office prior to the RENTER's EVENT. The Certificate(s) will specify all parties who are endorsed on the policy as Additional 

Insured (or Loss Payees). The Certificates and endorsements for each insurance policy are to be signed by a person authorized by the insurer to 

bind coverage on its behalf. Renewals of expiring Certificates shall be filed thirty (30) days prior to expiration. The City reserves the right to 

require complete, certified copies of all required policies at any time. 

All insurance documents required should be mailed to the City of Norwalk Corporation Counsel, 125 East Avenue, Room 237, and P.O. Box 5125, 

Norwalk, Connecticut 06856-5125. 

Waiver of requirements: The Corporation Counsel may vary these insurance requirements at Corporation Counsel's sole discretion if Corporation 

Counsel determines that the City's interests will be adequately protected by the provision of different types or other amounts of coverage.

Signature

DUE DATE AMOUNT DUE AMOUNT PAID WITHDRAWAL ADJUSTMENT BALANCE

Sep 24, 2026 $3,300.00 $0.00 $0.00 $3,300.00
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1 resource(s) 4 booking(s) Subtotal: $0.00

System User Internet User

Work Phone Number (203) 854-7336
Home Phone Number (203) 854-7336

Email Address abreault@norwalkct.gov

Customer Name Anna Breault - 1255
TypeCustomer General Public

Mailing Address 125 East Avenue
Norwalk, CT 06851

Permit # R3493
Status Tentative

Date of Issue Mar 9, 2026 10:09 AM

Expiration Date Apr 8, 2026

City of Norwalk Online

125 East Ave.

Norwalk, CT 06851

PHONE:(203) 854-7806

EMAIL:recreationt@norwalkct.gov

Permit

Rental Fee $0.00
Discounts $0.00

Subtotal $0.00

Deposits $0.00
Deposit Discounts $0.00

Total Permit Fee $0.00

Total Payment $0.00
Refunds $0.00
Balance $0.00

SoNo Saturday Market

Booking Summary

Washington St. Plaza (Event) Center: Washington St. Plaza

START DATE/TIME END DATE/TIME ATTENDEE AMT W/O TAX

Sat, May 30, 2026 9:00 AM Sat, May 30, 2026 4:00 PM 100 $0.00

Sat, Jun 27, 2026 9:00 AM Sat, Jun 27, 2026 4:00 PM 100 $0.00

Sat, Jul 25, 2026 9:00 AM Sat, Jul 25, 2026 4:00 PM 100 $0.00

Sat, Aug 29, 2026 9:00 AM Sat, Aug 29, 2026 4:00 PM 100 $0.00

Custom Questions

QUESTION ANSWER

*Will you require lights? (Fields only) No

Are you a Non-Profit or 501C3? No

Are you requesting a tent? Any tent 10x10 or larger needs approval and permit from 

Code Enforcement Dept.

No

Are you using a food truck? No

Are you using the pavilion? (Cranbury, Calf Pasture & Fodor Farm sites only) No

Do you plan on serving alcohol at your event? (No glass or glass bottles allowed at City 

parks)

Yes
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If so, how many (Up to 2 allowed. Food Trucks not allowed at beach) na

Is there a 2nd date in mind or a rain date or location? No

Number of people attending? (For the groups at the Cranbury Pavilion I, groups of over 

70 are required to rent a portajohn)

1000

What is the setup time? 9am

What type of event? Outdoor market

What will you be bringing onto the site? (No helium balloons, confetti or drones allowed 

on City property)

10' x 10' tents, lawn games, sound system

Will the group be going into the water? (Beach permits only) No

Will the public be invited to the event? Yes

Will there be music? No amplified music at the beach. Yes

Will you be bringing a grill? (Not allowed on grass, propane only) No

Will you be having portable restrooms? Yes

Will you be selling food, beverages, goods or wares? Yes

Will you be using any inflatables? (Bounce houses, climb on and slides strictly 

prohibited)

No

Will you be using display advertising? No

Will you be using temporary electrical resources? Yes

Will you have a catering tent? (Gallaher Mansion site only) No

Will you have over 200 guests- if so police officer will be required. Yes

Will you need the Showmobile? (Calf Pasture only) No

Will you solicit contributions at your event? No

Waivers and Information

WAIVER NAME DUE DATE FOR SIGNING STATUS

Facility- Facility Rental Event 

Application Form

May 30, 2026 Anna Breault Waiver Signed by: Anna 

Breault on Mar 9, 2026
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City of Norwalk Recreation & Parks Department Facility Rental Event Application Form 

This Contract is further subject to the following covenants and agreements: 

1.Renter is responsible to ensure that no accumulation of debris or waste or unsafe or hazardous condition is allowed on the premises; that the 

premises are at all times kept in a safe and clean condition; and that no damage to or destruction of property or the premises itself and its 

surrounding grounds, roadways and driveways occurs. 

2.Dogs are strictly prohibited at all beaches, school grounds and parks except Taylor Farm and parts of Cranbury Park. This rule applies to all 

beaches at all times. Violation of this rule will result in issuance of a $100 fine. 

3.The City of Norwalk is not responsible for damage to or loss of Renter's property or that of Renter's licensees, invitees, agents and guests. 

Renter assumes all risks of damage and loss of its personal property. 4.The Renter may bring the following in or onto the Premises: *Any tent 

(structure) 10 X 10 Feet or larger, including but not limited to; additional electrical lighting equipment, which requires a separate permit from the 

Code Enforcement Department. It is the Renter's responsibility to obtain this permit from Code Enforcement, Room 121 at Norwalk City Hall 

*Dunking tanks and other forms of entertainment rentals must be preapproved prior to presenting to the Recreation & Parks subcommittee 

meeting. At no time will bounce houses be allowed on any city owned properties. Use of such rentals without approval may jeopardize future 

rental for the person/persons. Any and all rentals, machines, novelties will require a separate Insurance Certificate, which must be obtained prior 

to the event *No other furniture, structures; machinery or other equipment shall be brought in or onto the premises without the prior written 

approval of the City of Norwalk, by the Director of Recreation and Parks *Open fires are strictly prohibited from all our indoor facilities, tented 

areas, under pavilions, or on the Great Lawn in Cranbury Park. Items include candles, sparklers, tiki torches, fire pits, etc. Open wood burning grills 

are prohibited from being used at any City owned property, unless a separate permit is obtained from the Fire Marshall. Propane grills are allowed 

however they may not exceed 60” in length*Recreation & Parks strictly prohibits the use of personal or commercial drones at any of the City of 

Norwalk's properties where private events are taking place. If such usage is reported, appropriate action will be taken immediately and violators 

will risk disqualification from all future rentals 5.HOLD HARMLESS: Additionally, Renter agrees to indemnify, defend and save harmless the City of 

Norwalk, it's employees, agents and officials, from and against any and all claims, demands, suits proceedings, liabilities, judgments, financial 

losses, costs or damages, including attorneys' fees and court costs, on account of bodily injury or death, damage or destruction to property or 

other financial losses, costs and expenses, of any nature and to any extent which may arise out of or be related in any way to the actions or 

omissions of the Renter, his or her employees, agents, servants, guests, invitees, or licensees, in connection with Renter's use of the Premises 

hereunder whether arising directly or indirectly there from. The provisions of this section shall survive the expiration or early termination of this 

Agreement and shall not be limited in any way by reason of any insurance coverage. 

6.Renter hereby releases the City of Norwalk, its agents, officers and employees from and against any and all claims it may have at any time 

arising out of the condition of the Premises or any fixtures or installations thereon7.ALL POLICIES OF INSURANCE REQUIRED HEREUNDER IN 

CONNECTION WITH THE ACTIVITIES CONTEMPLATED HEREIN SHOULD INCLUDE A WAIVER OF SUBROGATION 8.The renter is entitled to use 

only the Premises described herein, including parking areas, and designated means of ingress to and egress from the Premises on such date 

and during such hours as stated on application. If additional time is used beyond the contracted hours, the renter will be responsible for any and 

all costs incurred and will be subtracted from the security deposit 9.The City of Norwalk reserves the right to cancel the Event for public health or 

safety reasons as determined by the City of Norwalk in its sole discretion. The City of Norwalk shall not be liable for damages arising from the 

cancellation of the Event.10.CANCELLATION POLICY: If an event is cancelled by the Renter less than ninety (90) days prior to the confirmed date, 

there will be no refund of monies paid. If an event is cancelled more than ninety (90) days prior to the confirmed date, then any money paid to 

date will be refunded, less the non-refundable deposit- which will be retained by the City. However, if the scheduled date is thereafter booked by 

another event, then the deposit may, at the discretion of the City, be refunded The total fee for your use of the Premises are based upon rates 

pre-determined by the Recreation and Parks Committee. Facility application must be presented with a $100 non-refundable deposit to confirm 

the date. Fees are payable by checks made out to Norwalk Recreation and Parks Department (please include phone number and driver's license 

number on check for processing purposes) or credit/debit card (NO American Express) Deposit is required at time of reservation to hold the 

date; the insurance, security deposit and balance of facility rental are due 45 days prior to the event date 

MAIL TO: NORWALK RECREATION AND PARKS DEPARTMENT NORWALK CITY HALL ATTN: REBECCA KOVACS125 EAST AVENUE NORWALK, CT 

06851 PHONE: 203-854-7806 FAX: 203-854-7869

Facility - Rental Agreement May 30, 2026 Anna Breault Waiver Signed by: Anna 

Breault on Mar 9, 2026

A REFUNDABLE SECURITY DEPOSIT IS REQUIRED TO COVER DAMAGE CREATED BY THE RENTER, THEIR GUESTS OR THEIR CONTRACTORS. 

THE SECURITY DEPOSIT IS DUE (30) DAYS IN ADVANCE OF THE EVENT DATE. IF THE FACILITY IS NOT LEFT IN PROPER ORDER, NORWALK 

RESERVES THE RIGHT TO HOLD THE ENTIRE DEPOSIT UNTIL ADJUSTMENTS ARE MADE TO CORRECT ANY DAMAGE. THE SECURITY DEPOSIT 

LESS ANY DEDUCTIONS FOR DAMAGES IS REFUNABLE AFTER THE EVENT. 

Separate arrangements for a police / security officer MUST be made with the Norwalk Police Department if attendance is expected to be 200 

people or more for all events including weddings. 

RENTAL AGREEMENT 

TERMS AND REQUIREMENTS 

1.In consideration of RENTER agreeing to pay the user fee of, and having agreed to the terms and conditions set forth herein, the CITY hereby 

grants permission to the RENTER to utilize, (hereinafter the SITE) for the purpose of holding the EVENT described on the attached application, 

(hereinafter the EVENT) in compliance with all requirements, rules and regulations of the CITY. 
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2.The RENTER is permitted to use the SITE solely for purposes of the EVENT on the date(s) and time(s) set out on the application page. Such use 

must conform to all requirements of this agreement. 

3.The RENTER agrees to pay in full all charges due under this Agreement 45 days prior to the date of the EVENT, in accordance with the payment 

schedule set forth herein. 

4. This shall include on-site parking on the day of the EVENT for guests of the RENTER. The RENTER shall furnish sufficient personnel to manage 

the parking areas throughout the EVENT; shall adhere to and enforce all traffic and parking requirements of the CITY; and shall be fully 

responsible for the safety of all vehicles, their operators and passengers traveling along or parking on the Norwalk City Property in connection 

with the EVENT 

5. The RENTER will provide, at its own expense, all equipment, staff and services necessary for its EVENT. The CITY has no responsibility for 

providing any equipment, personnel or services for the EVENT 

6. The RENTER shall not assign this Agreement, nor permit any use of the SITE other than as is herein specified 

7. The RENTER shall not: 

•Commit any nuisance on the SITE or do or permit to be done anything which may result in the creation or commission of a nuisance on the SITE 

•Allow or participate in any of the following: (1) activities related to the exposure or display for sale of any food, beverage, goods or wares on the 

SITE unless with the express, written permission of the Norwalk City Clerk; (2) the solicitation at the SITE of any contribution (except entry fees) 

•The display of any advertising for commercial purposes on the SITE at any time-except for banners advertising the EVENT sponsors, which 

banners must be approved in writing by the Director of Recreation and Parks prior to installation at the SITE 

8. The RENTER shall provide, at its expense, all reasonably necessary security, cleanup, garbage collection and removal services 

and shall be responsible for ensuring that the SITE is at all times maintained in a clean, orderly and safe condition. The RENTER 

is responsible for restoring the SITE and all surrounding areas at the conclusion of the EVENT. Representatives of the CITY shall 

inspect the SITE prior to the initial setup in order to establish the condition thereof and again, after the EVENT, in order to assess 

any resulting damage to the City’s property. Following the EVENT, the RENTER shall restore (or cause to be restored) the SITE to 

the condition established at the initial inspection, ordinary wear and tear accepted. If the SITE, any portion thereof, or any 

surrounding area, is in any way damaged by the actions, omissions, default or negligence of the RENTER, its agents, employees 

patrons, volunteers, guests, or any person admitted to the SITE by or with the knowledge of the RENTER, the RENTER shall be 

responsible to pay to the CITY, upon demand, such sums as may be necessary to restore the SITE to its condition immediately 

prior to RENTER’s use. The RENTER agrees to provide a certified bank check made payable to the City of Norwalk in the amount 

of Fifteen Hundred Dollars ($1,500.00), to insure the satisfactory clean up, restoration, and/or repair of the SITE and surrounding 

areas following the completion of the EVENT. A check will be promptly returned by the CITY following inspection of the SITE and 

approval of its condition. [6] 

9. The RENTER hereby assumes full responsibility for the character, acts and conduct of any and all persons admitted to the SITE by 

or with the consent of the RENTER or its employees, volunteers, agents, or any person acting for and on behalf of the RENTER. 

The RENTER agrees to have on SITE at all time, sufficient security to maintain order and protect all persons and property. If the 

expected attendance is to be 200 or more at any event, including weddings (200 is the maximum permitted at the Mansion) 

separate arrangements for security must be made with the Norwalk Police Department. All expenses related to such officer has to 

be paid directly to Norwalk Police Department – 203-854- 3023. The RENTER is responsible for taking any and all reasonable 

precautions necessary to ensure the safety of all persons coming into the SITE during its period of contracted use. The RENTER 

shall promptly notify the on-site staff member or the Director of the Recreation and Parks Department Office in writing (an email) 

of any physical defects impacting the safety of the SITE of which it is aware or should become aware of prior to or during its use. 

The RENTER is responsible for any damage to City property as a direct or indirect result of or in connection with 

the EVENT; and shall be responsible for making restitution to the City for any and all such damages based on the 

reasonable cost of restoration as determined by the City. Such restitution shall be due within thirty days following demand 

and may be deducted from the Security Deposit without the prior consent or permission of the RENTER. 

10. The RENTER shall indemnify, defend, and save harmless the CITY OF NORWALK, and all of its officers, agents, and employees, from any and 

all 

suits, actions, claims, demands, financial losses and liabilities (including reasonable attorney’s fees), of any character, name or description arising 

out 

of the RENTER's use of the SITE; or on account of any act or omission, neglect, default or misconduct of the RENTER, its agents, officers, 

employees, 

volunteers, guests, invitees or any other person on the SITE with RENTER's permission or authorization. The provisions of this paragraph shall not 

be limited by the insurance coverage provided hereunder, shall be separate and independent of any other condition or requirement stated 

herein, 

and shall survive the termination or expiration of this Agreement. 

11. The RENTER shall release and hold harmless the CITY from any and all liability, damages of any nature and claims that may arise directly or 

indirectly in connection with or as a result of the EVENT, regardless of whether caused by vendors or any individuals and/or entities participating 

in the EVENT or anyone directly or indirectly employed by or acting as an agent, volunteer or employee, on behalf of any of them or by anyone 

for whose actions or omission any of such actors, including RENTER, are or may be liable. RENTER is solely responsible for the conduct of 

the EVENT and for all actions undertaken by participants of the EVENT, and agrees not to look to the CITY in terms of any claim or liability 

arising out of the conduct of the EVENT except to the extent of any negligence or willful misconduct of any CITY employee. The City is not 

responsible for damage to or loss of RENTER’s property or that of RENTER’s licensees, invitees, agents and guests. 

12. The RENTER may bring only the following in or onto the SITE: 

_________________________________________________________________________________________________________________________________

__________________ 

_________________________________________________________________________________________________________________________________
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__________________ 

_________________________________________________________________________________________________________________________________

__________________ 

Unless listed above, no furniture, machinery or equipment may be brought onto the SITE without the prior written approval of the City of Norwalk, 

acting by its Director of Recreation and Parks Department. 

13. Insurance Coverage: The RENTER shall maintain, at its own cost, insurance coverage applicable to its use of the SITE as stated herein. 

Such coverage shall be maintained in effect throughout the term of RENTER’s use of the SITE until such time as the CITY indicates 

IN WRITING that RENTER has fulfilled its responsibilities hereunder. A Certificate of Insurance must be presented by the RENTER 

evidencing the coverage set out in the attached Insurance Rider. Insurance may be purchased through Recreation and Parks for the event. 

14. If Alcoholic Beverages are being Served or Sold: 

If alcoholic beverages will be SOLD at the EVENT, then the RENTER must: 

•Contact the State Department of Consumer Protection Liquor Control Division and apply for a temporary permit. A copy of such permit must be 

provided to the City no later than two weeks prior to the date of the EVENT 

•RENTER must provide Liquor Liability Insurance with minimum coverage of One Million Dollars and such Policy should name the City of Norwalk 

as an additional insured 

If alcoholic beverages will be SERVED at the EVENT, then the RENTER must: 

•Provide evidence of applicable Host Liquor Liability Insurance coverage in accordance with the requirements set out in the 

Insurance Rider attached 

•The Certificate of Insurance must indicate and the coverage must provide that the applicable insurance policies are written on a per occurrence 

basis and have been endorsed to name the City of Norwalk as an additional insured party. Such certificates must be presented with this 

Application and shall indicate that all coverage remain valid until the expiration of the RENTER’s responsibilities hereunder 

The City of Norwalk hereby issues the permit referenced above with the understanding that the RENTER has agreed to abide by and fulfill the 

conditions set forth herein and in the documents attached, which documents are incorporated into this Permit by reference. 

15. The City may revoke this permit and any or all privileges hereby granted at any time if the RENTER fails to abide by the terms and 

requirements of 

this permit or breaches any obligation or responsibility hereunder or if the CITY makes a determination that revoking this permit would be in its 

best interests. Effective upon revocation. [7] 

16. Miscellaneous: No amendment of the Agreement shall be effective unless agreed to in writing by both parties. In the event that any provision 

of 

this Agreement shall be held invalid or unenforceable, such provision shall be severed and the remainder of the Agreement shall continue in full 

force and effect, The Agreement, constitutes the entire Agreement between the parties and supersedes all prior written or oral understandings, 

bids, 

offers, negotiations, or communications of every kind. 

The undersigned hereby represents the following: 

I hereby represent for myself and/ or the entity on behalf of which I am acting in connection with this permit that I have read, understood and 

agree to abide by the terms and conditions set forth above as a condition of being issued this permit. 

If, as the undersigned, I am not acting as an individual but am acting on behalf of a corporation, LLC, partnership or other legal entity, I represent 

that I have been granted all necessary authority to execute this permit; to act on behalf of and bind the entity listed as the RENTER; and that I 

have complied with all applicable requirements necessary to bind such entity under the terms of this permit. 

I hereby affirm my authority to act on behalf of and bind the RENTER to the terms set forth herein 

SCHEDULE “B” 

INSURANCE RIDER 

The RENTER shall provide and maintain insurance coverage in compliance with the following requirements: 

The insurance required shall be written for not less than the scope and limits of insurance specified hereunder, or required by applicable federal, 

state and/or municipal law, regulation or requirement, whichever coverage requirement is greater. It is agreed and understood that the scope 

and limits of insurance specified hereunder are minimum requirements and shall in no way limit or preclude the City from requiring additional 

limits and coverage to be provided under the RENTER's policies. 

ALL POLICIES SHALL INCLUDE A WAIVER OF SUBROGATION 

Minimum Scope and Limits of Insurance: 

Commercial General Liability: Commercial General Liability insurance providing for a total limit of One Million Dollars ($1,000,000.00) coverage per 

occurrence for all damages arising out of bodily injury, personal injury, property damage, products/completed operations, and contractual liability 

coverage for the indemnification obligations arising under this Agreement. The annual aggregate limit shall not be less than Two Million Dollars 

($2,000,000.00). 

Liquor Liability: Whenever liquor will be served at an EVENT or on the SITE, RENTER shall carry a policy providing a minimum of one million dollars 

coverage for damages arising out of bodily injury and property damage imposed on the Renter as a result or by reason of the selling, serving or 

furnishing of any alcoholic beverage. Host Liquor Liability should be purchased with a minimum of one million dollars coverage for organizations 

not in 

the business of manufacturing, distributing, selling or furnishing alcoholic beverages. 

Acceptability of Insurers: The RENTER's policies shall be written by insurance companies licensed to do business in the State of Connecticut, with 

an AM Best rating of A-VII, or otherwise acceptable to the City. Additionally, all carriers are subject to approval by the City of Norwalk and/or the 

Norwalk Board of Education, as appropriate. 

Aggregate Limits: Any aggregate limits must be declared to and be approved by the City. It is agreed that the RENTER shall notify the City 
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X:

Date:

Anna Breault

Customer ID: 1255

Mailing Address: 125 East Avenue, Norwalk, CT

06851

Work Phone Number: (203) 854-7336

Home Phone Number: (203) 854-7336

Email Address: abreault@norwalkct.gov

X:

Date:

City of Norwalk Online

Mailing Address: 125 East Ave., Norwalk, CT

06851

Phone Number: (203) 854-7806

Email Address: recreationt@norwalkct.gov

whenever fifty percent (50%) of the aggregate limits are eroded during the required coverage period. If the aggregate limit is eroded for the full 

limit, the RENTER agrees to reinstate or purchase additional limits to meet the minimum limit requirements stated herein. Any premium for such 

shall be paid by the RENTER. 

Deductibles and Self-Insured Retentions: Any deductible or self-insured retention must be declared to and approved by the City. All deductibles 

or self-insured retentions are the sole responsibility of the RENTER to pay and/or to indemnify. 

Notice of Cancellation or Nonrenewal: Each insurance policy required shall be endorsed to state that coverage shall not be suspended, voided or 

cancelled before the expiration date except after thirty (30) days prior written notice by certified mail, return receipt requested, has been given to 

the City. Notwithstanding this requirement, the RENTER is primarily responsible for providing such written notice to the CITY thirty (30) days prior 

to any policy change or cancellation that would result in a change of the amount or type of coverage provided. In the EVENT of any such change 

the RENTER shall provide comparable substitute coverage so that there is no lapse in applicable coverage or reduction in the amount of 

coverage available to the CITY related to the RENTER’s services. 

Waiver of Governmental Immunity: Unless requested otherwise by the City, the RENTER and its insurer shall waive governmental immunity as 

defense and shall not use the defense of governmental immunity in the adjustment of claims or in the defense of any suit brought against the 

City. 

Additional Insured: The liability insurance coverage, except Errors and Omissions, Professional Liability, or Workers' Compensation, if included, 

required for the performance of the Project shall include the City as an Additional Insured with respect to the RENTER's activities to be performed 

under this Agreement. Coverage shall be primary and noncontributory with any other insurance and self-insurance. 

Certificate of Insurance: As evidence of the insurance coverage required by this Agreement, the RENTER shall furnish Certificate(s) of Insurance 

to the City Clerk’s Office prior to the RENTER's EVENT. The Certificate(s) will specify all parties who are endorsed on the policy as Additional 

Insured (or Loss Payees). The Certificates and endorsements for each insurance policy are to be signed by a person authorized by the insurer to 

bind coverage on its behalf. Renewals of expiring Certificates shall be filed thirty (30) days prior to expiration. The City reserves the right to 

require complete, certified copies of all required policies at any time. 

All insurance documents required should be mailed to the City of Norwalk Corporation Counsel, 125 East Avenue, Room 237, and P.O. Box 5125, 

Norwalk, Connecticut 06856-5125. 

Waiver of requirements: The Corporation Counsel may vary these insurance requirements at Corporation Counsel's sole discretion if Corporation 

Counsel determines that the City's interests will be adequately protected by the provision of different types or other amounts of coverage.

Signature
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1 resource(s) 1 booking(s) Subtotal: $1,000.00

System User Internet User

Home Phone Number (203) 919-3000
Cell Phone Number (203) 919-3000

Email Address janet@norwalknice.org

Customer Name Janet Evelyn - 1633
TypeCustomer General Public

Mailing Address 20 Elmwood Ave
Norwalk, CT 06854

Permit # R3218
Status Tentative

Date of Issue Mar 6, 2026 11:38 AM

Expiration Date Mar 6, 2026

City of Norwalk Online

125 East Ave.

Norwalk, CT 06851

PHONE:(203) 854-7806

EMAIL:recreationt@norwalkct.gov

Permit

Rental Fee $0.00
Discounts $0.00

Subtotal $0.00

Deposits $1,000.00
Deposit Discounts $0.00

Total Permit Fee $1,000.00

Total Payment $0.00
Refunds $0.00
Balance $1,000.00

10th Annual NICE Festival

Event Notes:
$1,000 site deposit added to permit which is refundable in case of damage. 

Booking Summary

Oyster Shell Park (Event) Center: Oyster Shell Park

START DATE/TIME END DATE/TIME ATTENDEE AMT W/O TAX

Sat, Oct 3, 2026 6:00 AM Sat, Oct 3, 2026 10:00 PM 1 $0.00

Resource level fees $1,000.00

Custom Questions

QUESTION ANSWER

*Will you require lights? (Fields only) Yes

Are you a Non-Profit or 501C3? Yes

Are you requesting a tent? Any tent 10x10 or larger needs approval and permit from 

Code Enforcement Dept.

Yes

Are you using a food truck? Yes

Are you using the pavilion? (Cranbury, Calf Pasture & Fodor Farm sites only) No

Do you plan on serving alcohol at your event? (No glass or glass bottles allowed at City 

parks)

Yes

If so, how many (Up to 2 allowed. Food Trucks not allowed at beach) Approx 15
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Is there a 2nd date in mind or a rain date or location? no

Number of people attending? (For the groups at the Cranbury Pavilion I, groups of over 

70 are required to rent a portajohn)

500+

What is the setup time? Beginning Friday October 2 at 6 AM

What type of event? Festival

What will you be bringing onto the site? (No helium balloons, confetti or drones allowed 

on City property)

Food and craft vendors

Will the group be going into the water? (Beach permits only) No

Will the public be invited to the event? Yes

Will there be music? No amplified music at the beach. Yes

Will you be bringing a grill? (Not allowed on grass, propane only) Yes

Will you be having portable restrooms? Yes

Will you be selling food, beverages, goods or wares? Yes

Will you be using any inflatables? (Bounce houses, climb on and slides strictly 

prohibited)

No

Will you be using display advertising? Yes

Will you be using temporary electrical resources? Yes

Will you have a catering tent? (Gallaher Mansion site only) No

Will you have over 200 guests- if so police officer will be required. Yes

Will you need the Showmobile? (Calf Pasture only) No

Will you solicit contributions at your event? Yes

Waivers and Information

WAIVER NAME DUE DATE FOR SIGNING STATUS

Facility- Facility Rental Event 

Application Form

Oct 3, 2026 Janet Evelyn Waiver Signed by: Janet 

Evelyn on Jan 17, 2026
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City of Norwalk Recreation & Parks Department Facility Rental Event Application Form 

This Contract is further subject to the following covenants and agreements: 

1.Renter is responsible to ensure that no accumulation of debris or waste or unsafe or hazardous condition is allowed on the premises; that the 

premises are at all times kept in a safe and clean condition; and that no damage to or destruction of property or the premises itself and its 

surrounding grounds, roadways and driveways occurs. 

2.Dogs are strictly prohibited at all beaches, school grounds and parks except Taylor Farm and parts of Cranbury Park. This rule applies to all 

beaches at all times. Violation of this rule will result in issuance of a $100 fine. 

3.The City of Norwalk is not responsible for damage to or loss of Renter's property or that of Renter's licensees, invitees, agents and guests. 

Renter assumes all risks of damage and loss of its personal property. 4.The Renter may bring the following in or onto the Premises: *Any tent 

(structure) 10 X 10 Feet or larger, including but not limited to; additional electrical lighting equipment, which requires a separate permit from the 

Code Enforcement Department. It is the Renter's responsibility to obtain this permit from Code Enforcement, Room 121 at Norwalk City Hall 

*Dunking tanks and other forms of entertainment rentals must be preapproved prior to presenting to the Recreation & Parks subcommittee 

meeting. At no time will bounce houses be allowed on any city owned properties. Use of such rentals without approval may jeopardize future 

rental for the person/persons. Any and all rentals, machines, novelties will require a separate Insurance Certificate, which must be obtained prior 

to the event *No other furniture, structures; machinery or other equipment shall be brought in or onto the premises without the prior written 

approval of the City of Norwalk, by the Director of Recreation and Parks *Open fires are strictly prohibited from all our indoor facilities, tented 

areas, under pavilions, or on the Great Lawn in Cranbury Park. Items include candles, sparklers, tiki torches, fire pits, etc. Open wood burning grills 

are prohibited from being used at any City owned property, unless a separate permit is obtained from the Fire Marshall. Propane grills are allowed 

however they may not exceed 60” in length*Recreation & Parks strictly prohibits the use of personal or commercial drones at any of the City of 

Norwalk's properties where private events are taking place. If such usage is reported, appropriate action will be taken immediately and violators 

will risk disqualification from all future rentals 5.HOLD HARMLESS: Additionally, Renter agrees to indemnify, defend and save harmless the City of 

Norwalk, it's employees, agents and officials, from and against any and all claims, demands, suits proceedings, liabilities, judgments, financial 

losses, costs or damages, including attorneys' fees and court costs, on account of bodily injury or death, damage or destruction to property or 

other financial losses, costs and expenses, of any nature and to any extent which may arise out of or be related in any way to the actions or 

omissions of the Renter, his or her employees, agents, servants, guests, invitees, or licensees, in connection with Renter's use of the Premises 

hereunder whether arising directly or indirectly there from. The provisions of this section shall survive the expiration or early termination of this 

Agreement and shall not be limited in any way by reason of any insurance coverage. 

6.Renter hereby releases the City of Norwalk, its agents, officers and employees from and against any and all claims it may have at any time 

arising out of the condition of the Premises or any fixtures or installations thereon7.ALL POLICIES OF INSURANCE REQUIRED HEREUNDER IN 

CONNECTION WITH THE ACTIVITIES CONTEMPLATED HEREIN SHOULD INCLUDE A WAIVER OF SUBROGATION 8.The renter is entitled to use 

only the Premises described herein, including parking areas, and designated means of ingress to and egress from the Premises on such date 

and during such hours as stated on application. If additional time is used beyond the contracted hours, the renter will be responsible for any and 

all costs incurred and will be subtracted from the security deposit 9.The City of Norwalk reserves the right to cancel the Event for public health or 

safety reasons as determined by the City of Norwalk in its sole discretion. The City of Norwalk shall not be liable for damages arising from the 

cancellation of the Event.10.CANCELLATION POLICY: If an event is cancelled by the Renter less than ninety (90) days prior to the confirmed date, 

there will be no refund of monies paid. If an event is cancelled more than ninety (90) days prior to the confirmed date, then any money paid to 

date will be refunded, less the non-refundable deposit- which will be retained by the City. However, if the scheduled date is thereafter booked by 

another event, then the deposit may, at the discretion of the City, be refunded The total fee for your use of the Premises are based upon rates 

pre-determined by the Recreation and Parks Committee. Facility application must be presented with a $100 non-refundable deposit to confirm 

the date. Fees are payable by checks made out to Norwalk Recreation and Parks Department (please include phone number and driver's license 

number on check for processing purposes) or credit/debit card (NO American Express) Deposit is required at time of reservation to hold the 

date; the insurance, security deposit and balance of facility rental are due 45 days prior to the event date 

MAIL TO: NORWALK RECREATION AND PARKS DEPARTMENT NORWALK CITY HALL ATTN: REBECCA KOVACS125 EAST AVENUE NORWALK, CT 

06851 PHONE: 203-854-7806 FAX: 203-854-7869

Facility - Rental Agreement Oct 3, 2026 Janet Evelyn Waiver Signed by: Janet 

Evelyn on Jan 17, 2026

A REFUNDABLE SECURITY DEPOSIT IS REQUIRED TO COVER DAMAGE CREATED BY THE RENTER, THEIR GUESTS OR THEIR CONTRACTORS. 

THE SECURITY DEPOSIT IS DUE (30) DAYS IN ADVANCE OF THE EVENT DATE. IF THE FACILITY IS NOT LEFT IN PROPER ORDER, NORWALK 

RESERVES THE RIGHT TO HOLD THE ENTIRE DEPOSIT UNTIL ADJUSTMENTS ARE MADE TO CORRECT ANY DAMAGE. THE SECURITY DEPOSIT 

LESS ANY DEDUCTIONS FOR DAMAGES IS REFUNABLE AFTER THE EVENT. 

Separate arrangements for a police / security officer MUST be made with the Norwalk Police Department if attendance is expected to be 200 

people or more for all events including weddings. 

RENTAL AGREEMENT 

TERMS AND REQUIREMENTS 

1.In consideration of RENTER agreeing to pay the user fee of, and having agreed to the terms and conditions set forth herein, the CITY hereby 

grants permission to the RENTER to utilize, (hereinafter the SITE) for the purpose of holding the EVENT described on the attached application, 

(hereinafter the EVENT) in compliance with all requirements, rules and regulations of the CITY. 
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2.The RENTER is permitted to use the SITE solely for purposes of the EVENT on the date(s) and time(s) set out on the application page. Such use 

must conform to all requirements of this agreement. 

3.The RENTER agrees to pay in full all charges due under this Agreement 45 days prior to the date of the EVENT, in accordance with the payment 

schedule set forth herein. 

4. This shall include on-site parking on the day of the EVENT for guests of the RENTER. The RENTER shall furnish sufficient personnel to manage 

the parking areas throughout the EVENT; shall adhere to and enforce all traffic and parking requirements of the CITY; and shall be fully 

responsible for the safety of all vehicles, their operators and passengers traveling along or parking on the Norwalk City Property in connection 

with the EVENT 

5. The RENTER will provide, at its own expense, all equipment, staff and services necessary for its EVENT. The CITY has no responsibility for 

providing any equipment, personnel or services for the EVENT 

6. The RENTER shall not assign this Agreement, nor permit any use of the SITE other than as is herein specified 

7. The RENTER shall not: 

•Commit any nuisance on the SITE or do or permit to be done anything which may result in the creation or commission of a nuisance on the SITE 

•Allow or participate in any of the following: (1) activities related to the exposure or display for sale of any food, beverage, goods or wares on the 

SITE unless with the express, written permission of the Norwalk City Clerk; (2) the solicitation at the SITE of any contribution (except entry fees) 

•The display of any advertising for commercial purposes on the SITE at any time-except for banners advertising the EVENT sponsors, which 

banners must be approved in writing by the Director of Recreation and Parks prior to installation at the SITE 

8. The RENTER shall provide, at its expense, all reasonably necessary security, cleanup, garbage collection and removal services 

and shall be responsible for ensuring that the SITE is at all times maintained in a clean, orderly and safe condition. The RENTER 

is responsible for restoring the SITE and all surrounding areas at the conclusion of the EVENT. Representatives of the CITY shall 

inspect the SITE prior to the initial setup in order to establish the condition thereof and again, after the EVENT, in order to assess 

any resulting damage to the City’s property. Following the EVENT, the RENTER shall restore (or cause to be restored) the SITE to 

the condition established at the initial inspection, ordinary wear and tear accepted. If the SITE, any portion thereof, or any 

surrounding area, is in any way damaged by the actions, omissions, default or negligence of the RENTER, its agents, employees 

patrons, volunteers, guests, or any person admitted to the SITE by or with the knowledge of the RENTER, the RENTER shall be 

responsible to pay to the CITY, upon demand, such sums as may be necessary to restore the SITE to its condition immediately 

prior to RENTER’s use. The RENTER agrees to provide a certified bank check made payable to the City of Norwalk in the amount 

of Fifteen Hundred Dollars ($1,500.00), to insure the satisfactory clean up, restoration, and/or repair of the SITE and surrounding 

areas following the completion of the EVENT. A check will be promptly returned by the CITY following inspection of the SITE and 

approval of its condition. [6] 

9. The RENTER hereby assumes full responsibility for the character, acts and conduct of any and all persons admitted to the SITE by 

or with the consent of the RENTER or its employees, volunteers, agents, or any person acting for and on behalf of the RENTER. 

The RENTER agrees to have on SITE at all time, sufficient security to maintain order and protect all persons and property. If the 

expected attendance is to be 200 or more at any event, including weddings (200 is the maximum permitted at the Mansion) 

separate arrangements for security must be made with the Norwalk Police Department. All expenses related to such officer has to 

be paid directly to Norwalk Police Department – 203-854- 3023. The RENTER is responsible for taking any and all reasonable 

precautions necessary to ensure the safety of all persons coming into the SITE during its period of contracted use. The RENTER 

shall promptly notify the on-site staff member or the Director of the Recreation and Parks Department Office in writing (an email) 

of any physical defects impacting the safety of the SITE of which it is aware or should become aware of prior to or during its use. 

The RENTER is responsible for any damage to City property as a direct or indirect result of or in connection with 

the EVENT; and shall be responsible for making restitution to the City for any and all such damages based on the 

reasonable cost of restoration as determined by the City. Such restitution shall be due within thirty days following demand 

and may be deducted from the Security Deposit without the prior consent or permission of the RENTER. 

10. The RENTER shall indemnify, defend, and save harmless the CITY OF NORWALK, and all of its officers, agents, and employees, from any and 

all 

suits, actions, claims, demands, financial losses and liabilities (including reasonable attorney’s fees), of any character, name or description arising 

out 

of the RENTER's use of the SITE; or on account of any act or omission, neglect, default or misconduct of the RENTER, its agents, officers, 

employees, 

volunteers, guests, invitees or any other person on the SITE with RENTER's permission or authorization. The provisions of this paragraph shall not 

be limited by the insurance coverage provided hereunder, shall be separate and independent of any other condition or requirement stated 

herein, 

and shall survive the termination or expiration of this Agreement. 

11. The RENTER shall release and hold harmless the CITY from any and all liability, damages of any nature and claims that may arise directly or 

indirectly in connection with or as a result of the EVENT, regardless of whether caused by vendors or any individuals and/or entities participating 

in the EVENT or anyone directly or indirectly employed by or acting as an agent, volunteer or employee, on behalf of any of them or by anyone 

for whose actions or omission any of such actors, including RENTER, are or may be liable. RENTER is solely responsible for the conduct of 

the EVENT and for all actions undertaken by participants of the EVENT, and agrees not to look to the CITY in terms of any claim or liability 

arising out of the conduct of the EVENT except to the extent of any negligence or willful misconduct of any CITY employee. The City is not 

responsible for damage to or loss of RENTER’s property or that of RENTER’s licensees, invitees, agents and guests. 

12. The RENTER may bring only the following in or onto the SITE: 

_________________________________________________________________________________________________________________________________

__________________ 

_________________________________________________________________________________________________________________________________
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__________________ 

_________________________________________________________________________________________________________________________________

__________________ 

Unless listed above, no furniture, machinery or equipment may be brought onto the SITE without the prior written approval of the City of Norwalk, 

acting by its Director of Recreation and Parks Department. 

13. Insurance Coverage: The RENTER shall maintain, at its own cost, insurance coverage applicable to its use of the SITE as stated herein. 

Such coverage shall be maintained in effect throughout the term of RENTER’s use of the SITE until such time as the CITY indicates 

IN WRITING that RENTER has fulfilled its responsibilities hereunder. A Certificate of Insurance must be presented by the RENTER 

evidencing the coverage set out in the attached Insurance Rider. Insurance may be purchased through Recreation and Parks for the event. 

14. If Alcoholic Beverages are being Served or Sold: 

If alcoholic beverages will be SOLD at the EVENT, then the RENTER must: 

•Contact the State Department of Consumer Protection Liquor Control Division and apply for a temporary permit. A copy of such permit must be 

provided to the City no later than two weeks prior to the date of the EVENT 

•RENTER must provide Liquor Liability Insurance with minimum coverage of One Million Dollars and such Policy should name the City of Norwalk 

as an additional insured 

If alcoholic beverages will be SERVED at the EVENT, then the RENTER must: 

•Provide evidence of applicable Host Liquor Liability Insurance coverage in accordance with the requirements set out in the 

Insurance Rider attached 

•The Certificate of Insurance must indicate and the coverage must provide that the applicable insurance policies are written on a per occurrence 

basis and have been endorsed to name the City of Norwalk as an additional insured party. Such certificates must be presented with this 

Application and shall indicate that all coverage remain valid until the expiration of the RENTER’s responsibilities hereunder 

The City of Norwalk hereby issues the permit referenced above with the understanding that the RENTER has agreed to abide by and fulfill the 

conditions set forth herein and in the documents attached, which documents are incorporated into this Permit by reference. 

15. The City may revoke this permit and any or all privileges hereby granted at any time if the RENTER fails to abide by the terms and 

requirements of 

this permit or breaches any obligation or responsibility hereunder or if the CITY makes a determination that revoking this permit would be in its 

best interests. Effective upon revocation. [7] 

16. Miscellaneous: No amendment of the Agreement shall be effective unless agreed to in writing by both parties. In the event that any provision 

of 

this Agreement shall be held invalid or unenforceable, such provision shall be severed and the remainder of the Agreement shall continue in full 

force and effect, The Agreement, constitutes the entire Agreement between the parties and supersedes all prior written or oral understandings, 

bids, 

offers, negotiations, or communications of every kind. 

The undersigned hereby represents the following: 

I hereby represent for myself and/ or the entity on behalf of which I am acting in connection with this permit that I have read, understood and 

agree to abide by the terms and conditions set forth above as a condition of being issued this permit. 

If, as the undersigned, I am not acting as an individual but am acting on behalf of a corporation, LLC, partnership or other legal entity, I represent 

that I have been granted all necessary authority to execute this permit; to act on behalf of and bind the entity listed as the RENTER; and that I 

have complied with all applicable requirements necessary to bind such entity under the terms of this permit. 

I hereby affirm my authority to act on behalf of and bind the RENTER to the terms set forth herein 

SCHEDULE “B” 

INSURANCE RIDER 

The RENTER shall provide and maintain insurance coverage in compliance with the following requirements: 

The insurance required shall be written for not less than the scope and limits of insurance specified hereunder, or required by applicable federal, 

state and/or municipal law, regulation or requirement, whichever coverage requirement is greater. It is agreed and understood that the scope 

and limits of insurance specified hereunder are minimum requirements and shall in no way limit or preclude the City from requiring additional 

limits and coverage to be provided under the RENTER's policies. 

ALL POLICIES SHALL INCLUDE A WAIVER OF SUBROGATION 

Minimum Scope and Limits of Insurance: 

Commercial General Liability: Commercial General Liability insurance providing for a total limit of One Million Dollars ($1,000,000.00) coverage per 

occurrence for all damages arising out of bodily injury, personal injury, property damage, products/completed operations, and contractual liability 

coverage for the indemnification obligations arising under this Agreement. The annual aggregate limit shall not be less than Two Million Dollars 

($2,000,000.00). 

Liquor Liability: Whenever liquor will be served at an EVENT or on the SITE, RENTER shall carry a policy providing a minimum of one million dollars 

coverage for damages arising out of bodily injury and property damage imposed on the Renter as a result or by reason of the selling, serving or 

furnishing of any alcoholic beverage. Host Liquor Liability should be purchased with a minimum of one million dollars coverage for organizations 

not in 

the business of manufacturing, distributing, selling or furnishing alcoholic beverages. 

Acceptability of Insurers: The RENTER's policies shall be written by insurance companies licensed to do business in the State of Connecticut, with 

an AM Best rating of A-VII, or otherwise acceptable to the City. Additionally, all carriers are subject to approval by the City of Norwalk and/or the 

Norwalk Board of Education, as appropriate. 

Aggregate Limits: Any aggregate limits must be declared to and be approved by the City. It is agreed that the RENTER shall notify the City 
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X:

Date:

Janet Evelyn

Customer ID: 1633

Home Phone Number: (203) 919-3000

Cell Phone Number: (203) 919-3000

Email Address: janet@norwalknice.org

X:

Date:

City of Norwalk Online

Mailing Address: 125 East Ave., Norwalk, CT

06851

Phone Number: (203) 854-7806

Email Address: recreationt@norwalkct.gov

Current Balance: $1,000.00Original Balance: $1,000.00Payment Schedules

whenever fifty percent (50%) of the aggregate limits are eroded during the required coverage period. If the aggregate limit is eroded for the full 

limit, the RENTER agrees to reinstate or purchase additional limits to meet the minimum limit requirements stated herein. Any premium for such 

shall be paid by the RENTER. 

Deductibles and Self-Insured Retentions: Any deductible or self-insured retention must be declared to and approved by the City. All deductibles 

or self-insured retentions are the sole responsibility of the RENTER to pay and/or to indemnify. 

Notice of Cancellation or Nonrenewal: Each insurance policy required shall be endorsed to state that coverage shall not be suspended, voided or 

cancelled before the expiration date except after thirty (30) days prior written notice by certified mail, return receipt requested, has been given to 

the City. Notwithstanding this requirement, the RENTER is primarily responsible for providing such written notice to the CITY thirty (30) days prior 

to any policy change or cancellation that would result in a change of the amount or type of coverage provided. In the EVENT of any such change 

the RENTER shall provide comparable substitute coverage so that there is no lapse in applicable coverage or reduction in the amount of 

coverage available to the CITY related to the RENTER’s services. 

Waiver of Governmental Immunity: Unless requested otherwise by the City, the RENTER and its insurer shall waive governmental immunity as 

defense and shall not use the defense of governmental immunity in the adjustment of claims or in the defense of any suit brought against the 

City. 

Additional Insured: The liability insurance coverage, except Errors and Omissions, Professional Liability, or Workers' Compensation, if included, 

required for the performance of the Project shall include the City as an Additional Insured with respect to the RENTER's activities to be performed 

under this Agreement. Coverage shall be primary and noncontributory with any other insurance and self-insurance. 

Certificate of Insurance: As evidence of the insurance coverage required by this Agreement, the RENTER shall furnish Certificate(s) of Insurance 

to the City Clerk’s Office prior to the RENTER's EVENT. The Certificate(s) will specify all parties who are endorsed on the policy as Additional 

Insured (or Loss Payees). The Certificates and endorsements for each insurance policy are to be signed by a person authorized by the insurer to 

bind coverage on its behalf. Renewals of expiring Certificates shall be filed thirty (30) days prior to expiration. The City reserves the right to 

require complete, certified copies of all required policies at any time. 

All insurance documents required should be mailed to the City of Norwalk Corporation Counsel, 125 East Avenue, Room 237, and P.O. Box 5125, 

Norwalk, Connecticut 06856-5125. 

Waiver of requirements: The Corporation Counsel may vary these insurance requirements at Corporation Counsel's sole discretion if Corporation 

Counsel determines that the City's interests will be adequately protected by the provision of different types or other amounts of coverage.

Signature

Deposit

EVENT RESOURCE DEPOSIT FEE CHARGE TAX AMOUNT PAID REFUNDS BALANCE

10th Annual 

NICE Festival

Oyster Shell 

Park

Security 

Deposit

$1,000.00 $0.00 $0.00 $0.00 $1,000.00

DUE DATE AMOUNT DUE AMOUNT PAID WITHDRAWAL ADJUSTMENT BALANCE

Mar 6, 2026 $600.00 $0.00 $0.00 $600.00

Oct 3, 2026 $400.00 $0.00 $0.00 $400.00
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PA review/comments:  The proposal is to extend the services till 5/2029, option 2
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1 resource(s) 1 booking(s) Subtotal: $3,605.00

Payer Triangle Community CenterSystem User Internet User

Work Phone Number (203) 383-0068
Home Phone Number (203) 383-0068

Cell Phone Number (203) 383-0068

Email Address julie@ctpridecenter.org

Customer Name Triangle Community Center - 3299
TypeCustomer General Public

Mailing Address 650 West Ave
Norwalk, CT 06850

Permit # R1960
Status Approved

Date of Issue Mar 28, 2025 8:42 AM

City of Norwalk Online

125 East Ave.

Norwalk, CT 06851

PHONE:(203) 854-7806

EMAIL:recreationt@norwalkct.gov

Permit

Rental Fee $3,605.00
Discounts $0.00

Subtotal $3,605.00

Deposits $0.00
Deposit Discounts $0.00

Total Permit Fee $3,605.00

Total Payment $3,605.00
Refunds $0.00
Balance $0.00

Pride in the Park

Event Notes:
Event pending March 12th Recreation & Parks Committee agenda and Special Event permitting process. 
Park usage fee of 2,500 attendees or more determined by department. 

Booking Summary

Veterans Memorial Park (Event) Center: Veterans Memorial Park

START DATE/TIME END DATE/TIME ATTENDEE AMT W/O TAX

Sat, Jun 14, 2025 2:00 PM Sat, Jun 14, 2025 8:00 PM 10000 $0.00

Resource level fees $3,605.00

Custom Questions

QUESTION ANSWER

*Will you require lights? (Fields only) No

Are you a Non-Profit or 501C3? Yes

Are you requesting a tent? Any tent 10x10 or larger needs approval and permit from 

Code Enforcement Dept.

Yes

Are you using a food truck? Yes

Are you using the pavilion? (Cranbury, Calf Pasture & Fodor Farm sites only) No

Do you plan on serving alcohol at your event? (No glass or glass bottles allowed at City 

parks)

Yes

If so, how many (Up to 2 allowed. Food Trucks not allowed at beach) 10-12
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Is there a 2nd date in mind or a rain date or location? June 15

Number of people attending? (For the groups at the Cranbury Pavilion I, groups of over 

70 are required to rent a portajohn)

10,000

What is the setup time? Friday, 6/13 and 6:00 or 7:00 am the morning of the event. 

Pick up on Sun or Mon

What type of event? Community Event

What will you be bringing onto the site? (No helium balloons, confetti or drones allowed 

on City property)

Yes - we will have multiple vendors, food trucks, vendors, 

and performers in attendance as before

Will the group be going into the water? (Beach permits only) No

Will the public be invited to the event? Yes

Will there be music? No amplified music at the beach. Yes

Will you be bringing a grill? (Not allowed on grass, propane only) No

Will you be having portable restrooms? Yes

Will you be selling food, beverages, goods or wares? Yes

Will you be using any inflatables? (Bounce houses, climb on and slides strictly 

prohibited)

No

Will you be using display advertising? Yes

Will you be using temporary electrical resources? Yes

Will you have a catering tent? (Gallaher Mansion site only) No

Will you have over 200 guests- if so police officer will be required. Yes

Will you need the Showmobile? (Calf Pasture only) No

Will you solicit contributions at your event? Yes

Waivers and Information

WAIVER NAME DUE DATE FOR SIGNING STATUS

Facility- Facility Rental Event 

Application Form

Jun 14, 2025 Triangle Community Center Waiver Signed by: Triangle 

Community Center on Feb 20, 

2025
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City of Norwalk Recreation & Parks Department Facility Rental Event Application Form 

This Contract is further subject to the following covenants and agreements: 

1.Renter is responsible to ensure that no accumulation of debris or waste or unsafe or hazardous condition is allowed on the premises; that the 

premises are at all times kept in a safe and clean condition; and that no damage to or destruction of property or the premises itself and its 

surrounding grounds, roadways and driveways occurs. 

2.Dogs are strictly prohibited at all beaches, school grounds and parks except Taylor Farm and parts of Cranbury Park. This rule applies to all 

beaches at all times. Violation of this rule will result in issuance of a $100 fine. 

3.The City of Norwalk is not responsible for damage to or loss of Renter's property or that of Renter's licensees, invitees, agents and guests. 

Renter assumes all risks of damage and loss of its personal property. 4.The Renter may bring the following in or onto the Premises: *Any tent 

(structure) 10 X 10 Feet or larger, including but not limited to; additional electrical lighting equipment, which requires a separate permit from the 

Code Enforcement Department. It is the Renter's responsibility to obtain this permit from Code Enforcement, Room 121 at Norwalk City Hall 

*Dunking tanks and other forms of entertainment rentals must be preapproved prior to presenting to the Recreation & Parks subcommittee 

meeting. At no time will bounce houses be allowed on any city owned properties. Use of such rentals without approval may jeopardize future 

rental for the person/persons. Any and all rentals, machines, novelties will require a separate Insurance Certificate, which must be obtained prior 

to the event *No other furniture, structures; machinery or other equipment shall be brought in or onto the premises without the prior written 

approval of the City of Norwalk, by the Director of Recreation and Parks *Open fires are strictly prohibited from all our indoor facilities, tented 

areas, under pavilions, or on the Great Lawn in Cranbury Park. Items include candles, sparklers, tiki torches, fire pits, etc. Open wood burning grills 

are prohibited from being used at any City owned property, unless a separate permit is obtained from the Fire Marshall. Propane grills are allowed 

however they may not exceed 60” in length*Recreation & Parks strictly prohibits the use of personal or commercial drones at any of the City of 

Norwalk's properties where private events are taking place. If such usage is reported, appropriate action will be taken immediately and violators 

will risk disqualification from all future rentals 5.HOLD HARMLESS: Additionally, Renter agrees to indemnify, defend and save harmless the City of 

Norwalk, it's employees, agents and officials, from and against any and all claims, demands, suits proceedings, liabilities, judgments, financial 

losses, costs or damages, including attorneys' fees and court costs, on account of bodily injury or death, damage or destruction to property or 

other financial losses, costs and expenses, of any nature and to any extent which may arise out of or be related in any way to the actions or 

omissions of the Renter, his or her employees, agents, servants, guests, invitees, or licensees, in connection with Renter's use of the Premises 

hereunder whether arising directly or indirectly there from. The provisions of this section shall survive the expiration or early termination of this 

Agreement and shall not be limited in any way by reason of any insurance coverage. 

6.Renter hereby releases the City of Norwalk, its agents, officers and employees from and against any and all claims it may have at any time 

arising out of the condition of the Premises or any fixtures or installations thereon7.ALL POLICIES OF INSURANCE REQUIRED HEREUNDER IN 

CONNECTION WITH THE ACTIVITIES CONTEMPLATED HEREIN SHOULD INCLUDE A WAIVER OF SUBROGATION 8.The renter is entitled to use 

only the Premises described herein, including parking areas, and designated means of ingress to and egress from the Premises on such date 

and during such hours as stated on application. If additional time is used beyond the contracted hours, the renter will be responsible for any and 

all costs incurred and will be subtracted from the security deposit 9.The City of Norwalk reserves the right to cancel the Event for public health or 

safety reasons as determined by the City of Norwalk in its sole discretion. The City of Norwalk shall not be liable for damages arising from the 

cancellation of the Event.10.CANCELLATION POLICY: If an event is cancelled by the Renter less than ninety (90) days prior to the confirmed date, 

there will be no refund of monies paid. If an event is cancelled more than ninety (90) days prior to the confirmed date, then any money paid to 

date will be refunded, less the non-refundable deposit- which will be retained by the City. However, if the scheduled date is thereafter booked by 

another event, then the deposit may, at the discretion of the City, be refunded The total fee for your use of the Premises are based upon rates 

pre-determined by the Recreation and Parks Committee. Facility application must be presented with a $100 non-refundable deposit to confirm 

the date. Fees are payable by checks made out to Norwalk Recreation and Parks Department (please include phone number and driver's license 

number on check for processing purposes) or credit/debit card (NO American Express) Deposit is required at time of reservation to hold the 

date; the insurance, security deposit and balance of facility rental are due 45 days prior to the event date 

MAIL TO: NORWALK RECREATION AND PARKS DEPARTMENT NORWALK CITY HALL ATTN: REBECCA KOVACS125 EAST AVENUE NORWALK, CT 

06851 PHONE: 203-854-7806 FAX: 203-854-7869

Payment and Refund

RECEIPT # DATE FEE DESCRIPTION EVENT RESOURCE PAYMENT / REFUND

1009332.001 Jun 13, 2025 Rental Fee- Park- 

Groups 1500-2499

Pride in the Park Veterans Memorial 

Park

$1,800.00

1009453.001 Jun 20, 2025 Rental Fee- Park- 

Groups 1500-2499

Pride in the Park Veterans Memorial 

Park

$2,805.00

2000674.002 Jul 2, 2025 Rental Fee- Park- 

Groups 1500-2499

Pride in the Park Veterans Memorial 

Park

-$1,000.00
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X:

Date:

Triangle Community Center

Customer ID: 3299

Mailing Address: 650 West Ave, Norwalk, CT

06850

Work Phone Number: (203) 383-0068

Home Phone Number: (203) 383-0068

Cell Phone Number: (203) 383-0068

Email Address: julie@ctpridecenter.org

X:

Date:

City of Norwalk Online

Mailing Address: 125 East Ave., Norwalk, CT

06851

Phone Number: (203) 854-7806

Email Address: recreationt@norwalkct.gov
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1 resource(s) 2 booking(s) Subtotal: $3,180.00

System User Internet User

Home Phone Number (347) 439-9502
Cell Phone Number (347) 439-9502

Email Address zmantoura@gmail.com

Customer Name Ziad Mantoura - 16030
TypeCustomer General Public

Mailing Address 107 highland Ave
Norwalk, CT 06853

Permit # R3355
Status Tentative

Date of Issue Mar 18, 2026 12:51 PM

Expiration Date Mar 19, 2026

City of Norwalk Online

125 East Ave.

Norwalk, CT 06851

PHONE:(203) 854-7806

EMAIL:recreationt@norwalkct.gov

Permit

Rental Fee $2,180.00
Discounts $0.00

Subtotal $2,180.00

Deposits $1,000.00
Deposit Discounts $0.00

Total Permit Fee $3,180.00

Total Payment $0.00
Refunds $0.00
Balance $3,180.00

Pound On The Sound Jambaree (Norwalk Junior Lacrosse)

Event Notes:
-Changed fee level to 600 people for (2) days = $1090 per day
-Added $1000 site security deposit which is refundable after event providing no damage
-Please do not advertise for your event until all committee and council approvals are done.

Booking Summary

Veterans Memorial Park (Event) Center: Veterans Memorial Park

START DATE/TIME END DATE/TIME ATTENDEE AMT W/O TAX

Sat, May 30, 2026 12:00 AM Sun, May 31, 2026 12:00 AM 600 $0.00

Sun, May 31, 2026 12:00 AM Mon, Jun 1, 2026 12:00 AM 600 $0.00

Resource level fees $3,180.00

Custom Questions

QUESTION ANSWER

*Will you require lights? (Fields only) No

Are you a Non-Profit or 501C3? Yes

Are you requesting a tent? Any tent 10x10 or larger needs approval and permit from 

Code Enforcement Dept.

No

Are you using a food truck? Yes

Are you using the pavilion? (Cranbury, Calf Pasture & Fodor Farm sites only) No
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Do you plan on serving alcohol at your event? (No glass or glass bottles allowed at City 

parks)

No

If so, how many (Up to 2 allowed. Food Trucks not allowed at beach) 2

Is there a 2nd date in mind or a rain date or location? If we could have the following weekend as a rain/storm 

date that would be great.

Number of people attending? (For the groups at the Cranbury Pavilion I, groups of over 

70 are required to rent a portajohn)

est 600 sat and 600 sunday

What is the setup time? day of. Set-up from 6am

What type of event? Sports - Annual Lacrosse tournament and fundraiser

What will you be bringing onto the site? (No helium balloons, confetti or drones allowed 

on City property)

food trucks and small (< 10x10) tents, Lacrosse equipment

Will the group be going into the water? (Beach permits only) No

Will the public be invited to the event? Yes

Will there be music? No amplified music at the beach. No

Will you be bringing a grill? (Not allowed on grass, propane only) No

Will you be having portable restrooms? Yes

Will you be selling food, beverages, goods or wares? Yes

Will you be using any inflatables? (Bounce houses, climb on and slides strictly 

prohibited)

No

Will you be using display advertising? No

Will you be using temporary electrical resources? No

Will you have a catering tent? (Gallaher Mansion site only) No

Will you have over 200 guests- if so police officer will be required. Yes

Will you need the Showmobile? (Calf Pasture only) No

Will you solicit contributions at your event? No

Waivers and Information

WAIVER NAME DUE DATE FOR SIGNING STATUS

Facility- Facility Rental Event 

Application Form

May 30, 2026 Ziad Mantoura Waiver Signed by: Ziad 

Mantoura on Feb 12, 2026
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City of Norwalk Recreation & Parks Department Facility Rental Event Application Form 

This Contract is further subject to the following covenants and agreements: 

1.Renter is responsible to ensure that no accumulation of debris or waste or unsafe or hazardous condition is allowed on the premises; that the 

premises are at all times kept in a safe and clean condition; and that no damage to or destruction of property or the premises itself and its 

surrounding grounds, roadways and driveways occurs. 

2.Dogs are strictly prohibited at all beaches, school grounds and parks except Taylor Farm and parts of Cranbury Park. This rule applies to all 

beaches at all times. Violation of this rule will result in issuance of a $100 fine. 

3.The City of Norwalk is not responsible for damage to or loss of Renter's property or that of Renter's licensees, invitees, agents and guests. 

Renter assumes all risks of damage and loss of its personal property. 4.The Renter may bring the following in or onto the Premises: *Any tent 

(structure) 10 X 10 Feet or larger, including but not limited to; additional electrical lighting equipment, which requires a separate permit from the 

Code Enforcement Department. It is the Renter's responsibility to obtain this permit from Code Enforcement, Room 121 at Norwalk City Hall 

*Dunking tanks and other forms of entertainment rentals must be preapproved prior to presenting to the Recreation & Parks subcommittee 

meeting. At no time will bounce houses be allowed on any city owned properties. Use of such rentals without approval may jeopardize future 

rental for the person/persons. Any and all rentals, machines, novelties will require a separate Insurance Certificate, which must be obtained prior 

to the event *No other furniture, structures; machinery or other equipment shall be brought in or onto the premises without the prior written 

approval of the City of Norwalk, by the Director of Recreation and Parks *Open fires are strictly prohibited from all our indoor facilities, tented 

areas, under pavilions, or on the Great Lawn in Cranbury Park. Items include candles, sparklers, tiki torches, fire pits, etc. Open wood burning grills 

are prohibited from being used at any City owned property, unless a separate permit is obtained from the Fire Marshall. Propane grills are allowed 

however they may not exceed 60” in length*Recreation & Parks strictly prohibits the use of personal or commercial drones at any of the City of 

Norwalk's properties where private events are taking place. If such usage is reported, appropriate action will be taken immediately and violators 

will risk disqualification from all future rentals 5.HOLD HARMLESS: Additionally, Renter agrees to indemnify, defend and save harmless the City of 

Norwalk, it's employees, agents and officials, from and against any and all claims, demands, suits proceedings, liabilities, judgments, financial 

losses, costs or damages, including attorneys' fees and court costs, on account of bodily injury or death, damage or destruction to property or 

other financial losses, costs and expenses, of any nature and to any extent which may arise out of or be related in any way to the actions or 

omissions of the Renter, his or her employees, agents, servants, guests, invitees, or licensees, in connection with Renter's use of the Premises 

hereunder whether arising directly or indirectly there from. The provisions of this section shall survive the expiration or early termination of this 

Agreement and shall not be limited in any way by reason of any insurance coverage. 

6.Renter hereby releases the City of Norwalk, its agents, officers and employees from and against any and all claims it may have at any time 

arising out of the condition of the Premises or any fixtures or installations thereon7.ALL POLICIES OF INSURANCE REQUIRED HEREUNDER IN 

CONNECTION WITH THE ACTIVITIES CONTEMPLATED HEREIN SHOULD INCLUDE A WAIVER OF SUBROGATION 8.The renter is entitled to use 

only the Premises described herein, including parking areas, and designated means of ingress to and egress from the Premises on such date 

and during such hours as stated on application. If additional time is used beyond the contracted hours, the renter will be responsible for any and 

all costs incurred and will be subtracted from the security deposit 9.The City of Norwalk reserves the right to cancel the Event for public health or 

safety reasons as determined by the City of Norwalk in its sole discretion. The City of Norwalk shall not be liable for damages arising from the 

cancellation of the Event.10.CANCELLATION POLICY: If an event is cancelled by the Renter less than ninety (90) days prior to the confirmed date, 

there will be no refund of monies paid. If an event is cancelled more than ninety (90) days prior to the confirmed date, then any money paid to 

date will be refunded, less the non-refundable deposit- which will be retained by the City. However, if the scheduled date is thereafter booked by 

another event, then the deposit may, at the discretion of the City, be refunded The total fee for your use of the Premises are based upon rates 

pre-determined by the Recreation and Parks Committee. Facility application must be presented with a $100 non-refundable deposit to confirm 

the date. Fees are payable by checks made out to Norwalk Recreation and Parks Department (please include phone number and driver's license 

number on check for processing purposes) or credit/debit card (NO American Express) Deposit is required at time of reservation to hold the 

date; the insurance, security deposit and balance of facility rental are due 45 days prior to the event date 

MAIL TO: NORWALK RECREATION AND PARKS DEPARTMENT NORWALK CITY HALL ATTN: REBECCA KOVACS125 EAST AVENUE NORWALK, CT 

06851 PHONE: 203-854-7806 FAX: 203-854-7869

Facility - Rental Agreement May 30, 2026 Ziad Mantoura Waiver Signed by: Ziad 

Mantoura on Feb 12, 2026

A REFUNDABLE SECURITY DEPOSIT IS REQUIRED TO COVER DAMAGE CREATED BY THE RENTER, THEIR GUESTS OR THEIR CONTRACTORS. 

THE SECURITY DEPOSIT IS DUE (30) DAYS IN ADVANCE OF THE EVENT DATE. IF THE FACILITY IS NOT LEFT IN PROPER ORDER, NORWALK 

RESERVES THE RIGHT TO HOLD THE ENTIRE DEPOSIT UNTIL ADJUSTMENTS ARE MADE TO CORRECT ANY DAMAGE. THE SECURITY DEPOSIT 

LESS ANY DEDUCTIONS FOR DAMAGES IS REFUNABLE AFTER THE EVENT. 

Separate arrangements for a police / security officer MUST be made with the Norwalk Police Department if attendance is expected to be 200 

people or more for all events including weddings. 

RENTAL AGREEMENT 

TERMS AND REQUIREMENTS 

1.In consideration of RENTER agreeing to pay the user fee of, and having agreed to the terms and conditions set forth herein, the CITY hereby 

grants permission to the RENTER to utilize, (hereinafter the SITE) for the purpose of holding the EVENT described on the attached application, 

(hereinafter the EVENT) in compliance with all requirements, rules and regulations of the CITY. 
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2.The RENTER is permitted to use the SITE solely for purposes of the EVENT on the date(s) and time(s) set out on the application page. Such use 

must conform to all requirements of this agreement. 

3.The RENTER agrees to pay in full all charges due under this Agreement 45 days prior to the date of the EVENT, in accordance with the payment 

schedule set forth herein. 

4. This shall include on-site parking on the day of the EVENT for guests of the RENTER. The RENTER shall furnish sufficient personnel to manage 

the parking areas throughout the EVENT; shall adhere to and enforce all traffic and parking requirements of the CITY; and shall be fully 

responsible for the safety of all vehicles, their operators and passengers traveling along or parking on the Norwalk City Property in connection 

with the EVENT 

5. The RENTER will provide, at its own expense, all equipment, staff and services necessary for its EVENT. The CITY has no responsibility for 

providing any equipment, personnel or services for the EVENT 

6. The RENTER shall not assign this Agreement, nor permit any use of the SITE other than as is herein specified 

7. The RENTER shall not: 

•Commit any nuisance on the SITE or do or permit to be done anything which may result in the creation or commission of a nuisance on the SITE 

•Allow or participate in any of the following: (1) activities related to the exposure or display for sale of any food, beverage, goods or wares on the 

SITE unless with the express, written permission of the Norwalk City Clerk; (2) the solicitation at the SITE of any contribution (except entry fees) 

•The display of any advertising for commercial purposes on the SITE at any time-except for banners advertising the EVENT sponsors, which 

banners must be approved in writing by the Director of Recreation and Parks prior to installation at the SITE 

8. The RENTER shall provide, at its expense, all reasonably necessary security, cleanup, garbage collection and removal services 

and shall be responsible for ensuring that the SITE is at all times maintained in a clean, orderly and safe condition. The RENTER 

is responsible for restoring the SITE and all surrounding areas at the conclusion of the EVENT. Representatives of the CITY shall 

inspect the SITE prior to the initial setup in order to establish the condition thereof and again, after the EVENT, in order to assess 

any resulting damage to the City’s property. Following the EVENT, the RENTER shall restore (or cause to be restored) the SITE to 

the condition established at the initial inspection, ordinary wear and tear accepted. If the SITE, any portion thereof, or any 

surrounding area, is in any way damaged by the actions, omissions, default or negligence of the RENTER, its agents, employees 

patrons, volunteers, guests, or any person admitted to the SITE by or with the knowledge of the RENTER, the RENTER shall be 

responsible to pay to the CITY, upon demand, such sums as may be necessary to restore the SITE to its condition immediately 

prior to RENTER’s use. The RENTER agrees to provide a certified bank check made payable to the City of Norwalk in the amount 

of Fifteen Hundred Dollars ($1,500.00), to insure the satisfactory clean up, restoration, and/or repair of the SITE and surrounding 

areas following the completion of the EVENT. A check will be promptly returned by the CITY following inspection of the SITE and 

approval of its condition. [6] 

9. The RENTER hereby assumes full responsibility for the character, acts and conduct of any and all persons admitted to the SITE by 

or with the consent of the RENTER or its employees, volunteers, agents, or any person acting for and on behalf of the RENTER. 

The RENTER agrees to have on SITE at all time, sufficient security to maintain order and protect all persons and property. If the 

expected attendance is to be 200 or more at any event, including weddings (200 is the maximum permitted at the Mansion) 

separate arrangements for security must be made with the Norwalk Police Department. All expenses related to such officer has to 

be paid directly to Norwalk Police Department – 203-854- 3023. The RENTER is responsible for taking any and all reasonable 

precautions necessary to ensure the safety of all persons coming into the SITE during its period of contracted use. The RENTER 

shall promptly notify the on-site staff member or the Director of the Recreation and Parks Department Office in writing (an email) 

of any physical defects impacting the safety of the SITE of which it is aware or should become aware of prior to or during its use. 

The RENTER is responsible for any damage to City property as a direct or indirect result of or in connection with 

the EVENT; and shall be responsible for making restitution to the City for any and all such damages based on the 

reasonable cost of restoration as determined by the City. Such restitution shall be due within thirty days following demand 

and may be deducted from the Security Deposit without the prior consent or permission of the RENTER. 

10. The RENTER shall indemnify, defend, and save harmless the CITY OF NORWALK, and all of its officers, agents, and employees, from any and 

all 

suits, actions, claims, demands, financial losses and liabilities (including reasonable attorney’s fees), of any character, name or description arising 

out 

of the RENTER's use of the SITE; or on account of any act or omission, neglect, default or misconduct of the RENTER, its agents, officers, 

employees, 

volunteers, guests, invitees or any other person on the SITE with RENTER's permission or authorization. The provisions of this paragraph shall not 

be limited by the insurance coverage provided hereunder, shall be separate and independent of any other condition or requirement stated 

herein, 

and shall survive the termination or expiration of this Agreement. 

11. The RENTER shall release and hold harmless the CITY from any and all liability, damages of any nature and claims that may arise directly or 

indirectly in connection with or as a result of the EVENT, regardless of whether caused by vendors or any individuals and/or entities participating 

in the EVENT or anyone directly or indirectly employed by or acting as an agent, volunteer or employee, on behalf of any of them or by anyone 

for whose actions or omission any of such actors, including RENTER, are or may be liable. RENTER is solely responsible for the conduct of 

the EVENT and for all actions undertaken by participants of the EVENT, and agrees not to look to the CITY in terms of any claim or liability 

arising out of the conduct of the EVENT except to the extent of any negligence or willful misconduct of any CITY employee. The City is not 

responsible for damage to or loss of RENTER’s property or that of RENTER’s licensees, invitees, agents and guests. 

12. The RENTER may bring only the following in or onto the SITE: 

_________________________________________________________________________________________________________________________________

__________________ 

_________________________________________________________________________________________________________________________________
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__________________ 

_________________________________________________________________________________________________________________________________

__________________ 

Unless listed above, no furniture, machinery or equipment may be brought onto the SITE without the prior written approval of the City of Norwalk, 

acting by its Director of Recreation and Parks Department. 

13. Insurance Coverage: The RENTER shall maintain, at its own cost, insurance coverage applicable to its use of the SITE as stated herein. 

Such coverage shall be maintained in effect throughout the term of RENTER’s use of the SITE until such time as the CITY indicates 

IN WRITING that RENTER has fulfilled its responsibilities hereunder. A Certificate of Insurance must be presented by the RENTER 

evidencing the coverage set out in the attached Insurance Rider. Insurance may be purchased through Recreation and Parks for the event. 

14. If Alcoholic Beverages are being Served or Sold: 

If alcoholic beverages will be SOLD at the EVENT, then the RENTER must: 

•Contact the State Department of Consumer Protection Liquor Control Division and apply for a temporary permit. A copy of such permit must be 

provided to the City no later than two weeks prior to the date of the EVENT 

•RENTER must provide Liquor Liability Insurance with minimum coverage of One Million Dollars and such Policy should name the City of Norwalk 

as an additional insured 

If alcoholic beverages will be SERVED at the EVENT, then the RENTER must: 

•Provide evidence of applicable Host Liquor Liability Insurance coverage in accordance with the requirements set out in the 

Insurance Rider attached 

•The Certificate of Insurance must indicate and the coverage must provide that the applicable insurance policies are written on a per occurrence 

basis and have been endorsed to name the City of Norwalk as an additional insured party. Such certificates must be presented with this 

Application and shall indicate that all coverage remain valid until the expiration of the RENTER’s responsibilities hereunder 

The City of Norwalk hereby issues the permit referenced above with the understanding that the RENTER has agreed to abide by and fulfill the 

conditions set forth herein and in the documents attached, which documents are incorporated into this Permit by reference. 

15. The City may revoke this permit and any or all privileges hereby granted at any time if the RENTER fails to abide by the terms and 

requirements of 

this permit or breaches any obligation or responsibility hereunder or if the CITY makes a determination that revoking this permit would be in its 

best interests. Effective upon revocation. [7] 

16. Miscellaneous: No amendment of the Agreement shall be effective unless agreed to in writing by both parties. In the event that any provision 

of 

this Agreement shall be held invalid or unenforceable, such provision shall be severed and the remainder of the Agreement shall continue in full 

force and effect, The Agreement, constitutes the entire Agreement between the parties and supersedes all prior written or oral understandings, 

bids, 

offers, negotiations, or communications of every kind. 

The undersigned hereby represents the following: 

I hereby represent for myself and/ or the entity on behalf of which I am acting in connection with this permit that I have read, understood and 

agree to abide by the terms and conditions set forth above as a condition of being issued this permit. 

If, as the undersigned, I am not acting as an individual but am acting on behalf of a corporation, LLC, partnership or other legal entity, I represent 

that I have been granted all necessary authority to execute this permit; to act on behalf of and bind the entity listed as the RENTER; and that I 

have complied with all applicable requirements necessary to bind such entity under the terms of this permit. 

I hereby affirm my authority to act on behalf of and bind the RENTER to the terms set forth herein 

SCHEDULE “B” 

INSURANCE RIDER 

The RENTER shall provide and maintain insurance coverage in compliance with the following requirements: 

The insurance required shall be written for not less than the scope and limits of insurance specified hereunder, or required by applicable federal, 

state and/or municipal law, regulation or requirement, whichever coverage requirement is greater. It is agreed and understood that the scope 

and limits of insurance specified hereunder are minimum requirements and shall in no way limit or preclude the City from requiring additional 

limits and coverage to be provided under the RENTER's policies. 

ALL POLICIES SHALL INCLUDE A WAIVER OF SUBROGATION 

Minimum Scope and Limits of Insurance: 

Commercial General Liability: Commercial General Liability insurance providing for a total limit of One Million Dollars ($1,000,000.00) coverage per 

occurrence for all damages arising out of bodily injury, personal injury, property damage, products/completed operations, and contractual liability 

coverage for the indemnification obligations arising under this Agreement. The annual aggregate limit shall not be less than Two Million Dollars 

($2,000,000.00). 

Liquor Liability: Whenever liquor will be served at an EVENT or on the SITE, RENTER shall carry a policy providing a minimum of one million dollars 

coverage for damages arising out of bodily injury and property damage imposed on the Renter as a result or by reason of the selling, serving or 

furnishing of any alcoholic beverage. Host Liquor Liability should be purchased with a minimum of one million dollars coverage for organizations 

not in 

the business of manufacturing, distributing, selling or furnishing alcoholic beverages. 

Acceptability of Insurers: The RENTER's policies shall be written by insurance companies licensed to do business in the State of Connecticut, with 

an AM Best rating of A-VII, or otherwise acceptable to the City. Additionally, all carriers are subject to approval by the City of Norwalk and/or the 

Norwalk Board of Education, as appropriate. 

Aggregate Limits: Any aggregate limits must be declared to and be approved by the City. It is agreed that the RENTER shall notify the City 
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Current Balance: $3,180.00Original Balance: $3,180.00Payment Schedules

whenever fifty percent (50%) of the aggregate limits are eroded during the required coverage period. If the aggregate limit is eroded for the full 

limit, the RENTER agrees to reinstate or purchase additional limits to meet the minimum limit requirements stated herein. Any premium for such 

shall be paid by the RENTER. 

Deductibles and Self-Insured Retentions: Any deductible or self-insured retention must be declared to and approved by the City. All deductibles 

or self-insured retentions are the sole responsibility of the RENTER to pay and/or to indemnify. 

Notice of Cancellation or Nonrenewal: Each insurance policy required shall be endorsed to state that coverage shall not be suspended, voided or 

cancelled before the expiration date except after thirty (30) days prior written notice by certified mail, return receipt requested, has been given to 

the City. Notwithstanding this requirement, the RENTER is primarily responsible for providing such written notice to the CITY thirty (30) days prior 

to any policy change or cancellation that would result in a change of the amount or type of coverage provided. In the EVENT of any such change 

the RENTER shall provide comparable substitute coverage so that there is no lapse in applicable coverage or reduction in the amount of 

coverage available to the CITY related to the RENTER’s services. 

Waiver of Governmental Immunity: Unless requested otherwise by the City, the RENTER and its insurer shall waive governmental immunity as 

defense and shall not use the defense of governmental immunity in the adjustment of claims or in the defense of any suit brought against the 

City. 

Additional Insured: The liability insurance coverage, except Errors and Omissions, Professional Liability, or Workers' Compensation, if included, 

required for the performance of the Project shall include the City as an Additional Insured with respect to the RENTER's activities to be performed 

under this Agreement. Coverage shall be primary and noncontributory with any other insurance and self-insurance. 

Certificate of Insurance: As evidence of the insurance coverage required by this Agreement, the RENTER shall furnish Certificate(s) of Insurance 

to the City Clerk’s Office prior to the RENTER's EVENT. The Certificate(s) will specify all parties who are endorsed on the policy as Additional 

Insured (or Loss Payees). The Certificates and endorsements for each insurance policy are to be signed by a person authorized by the insurer to 

bind coverage on its behalf. Renewals of expiring Certificates shall be filed thirty (30) days prior to expiration. The City reserves the right to 

require complete, certified copies of all required policies at any time. 

All insurance documents required should be mailed to the City of Norwalk Corporation Counsel, 125 East Avenue, Room 237, and P.O. Box 5125, 

Norwalk, Connecticut 06856-5125. 

Waiver of requirements: The Corporation Counsel may vary these insurance requirements at Corporation Counsel's sole discretion if Corporation 

Counsel determines that the City's interests will be adequately protected by the provision of different types or other amounts of coverage.

Signature

Deposit

EVENT RESOURCE DEPOSIT FEE CHARGE TAX AMOUNT PAID REFUNDS BALANCE

Pound On 

The Sound 

Jambaree 

(Norwalk 

Junior 

Lacrosse)

Veterans 

Memorial 

Park

Security 

Deposit

$1,000.00 $0.00 $0.00 $0.00 $1,000.00

DUE DATE AMOUNT DUE AMOUNT PAID WITHDRAWAL ADJUSTMENT BALANCE

Mar 18, 2026 $2,090.00 $0.00 $0.00 $2,090.00

May 30, 2026 $1,090.00 $0.00 $0.00 $1,090.00
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X:

Date:

Ziad Mantoura

Customer ID: 16030

Home Phone Number: (347) 439-9502

Cell Phone Number: (347) 439-9502

Email Address: zmantoura@gmail.com

X:

Date:

City of Norwalk Online

Mailing Address: 125 East Ave., Norwalk, CT

06851

Phone Number: (203) 854-7806

Email Address: recreationt@norwalkct.gov
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1 resource(s) 2 booking(s) Subtotal: $2,500.00

Payer Susan Brown GordonSystem User Internet User

Home Phone Number (518) 852-6478
Cell Phone Number (518) 852-6478

Email Address Suebg.art@gmail.com

Customer Name Susan Brown Gordon - 8809
TypeCustomer General Public

Mailing Address 26 Yew Street
Norwalk, CT 06850

Permit # R2577
Status Approved

Date of Issue May 16, 2025 10:16 AM

City of Norwalk Online

125 East Ave.

Norwalk, CT 06851

PHONE:(203) 854-7806

EMAIL:recreationt@norwalkct.gov

Permit

Rental Fee $1,500.00
Discounts $0.00

Subtotal $1,500.00

Deposits $1,000.00
Deposit Discounts $0.00

Total Permit Fee $2,500.00

Total Payment $1,500.00
Refunds $0.00
Balance $1,000.00

NORWALK ART FESTIVAL

Event Notes:
-Event pending Special Event permit application process with city departments, approval by Recreation & Parks committee and final approval by 
City Council
-$1,000 site deposit required, refundable after event providing no damage

Booking Summary

Mathews Park (Event) Center: Mathews Park

START DATE/TIME END DATE/TIME ATTENDEE AMT W/O TAX

Sat, Jun 20, 2026 8:00 AM Sat, Jun 20, 2026 8:00 PM 400 $0.00

Sun, Jun 21, 2026 8:00 AM Sun, Jun 21, 2026 8:00 PM 400 $0.00

Resource level fees $2,500.00

Custom Questions

QUESTION ANSWER

*Will you require lights? (Fields only) No

Are you a Non-Profit or 501C3? Yes

Are you requesting a tent? Any tent 10x10 or larger needs approval and permit from 

Code Enforcement Dept.

No

Are you using a food truck? No

Are you using the pavilion? (Cranbury, Calf Pasture & Fodor Farm sites only) No
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Do you plan on serving alcohol at your event? (No glass or glass bottles allowed at City 

parks)

No

If so, how many (Up to 2 allowed. Food Trucks not allowed at beach) 0

Is there a 2nd date in mind or a rain date or location? no

Number of people attending? (For the groups at the Cranbury Pavilion I, groups of over 

70 are required to rent a portajohn)

250-499 per day

What is the setup time? 6:30 am

What type of event? Arts Festival

What will you be bringing onto the site? (No helium balloons, confetti or drones allowed 

on City property)

art and crafts

Will the group be going into the water? (Beach permits only) No

Will the public be invited to the event? Yes

Will there be music? No amplified music at the beach. Yes

Will you be bringing a grill? (Not allowed on grass, propane only) No

Will you be having portable restrooms? Yes

Will you be selling food, beverages, goods or wares? No

Will you be using any inflatables? (Bounce houses, climb on and slides strictly 

prohibited)

No

Will you be using display advertising? No

Will you be using temporary electrical resources? No

Will you have a catering tent? (Gallaher Mansion site only) No

Will you have over 200 guests- if so police officer will be required. Yes

Will you need the Showmobile? (Calf Pasture only) No

Will you solicit contributions at your event? No

Waivers and Information

WAIVER NAME DUE DATE FOR SIGNING STATUS

Facility- Facility Rental Event 

Application Form

Jun 20, 2026 Susan Brown Gordon Waiver Signed by: Susan 

Brown Gordon on May 15, 

2025
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City of Norwalk Recreation & Parks Department Facility Rental Event Application Form 

This Contract is further subject to the following covenants and agreements: 

1.Renter is responsible to ensure that no accumulation of debris or waste or unsafe or hazardous condition is allowed on the premises; that the 

premises are at all times kept in a safe and clean condition; and that no damage to or destruction of property or the premises itself and its 

surrounding grounds, roadways and driveways occurs. 

2.Dogs are strictly prohibited at all beaches, school grounds and parks except Taylor Farm and parts of Cranbury Park. This rule applies to all 

beaches at all times. Violation of this rule will result in issuance of a $100 fine. 

3.The City of Norwalk is not responsible for damage to or loss of Renter's property or that of Renter's licensees, invitees, agents and guests. 

Renter assumes all risks of damage and loss of its personal property. 4.The Renter may bring the following in or onto the Premises: *Any tent 

(structure) 10 X 10 Feet or larger, including but not limited to; additional electrical lighting equipment, which requires a separate permit from the 

Code Enforcement Department. It is the Renter's responsibility to obtain this permit from Code Enforcement, Room 121 at Norwalk City Hall 

*Dunking tanks and other forms of entertainment rentals must be preapproved prior to presenting to the Recreation & Parks subcommittee 

meeting. At no time will bounce houses be allowed on any city owned properties. Use of such rentals without approval may jeopardize future 

rental for the person/persons. Any and all rentals, machines, novelties will require a separate Insurance Certificate, which must be obtained prior 

to the event *No other furniture, structures; machinery or other equipment shall be brought in or onto the premises without the prior written 

approval of the City of Norwalk, by the Director of Recreation and Parks *Open fires are strictly prohibited from all our indoor facilities, tented 

areas, under pavilions, or on the Great Lawn in Cranbury Park. Items include candles, sparklers, tiki torches, fire pits, etc. Open wood burning grills 

are prohibited from being used at any City owned property, unless a separate permit is obtained from the Fire Marshall. Propane grills are allowed 

however they may not exceed 60” in length*Recreation & Parks strictly prohibits the use of personal or commercial drones at any of the City of 

Norwalk's properties where private events are taking place. If such usage is reported, appropriate action will be taken immediately and violators 

will risk disqualification from all future rentals 5.HOLD HARMLESS: Additionally, Renter agrees to indemnify, defend and save harmless the City of 

Norwalk, it's employees, agents and officials, from and against any and all claims, demands, suits proceedings, liabilities, judgments, financial 

losses, costs or damages, including attorneys' fees and court costs, on account of bodily injury or death, damage or destruction to property or 

other financial losses, costs and expenses, of any nature and to any extent which may arise out of or be related in any way to the actions or 

omissions of the Renter, his or her employees, agents, servants, guests, invitees, or licensees, in connection with Renter's use of the Premises 

hereunder whether arising directly or indirectly there from. The provisions of this section shall survive the expiration or early termination of this 

Agreement and shall not be limited in any way by reason of any insurance coverage. 

6.Renter hereby releases the City of Norwalk, its agents, officers and employees from and against any and all claims it may have at any time 

arising out of the condition of the Premises or any fixtures or installations thereon7.ALL POLICIES OF INSURANCE REQUIRED HEREUNDER IN 

CONNECTION WITH THE ACTIVITIES CONTEMPLATED HEREIN SHOULD INCLUDE A WAIVER OF SUBROGATION 8.The renter is entitled to use 

only the Premises described herein, including parking areas, and designated means of ingress to and egress from the Premises on such date 

and during such hours as stated on application. If additional time is used beyond the contracted hours, the renter will be responsible for any and 

all costs incurred and will be subtracted from the security deposit 9.The City of Norwalk reserves the right to cancel the Event for public health or 

safety reasons as determined by the City of Norwalk in its sole discretion. The City of Norwalk shall not be liable for damages arising from the 

cancellation of the Event.10.CANCELLATION POLICY: If an event is cancelled by the Renter less than ninety (90) days prior to the confirmed date, 

there will be no refund of monies paid. If an event is cancelled more than ninety (90) days prior to the confirmed date, then any money paid to 

date will be refunded, less the non-refundable deposit- which will be retained by the City. However, if the scheduled date is thereafter booked by 

another event, then the deposit may, at the discretion of the City, be refunded The total fee for your use of the Premises are based upon rates 

pre-determined by the Recreation and Parks Committee. Facility application must be presented with a $100 non-refundable deposit to confirm 

the date. Fees are payable by checks made out to Norwalk Recreation and Parks Department (please include phone number and driver's license 

number on check for processing purposes) or credit/debit card (NO American Express) Deposit is required at time of reservation to hold the 

date; the insurance, security deposit and balance of facility rental are due 45 days prior to the event date 

MAIL TO: NORWALK RECREATION AND PARKS DEPARTMENT NORWALK CITY HALL ATTN: REBECCA KOVACS125 EAST AVENUE NORWALK, CT 

06851 PHONE: 203-854-7806 FAX: 203-854-7869

Deposit

EVENT RESOURCE DEPOSIT FEE CHARGE TAX AMOUNT PAID REFUNDS BALANCE

NORWALK 

ART 

FESTIVAL

Mathews 

Park

Security 

Deposit

$1,000.00 $0.00 $0.00 $0.00 $1,000.00

Payment and Refund

RECEIPT # DATE FEE DESCRIPTION EVENT RESOURCE PAYMENT / REFUND
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X:

Date:

Susan Brown Gordon

Customer ID: 8809

Home Phone Number: (518) 852-6478

Cell Phone Number: (518) 852-6478

Email Address: Suebg.art@gmail.com

X:

Date:

City of Norwalk Online

Mailing Address: 125 East Ave., Norwalk, CT

06851

Phone Number: (203) 854-7806

Email Address: recreationt@norwalkct.gov

Current Balance: $1,000.00Original Balance: $2,500.00Payment Schedules

1005283.002 Jun 20, 2025 Rental Fee- Park- 

Groups 250-499

NORWALK ART 

FESTIVAL

Mathews Park $1,500.00

DUE DATE AMOUNT DUE AMOUNT PAID WITHDRAWAL ADJUSTMENT BALANCE

Mar 6, 2026 $1,000.00 $1,000.00 $0.00 $0.00

Jun 20, 2026 $1,500.00 $500.00 $0.00 $1,000.00
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1 resource(s) 1 booking(s) Subtotal: $570.00

System User Internet User

Home Phone Number (718) 637-3491

Email Address eccballet@gmail.com

Customer Name Claire Mazza - 16029
TypeCustomer General Public

Mailing Address 15 Yew Street
Norwalk, CT 06850

Permit # R3346
Status Tentative

Date of Issue Feb 10, 2026 2:34 PM

Expiration Date Mar 12, 2026

City of Norwalk Online

125 East Ave.

Norwalk, CT 06851

PHONE:(203) 854-7806

EMAIL:recreationt@norwalkct.gov

Permit

Rental Fee $570.00
Discounts $0.00

Subtotal $570.00

Deposits $0.00
Deposit Discounts $0.00

Total Permit Fee $570.00

Total Payment $0.00
Refunds $0.00
Balance $570.00

FAIRFIELD COUNTY DANCE FESTIVAL

Event Notes:
-Event contingent on Recreation & Parks committee & city council approvals and completion of Special Event permit. 

Booking Summary

Mathews Park (Event) Center: Mathews Park

START DATE/TIME END DATE/TIME ATTENDEE AMT W/O TAX

Thu, Jul 23, 2026 6:00 PM Thu, Jul 23, 2026 8:00 PM 150 $0.00

Resource level fees $570.00

Custom Questions

QUESTION ANSWER

*Will you require lights? (Fields only) No

Are you a Non-Profit or 501C3? Yes

Are you requesting a tent? Any tent 10x10 or larger needs approval and permit from 

Code Enforcement Dept.

No

Are you using a food truck? No

Are you using the pavilion? (Cranbury, Calf Pasture & Fodor Farm sites only) No

Do you plan on serving alcohol at your event? (No glass or glass bottles allowed at City 

parks)

No

If so, how many (Up to 2 allowed. Food Trucks not allowed at beach) n/a
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Is there a 2nd date in mind or a rain date or location? No

Number of people attending? (For the groups at the Cranbury Pavilion I, groups of over 

70 are required to rent a portajohn)

100-150

What is the setup time? Earlier that day (7/23) in the morning ideally

What type of event? Dance Festival

What will you be bringing onto the site? (No helium balloons, confetti or drones allowed 

on City property)

A stage (28'x32' raised 20" high), 3 10x10 white changing 

tents, generator for power, speakers

Will the group be going into the water? (Beach permits only) No

Will the public be invited to the event? Yes

Will there be music? No amplified music at the beach. Yes

Will you be bringing a grill? (Not allowed on grass, propane only) No

Will you be having portable restrooms? Yes

Will you be selling food, beverages, goods or wares? No

Will you be using any inflatables? (Bounce houses, climb on and slides strictly 

prohibited)

No

Will you be using display advertising? Yes

Will you be using temporary electrical resources? Yes

Will you have a catering tent? (Gallaher Mansion site only) No

Will you have over 200 guests- if so police officer will be required. No

Will you need the Showmobile? (Calf Pasture only) No

Will you solicit contributions at your event? No

Waivers and Information

WAIVER NAME DUE DATE FOR SIGNING STATUS

Facility- Facility Rental Event 

Application Form

Jul 23, 2026 Claire Mazza Waiver Signed by: Claire 

Mazza on Feb 10, 2026
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City of Norwalk Recreation & Parks Department Facility Rental Event Application Form 

This Contract is further subject to the following covenants and agreements: 

1.Renter is responsible to ensure that no accumulation of debris or waste or unsafe or hazardous condition is allowed on the premises; that the 

premises are at all times kept in a safe and clean condition; and that no damage to or destruction of property or the premises itself and its 

surrounding grounds, roadways and driveways occurs. 

2.Dogs are strictly prohibited at all beaches, school grounds and parks except Taylor Farm and parts of Cranbury Park. This rule applies to all 

beaches at all times. Violation of this rule will result in issuance of a $100 fine. 

3.The City of Norwalk is not responsible for damage to or loss of Renter's property or that of Renter's licensees, invitees, agents and guests. 

Renter assumes all risks of damage and loss of its personal property. 4.The Renter may bring the following in or onto the Premises: *Any tent 

(structure) 10 X 10 Feet or larger, including but not limited to; additional electrical lighting equipment, which requires a separate permit from the 

Code Enforcement Department. It is the Renter's responsibility to obtain this permit from Code Enforcement, Room 121 at Norwalk City Hall 

*Dunking tanks and other forms of entertainment rentals must be preapproved prior to presenting to the Recreation & Parks subcommittee 

meeting. At no time will bounce houses be allowed on any city owned properties. Use of such rentals without approval may jeopardize future 

rental for the person/persons. Any and all rentals, machines, novelties will require a separate Insurance Certificate, which must be obtained prior 

to the event *No other furniture, structures; machinery or other equipment shall be brought in or onto the premises without the prior written 

approval of the City of Norwalk, by the Director of Recreation and Parks *Open fires are strictly prohibited from all our indoor facilities, tented 

areas, under pavilions, or on the Great Lawn in Cranbury Park. Items include candles, sparklers, tiki torches, fire pits, etc. Open wood burning grills 

are prohibited from being used at any City owned property, unless a separate permit is obtained from the Fire Marshall. Propane grills are allowed 

however they may not exceed 60” in length*Recreation & Parks strictly prohibits the use of personal or commercial drones at any of the City of 

Norwalk's properties where private events are taking place. If such usage is reported, appropriate action will be taken immediately and violators 

will risk disqualification from all future rentals 5.HOLD HARMLESS: Additionally, Renter agrees to indemnify, defend and save harmless the City of 

Norwalk, it's employees, agents and officials, from and against any and all claims, demands, suits proceedings, liabilities, judgments, financial 

losses, costs or damages, including attorneys' fees and court costs, on account of bodily injury or death, damage or destruction to property or 

other financial losses, costs and expenses, of any nature and to any extent which may arise out of or be related in any way to the actions or 

omissions of the Renter, his or her employees, agents, servants, guests, invitees, or licensees, in connection with Renter's use of the Premises 

hereunder whether arising directly or indirectly there from. The provisions of this section shall survive the expiration or early termination of this 

Agreement and shall not be limited in any way by reason of any insurance coverage. 

6.Renter hereby releases the City of Norwalk, its agents, officers and employees from and against any and all claims it may have at any time 

arising out of the condition of the Premises or any fixtures or installations thereon7.ALL POLICIES OF INSURANCE REQUIRED HEREUNDER IN 

CONNECTION WITH THE ACTIVITIES CONTEMPLATED HEREIN SHOULD INCLUDE A WAIVER OF SUBROGATION 8.The renter is entitled to use 

only the Premises described herein, including parking areas, and designated means of ingress to and egress from the Premises on such date 

and during such hours as stated on application. If additional time is used beyond the contracted hours, the renter will be responsible for any and 

all costs incurred and will be subtracted from the security deposit 9.The City of Norwalk reserves the right to cancel the Event for public health or 

safety reasons as determined by the City of Norwalk in its sole discretion. The City of Norwalk shall not be liable for damages arising from the 

cancellation of the Event.10.CANCELLATION POLICY: If an event is cancelled by the Renter less than ninety (90) days prior to the confirmed date, 

there will be no refund of monies paid. If an event is cancelled more than ninety (90) days prior to the confirmed date, then any money paid to 

date will be refunded, less the non-refundable deposit- which will be retained by the City. However, if the scheduled date is thereafter booked by 

another event, then the deposit may, at the discretion of the City, be refunded The total fee for your use of the Premises are based upon rates 

pre-determined by the Recreation and Parks Committee. Facility application must be presented with a $100 non-refundable deposit to confirm 

the date. Fees are payable by checks made out to Norwalk Recreation and Parks Department (please include phone number and driver's license 

number on check for processing purposes) or credit/debit card (NO American Express) Deposit is required at time of reservation to hold the 

date; the insurance, security deposit and balance of facility rental are due 45 days prior to the event date 

MAIL TO: NORWALK RECREATION AND PARKS DEPARTMENT NORWALK CITY HALL ATTN: REBECCA KOVACS125 EAST AVENUE NORWALK, CT 

06851 PHONE: 203-854-7806 FAX: 203-854-7869

Facility - Rental Agreement Jul 23, 2026 Claire Mazza Waiver Signed by: Claire 

Mazza on Feb 10, 2026

A REFUNDABLE SECURITY DEPOSIT IS REQUIRED TO COVER DAMAGE CREATED BY THE RENTER, THEIR GUESTS OR THEIR CONTRACTORS. 

THE SECURITY DEPOSIT IS DUE (30) DAYS IN ADVANCE OF THE EVENT DATE. IF THE FACILITY IS NOT LEFT IN PROPER ORDER, NORWALK 

RESERVES THE RIGHT TO HOLD THE ENTIRE DEPOSIT UNTIL ADJUSTMENTS ARE MADE TO CORRECT ANY DAMAGE. THE SECURITY DEPOSIT 

LESS ANY DEDUCTIONS FOR DAMAGES IS REFUNABLE AFTER THE EVENT. 

Separate arrangements for a police / security officer MUST be made with the Norwalk Police Department if attendance is expected to be 200 

people or more for all events including weddings. 

RENTAL AGREEMENT 

TERMS AND REQUIREMENTS 

1.In consideration of RENTER agreeing to pay the user fee of, and having agreed to the terms and conditions set forth herein, the CITY hereby 

grants permission to the RENTER to utilize, (hereinafter the SITE) for the purpose of holding the EVENT described on the attached application, 

(hereinafter the EVENT) in compliance with all requirements, rules and regulations of the CITY. 
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2.The RENTER is permitted to use the SITE solely for purposes of the EVENT on the date(s) and time(s) set out on the application page. Such use 

must conform to all requirements of this agreement. 

3.The RENTER agrees to pay in full all charges due under this Agreement 45 days prior to the date of the EVENT, in accordance with the payment 

schedule set forth herein. 

4. This shall include on-site parking on the day of the EVENT for guests of the RENTER. The RENTER shall furnish sufficient personnel to manage 

the parking areas throughout the EVENT; shall adhere to and enforce all traffic and parking requirements of the CITY; and shall be fully 

responsible for the safety of all vehicles, their operators and passengers traveling along or parking on the Norwalk City Property in connection 

with the EVENT 

5. The RENTER will provide, at its own expense, all equipment, staff and services necessary for its EVENT. The CITY has no responsibility for 

providing any equipment, personnel or services for the EVENT 

6. The RENTER shall not assign this Agreement, nor permit any use of the SITE other than as is herein specified 

7. The RENTER shall not: 

•Commit any nuisance on the SITE or do or permit to be done anything which may result in the creation or commission of a nuisance on the SITE 

•Allow or participate in any of the following: (1) activities related to the exposure or display for sale of any food, beverage, goods or wares on the 

SITE unless with the express, written permission of the Norwalk City Clerk; (2) the solicitation at the SITE of any contribution (except entry fees) 

•The display of any advertising for commercial purposes on the SITE at any time-except for banners advertising the EVENT sponsors, which 

banners must be approved in writing by the Director of Recreation and Parks prior to installation at the SITE 

8. The RENTER shall provide, at its expense, all reasonably necessary security, cleanup, garbage collection and removal services 

and shall be responsible for ensuring that the SITE is at all times maintained in a clean, orderly and safe condition. The RENTER 

is responsible for restoring the SITE and all surrounding areas at the conclusion of the EVENT. Representatives of the CITY shall 

inspect the SITE prior to the initial setup in order to establish the condition thereof and again, after the EVENT, in order to assess 

any resulting damage to the City’s property. Following the EVENT, the RENTER shall restore (or cause to be restored) the SITE to 

the condition established at the initial inspection, ordinary wear and tear accepted. If the SITE, any portion thereof, or any 

surrounding area, is in any way damaged by the actions, omissions, default or negligence of the RENTER, its agents, employees 

patrons, volunteers, guests, or any person admitted to the SITE by or with the knowledge of the RENTER, the RENTER shall be 

responsible to pay to the CITY, upon demand, such sums as may be necessary to restore the SITE to its condition immediately 

prior to RENTER’s use. The RENTER agrees to provide a certified bank check made payable to the City of Norwalk in the amount 

of Fifteen Hundred Dollars ($1,500.00), to insure the satisfactory clean up, restoration, and/or repair of the SITE and surrounding 

areas following the completion of the EVENT. A check will be promptly returned by the CITY following inspection of the SITE and 

approval of its condition. [6] 

9. The RENTER hereby assumes full responsibility for the character, acts and conduct of any and all persons admitted to the SITE by 

or with the consent of the RENTER or its employees, volunteers, agents, or any person acting for and on behalf of the RENTER. 

The RENTER agrees to have on SITE at all time, sufficient security to maintain order and protect all persons and property. If the 

expected attendance is to be 200 or more at any event, including weddings (200 is the maximum permitted at the Mansion) 

separate arrangements for security must be made with the Norwalk Police Department. All expenses related to such officer has to 

be paid directly to Norwalk Police Department – 203-854- 3023. The RENTER is responsible for taking any and all reasonable 

precautions necessary to ensure the safety of all persons coming into the SITE during its period of contracted use. The RENTER 

shall promptly notify the on-site staff member or the Director of the Recreation and Parks Department Office in writing (an email) 

of any physical defects impacting the safety of the SITE of which it is aware or should become aware of prior to or during its use. 

The RENTER is responsible for any damage to City property as a direct or indirect result of or in connection with 

the EVENT; and shall be responsible for making restitution to the City for any and all such damages based on the 

reasonable cost of restoration as determined by the City. Such restitution shall be due within thirty days following demand 

and may be deducted from the Security Deposit without the prior consent or permission of the RENTER. 

10. The RENTER shall indemnify, defend, and save harmless the CITY OF NORWALK, and all of its officers, agents, and employees, from any and 

all 

suits, actions, claims, demands, financial losses and liabilities (including reasonable attorney’s fees), of any character, name or description arising 

out 

of the RENTER's use of the SITE; or on account of any act or omission, neglect, default or misconduct of the RENTER, its agents, officers, 

employees, 

volunteers, guests, invitees or any other person on the SITE with RENTER's permission or authorization. The provisions of this paragraph shall not 

be limited by the insurance coverage provided hereunder, shall be separate and independent of any other condition or requirement stated 

herein, 

and shall survive the termination or expiration of this Agreement. 

11. The RENTER shall release and hold harmless the CITY from any and all liability, damages of any nature and claims that may arise directly or 

indirectly in connection with or as a result of the EVENT, regardless of whether caused by vendors or any individuals and/or entities participating 

in the EVENT or anyone directly or indirectly employed by or acting as an agent, volunteer or employee, on behalf of any of them or by anyone 

for whose actions or omission any of such actors, including RENTER, are or may be liable. RENTER is solely responsible for the conduct of 

the EVENT and for all actions undertaken by participants of the EVENT, and agrees not to look to the CITY in terms of any claim or liability 

arising out of the conduct of the EVENT except to the extent of any negligence or willful misconduct of any CITY employee. The City is not 

responsible for damage to or loss of RENTER’s property or that of RENTER’s licensees, invitees, agents and guests. 

12. The RENTER may bring only the following in or onto the SITE: 

_________________________________________________________________________________________________________________________________

__________________ 

_________________________________________________________________________________________________________________________________
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__________________ 

_________________________________________________________________________________________________________________________________

__________________ 

Unless listed above, no furniture, machinery or equipment may be brought onto the SITE without the prior written approval of the City of Norwalk, 

acting by its Director of Recreation and Parks Department. 

13. Insurance Coverage: The RENTER shall maintain, at its own cost, insurance coverage applicable to its use of the SITE as stated herein. 

Such coverage shall be maintained in effect throughout the term of RENTER’s use of the SITE until such time as the CITY indicates 

IN WRITING that RENTER has fulfilled its responsibilities hereunder. A Certificate of Insurance must be presented by the RENTER 

evidencing the coverage set out in the attached Insurance Rider. Insurance may be purchased through Recreation and Parks for the event. 

14. If Alcoholic Beverages are being Served or Sold: 

If alcoholic beverages will be SOLD at the EVENT, then the RENTER must: 

•Contact the State Department of Consumer Protection Liquor Control Division and apply for a temporary permit. A copy of such permit must be 

provided to the City no later than two weeks prior to the date of the EVENT 

•RENTER must provide Liquor Liability Insurance with minimum coverage of One Million Dollars and such Policy should name the City of Norwalk 

as an additional insured 

If alcoholic beverages will be SERVED at the EVENT, then the RENTER must: 

•Provide evidence of applicable Host Liquor Liability Insurance coverage in accordance with the requirements set out in the 

Insurance Rider attached 

•The Certificate of Insurance must indicate and the coverage must provide that the applicable insurance policies are written on a per occurrence 

basis and have been endorsed to name the City of Norwalk as an additional insured party. Such certificates must be presented with this 

Application and shall indicate that all coverage remain valid until the expiration of the RENTER’s responsibilities hereunder 

The City of Norwalk hereby issues the permit referenced above with the understanding that the RENTER has agreed to abide by and fulfill the 

conditions set forth herein and in the documents attached, which documents are incorporated into this Permit by reference. 

15. The City may revoke this permit and any or all privileges hereby granted at any time if the RENTER fails to abide by the terms and 

requirements of 

this permit or breaches any obligation or responsibility hereunder or if the CITY makes a determination that revoking this permit would be in its 

best interests. Effective upon revocation. [7] 

16. Miscellaneous: No amendment of the Agreement shall be effective unless agreed to in writing by both parties. In the event that any provision 

of 

this Agreement shall be held invalid or unenforceable, such provision shall be severed and the remainder of the Agreement shall continue in full 

force and effect, The Agreement, constitutes the entire Agreement between the parties and supersedes all prior written or oral understandings, 

bids, 

offers, negotiations, or communications of every kind. 

The undersigned hereby represents the following: 

I hereby represent for myself and/ or the entity on behalf of which I am acting in connection with this permit that I have read, understood and 

agree to abide by the terms and conditions set forth above as a condition of being issued this permit. 

If, as the undersigned, I am not acting as an individual but am acting on behalf of a corporation, LLC, partnership or other legal entity, I represent 

that I have been granted all necessary authority to execute this permit; to act on behalf of and bind the entity listed as the RENTER; and that I 

have complied with all applicable requirements necessary to bind such entity under the terms of this permit. 

I hereby affirm my authority to act on behalf of and bind the RENTER to the terms set forth herein 

SCHEDULE “B” 

INSURANCE RIDER 

The RENTER shall provide and maintain insurance coverage in compliance with the following requirements: 

The insurance required shall be written for not less than the scope and limits of insurance specified hereunder, or required by applicable federal, 

state and/or municipal law, regulation or requirement, whichever coverage requirement is greater. It is agreed and understood that the scope 

and limits of insurance specified hereunder are minimum requirements and shall in no way limit or preclude the City from requiring additional 

limits and coverage to be provided under the RENTER's policies. 

ALL POLICIES SHALL INCLUDE A WAIVER OF SUBROGATION 

Minimum Scope and Limits of Insurance: 

Commercial General Liability: Commercial General Liability insurance providing for a total limit of One Million Dollars ($1,000,000.00) coverage per 

occurrence for all damages arising out of bodily injury, personal injury, property damage, products/completed operations, and contractual liability 

coverage for the indemnification obligations arising under this Agreement. The annual aggregate limit shall not be less than Two Million Dollars 

($2,000,000.00). 

Liquor Liability: Whenever liquor will be served at an EVENT or on the SITE, RENTER shall carry a policy providing a minimum of one million dollars 

coverage for damages arising out of bodily injury and property damage imposed on the Renter as a result or by reason of the selling, serving or 

furnishing of any alcoholic beverage. Host Liquor Liability should be purchased with a minimum of one million dollars coverage for organizations 

not in 

the business of manufacturing, distributing, selling or furnishing alcoholic beverages. 

Acceptability of Insurers: The RENTER's policies shall be written by insurance companies licensed to do business in the State of Connecticut, with 

an AM Best rating of A-VII, or otherwise acceptable to the City. Additionally, all carriers are subject to approval by the City of Norwalk and/or the 

Norwalk Board of Education, as appropriate. 

Aggregate Limits: Any aggregate limits must be declared to and be approved by the City. It is agreed that the RENTER shall notify the City 
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X:

Date:

Claire Mazza

Customer ID: 16029

Home Phone Number: (718) 637-3491

Email Address: eccballet@gmail.com

X:

Date:

City of Norwalk Online

Mailing Address: 125 East Ave., Norwalk, CT

06851

Phone Number: (203) 854-7806

Email Address: recreationt@norwalkct.gov

Current Balance: $570.00Original Balance: $570.00Payment Schedules

whenever fifty percent (50%) of the aggregate limits are eroded during the required coverage period. If the aggregate limit is eroded for the full 

limit, the RENTER agrees to reinstate or purchase additional limits to meet the minimum limit requirements stated herein. Any premium for such 

shall be paid by the RENTER. 

Deductibles and Self-Insured Retentions: Any deductible or self-insured retention must be declared to and approved by the City. All deductibles 

or self-insured retentions are the sole responsibility of the RENTER to pay and/or to indemnify. 

Notice of Cancellation or Nonrenewal: Each insurance policy required shall be endorsed to state that coverage shall not be suspended, voided or 

cancelled before the expiration date except after thirty (30) days prior written notice by certified mail, return receipt requested, has been given to 

the City. Notwithstanding this requirement, the RENTER is primarily responsible for providing such written notice to the CITY thirty (30) days prior 

to any policy change or cancellation that would result in a change of the amount or type of coverage provided. In the EVENT of any such change 

the RENTER shall provide comparable substitute coverage so that there is no lapse in applicable coverage or reduction in the amount of 

coverage available to the CITY related to the RENTER’s services. 

Waiver of Governmental Immunity: Unless requested otherwise by the City, the RENTER and its insurer shall waive governmental immunity as 

defense and shall not use the defense of governmental immunity in the adjustment of claims or in the defense of any suit brought against the 

City. 

Additional Insured: The liability insurance coverage, except Errors and Omissions, Professional Liability, or Workers' Compensation, if included, 

required for the performance of the Project shall include the City as an Additional Insured with respect to the RENTER's activities to be performed 

under this Agreement. Coverage shall be primary and noncontributory with any other insurance and self-insurance. 

Certificate of Insurance: As evidence of the insurance coverage required by this Agreement, the RENTER shall furnish Certificate(s) of Insurance 

to the City Clerk’s Office prior to the RENTER's EVENT. The Certificate(s) will specify all parties who are endorsed on the policy as Additional 

Insured (or Loss Payees). The Certificates and endorsements for each insurance policy are to be signed by a person authorized by the insurer to 

bind coverage on its behalf. Renewals of expiring Certificates shall be filed thirty (30) days prior to expiration. The City reserves the right to 

require complete, certified copies of all required policies at any time. 

All insurance documents required should be mailed to the City of Norwalk Corporation Counsel, 125 East Avenue, Room 237, and P.O. Box 5125, 

Norwalk, Connecticut 06856-5125. 

Waiver of requirements: The Corporation Counsel may vary these insurance requirements at Corporation Counsel's sole discretion if Corporation 

Counsel determines that the City's interests will be adequately protected by the provision of different types or other amounts of coverage.

Signature

DUE DATE AMOUNT DUE AMOUNT PAID WITHDRAWAL ADJUSTMENT BALANCE

Jul 23, 2026 $570.00 $0.00 $0.00 $570.00
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X:

Date:

Rebecca Kovacs

Customer ID: 18

Home Phone Number: (203) 919-3775

Email Address: rkovacs@norwalkct.gov

X:

Date:

City of Norwalk

Mailing Address: 125 East Ave, Norwalk, CT

06851

Phone Number: (203) 854-7806

Email Address: recreation@norwalkct.gov

1 resource(s) 1 booking(s) Subtotal: $0.00

System User rkovacs

Home Phone Number (203) 919-3775

Email Address rkovacs@norwalkct.gov

Customer Name Rebecca Kovacs - 18
TypeCustomer General Public

Mailing Address 121 Oscaleta Road
South Salem, NY 10590

Permit # R3656
Status Approved

Date of Issue Apr 6, 2026 9:34 AM

City of Norwalk

125 East Ave

Norwalk, CT 06851

PHONE:(203) 854-7806

EMAIL:recreation@norwalkct.gov

Permit

Rental Fee $0.00
Discounts $0.00

Subtotal $0.00

Deposits $0.00
Deposit Discounts $0.00

Total Permit Fee $0.00

Total Payment $0.00
Refunds $0.00
Balance $0.00

Shea McGrath Memorial Ceremony

Booking Summary

Calf Pasture Beach (Department Use) Center: Calf Pasture Beach

START DATE/TIME END DATE/TIME ATTENDEE AMT W/O TAX

Sun, May 17, 2026 12:00 PM Sun, May 17, 2026 2:00 PM 100 $0.00
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Temporary 2026 Activation 

This concept represents our vision for activating the beach concession area for the 2026 season, creating a vibrant, welcoming, and 
high-quality destination for both residents and visitors. Our target soft opening is scheduled for early May, with a guaranteed grand 
opening on May 23, 2026 (Memorial Day Weekend), aligning with the official start of the summer season. 

The goal of this activation is to deliver an elevated yet approachable coastal experience — blending great food, refreshing beverages, 
and a thoughtfully designed outdoor environment. This temporary setup allows us to bring immediate energy to the space while 
laying the foundation for future long-term improvements. With a strong focus on guest experience, efficient operations, and a clean, 
modern aesthetic, we aim to create a destination that enhances the overall beach atmosphere and becomes a go-to spot throughout 
the season. 

Initial Brand Identity Colors
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Luca’s Beach Club – Temporary 2026 Activation 

This rendering illustrates our temporary concept for the 2026 season, designed to activate the patio area with a clean, coastal, 
and functional layout. The food trailer has already been purchased and is currently in transit, with delivery being scheduled. 
We have retained Oman’s Garden Center to complete the patio installation, which will transform the existing sand area 
(approximately 40' x 75', or 3,000 square feet) by cutting the current grade by 4", installing 3" of processed base, and 
finishing with 1" of New Jersey beach stone.  As discussed, we are proposing to run a water line from the concession building 
to service both trailers and are requesting connection access to the existing sewer line. Specifically, we are asking the City to 
provide a stub-out from the main sewer line located centrally within the patio area, allowing our plumbing team to T off and 
connect directly to each trailer. Additionally, we will be purchasing (or renting) and installing a tent for the 2026 season to 
support both public use and camp operations; this element is not shown in the rendering to better highlight the overall patio 
vision and layout.
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CITY OF NORWALK 
PURCHASING DEPARTMENT 

SEALED RFPS MUST BE RECEIVED BY THE OFFICE OF THE PURCHASING AGENT, 125 EAST AVENUE NORWALK, CT 06851 
BY THE DATE AND TIME OF RFP OPENING 

PROJECT NUMBER: 4494 

REQUESTING DEPARTMENT: Recreation and Parks 

DATE OF RFP ISSUANCE: 02/04/2026 

TITLE OF RFP: Production Services for Norwalk Summer Concert 
Series 

RFI/QUESTION DEADLINE: 2:00PM 02/13/2026 

ELECTRONIC SUBMISSION DEADLINE: 2:00PM 02/26/2026 

HARD COPY SUBMISSION DEADLINE: N/A 

MANDATORY WALKTHROUGH: 

DATE, TIME, AND LOCATION OF WALKTHROUGH 

YES (  ) NO (X ) 

N/A 

TIME/DATE OF RFP OPENING: 2:00 PM 02/26/2026 

RFP DEPOSIT REQUIRED:  
IF YES, AMOUNT REQUIRED 

YES (  ) NO (X ) 

SUCCESSFUL BIDDERS ONLY: 
PERFORMANCE & PAYMENT BOND REQUIRED: 
IF YES, AMOUNT REQUIRED 

YES ( ) NO (X ) 

SUCCESSFUL BIDDERS ONLY: 
MAINTENANCE BOND REQUIRED: 

YES (   ) NO ( X) 

ALL TERMS AND CONDITIONS, SPECIFICATIONS AND BID FORMS ARE ATTACHED HERETO. 

NOTE: THE FOLLOWING DOCUMENTS WILL BE REQUIRED FOR A BID TO BE COMPLIANT 

1. BIDDER’S INFORMATION AND ACKNOWLEDGEMENT FORM
2. RFP FORMS, INCLUDING PRICING SHEETS AND ADDENDA ACKNOWLEDGMENT FORMS
3. EXCEPTIONS (IF ANY)

Page 1 of 46 4494 Production Services for Norwalk Summer Concert Series
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 CITY OF NORWALK 
PURCHASING DEPARTMENT 

NOTICE TO BIDDERS 

1. ALL RFPS WILL BE OPENED PROMPTLY AT THE ADVERTISED TIME OF OPENING. THERE WILL BE NO DELAYS OR 
POSTPONEMENTS WHICH ARE NOT PUBLICLY ADVERTISED. ANY RFP RECEIVED AFTER THE ADVERTISED TIME 
OF OPENING WILL NOT BE ACCEPTED. 
 

2. OBLIGATION OF BIDDERS:  
 
 

a. AT THE TIME OF OPENING RFPS, EACH BIDDER SHALL BE PRESUMED TO HAVE INSPECTED THE SITES 
AND TO HAVE MADE THEMSELVES THOROUGHLY FAMILIAR WITH THE PLANS AND CONTRACT 
DOCUMENTS, INCLUDING ALL ADDENDA. THE FAILURE OR OMISSION OF ANY BIDDER TO RECEIVE OR 
EXAMINE ANY FORM, INSTRUMENT OR DOCUMENT SHALL IN NO WAY RELIEVE ANY BIDDER FROM 
ANY OBLIGATION IN RESPECT TO THEIR RFP. 
 

b. EACH BIDDER MUST FULLY INFORM THEMSELVES OF THE CONDITONS RELATING TO THE WORK 
WHICH WILL BE PERFORMED. FAILURE TO DO SO WILL NOT RELIEVE THE SUCCESSFUL BIDDER OF 
THEIR OBLIGATION TO FURNISH ALL LABOR AND MATERIALS NECESSARY TO CARRY OUT THE 
PROVISIONS OF THE CONTRACT DOCUMENTS AND TO COMPLETE THE CONTEMPLATED WORK. IN AS 
MUCH AS POSSIBLE, THE CONTRACTOR MUST, IN CARRYING OUT THEIR WORK, EMPLOY SUCH MEANS 
AND METHODS AS WILL NOT CAUSE ANY INTERRUPTIONS OR INTERFERENCE WITH THE WORK OF ANY 
OTHER CONTRACTOR. 
 

3. TIME IS OF THE ESSENCE (IF APPLICABLE): 
 

a. IF THE PROJECT IS NOT COMPLETED BY THE DATE SPECIFIED AS THE SUBSTANTIAL COMPLETION DATE 
IN THE CONTRACT ENTERED INTO BY THE CITY AND THE CONTRACTOR, THE CONTRACTOR WILL BE 
SUBJECT TO CONSEQUENTIAL AND/OR LIQUIDATED DAMAGES. 
 

  

Page 2 of 46 4494 Production Services for Norwalk Summer Concert Series

Page 59 of 110



CITY OF NORWALK 
PURCHASING DEPARTMENT 

GENERAL INFORMATION 
ϭ͘ INTRODUCTION

The City of Norwalk is requesting proposals from qualified firms to provide sound, technical support, and 
labor for a series of outdoor special events at Calf Pasture Beach.  These events are largely attended and will 
include entertainment that will be arranged by the City of Norwalk Events Coordinator.   The requirements 
of this project are outlined in greater detail under Section 2 Scope of Work/Project Specifications.

Ϯ͘ RFP DOCUMENTS
All RFP documents for this invitation are available over the internet at http://www.norwalkct.gov.  Adobe 

Acrobat reader is required to view this document.  If you do not have this software you may download it for 

free from Adobe.

3͘ ADDENDA
All addenda, if issued will be available over the internet at http://www.norwalkct.gov.  We strongly suggest 
that you check for any addenda a minimum of forty-eight hours in advance of the RFP deadline.  It is the 

responsibility of the bidder to check for issuance of any addenda.

ϰ͘ BIDDER’S LIST

Bidder’s list for this solicitation will not be published.

ϱ͘ QUESTIONS CONCERNING THIS RFP
All questions concerning this solicitation must be directed, via e-mail, to Chris McCauley, Purchasing Officer 

at cmccauley@norwalkct.gov.  Please include the Project Number and Project Title in the subject line.   The 

deadline for the submission of questions is 2:00 pm, February 13, 2026.

ϲ͘ SUBMISSION OF RFP
The City of Norwalk requires electronic sealed submission for this project in the City of Norwalk’s BONFIRE 

portal (https://norwalkct.bonfirehub.com/portal/?tab=openOpportunities)

All sealed electronic submissions must be submitted in Bonfire no later than February 26, 2026, at 2:00PM. 

7. SUMMARIES
A list of the proposing firms will be available any time after 5:00 pm on the day of the RFP opening at
Purchasing-Bid Postings.  RFP results will not be provided over the phone.
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 CITY OF NORWALK 
PURCHASING DEPARTMENT 

 

             

SPECIAL NOTES: 
1. Public Opening:  Per the City of Norwalk Purchasing Guidelines, Bids shall be opened publicly by the Purchasing 

Agent or his designee, in the presence of one or more witnesses at the time and place designated in the 
Invitation for Bids. Receipt of Proposals:  Proposals shall be opened so as to avoid disclosure of contents to 
competing proposers during the process of negotiation. A Register of Proposals shall be prepared in accordance 
with these Procurement Guidelines and shall be open for public inspection after contract award.  If you wish to 
hear the bid/RFP opening, please join us through a teleconference. 

 Access Number:  (866) 640-4044 or (678) 302-3554  

 Participant Code:  968 704 
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 CITY OF NORWALK 
PURCHASING DEPARTMENT 

 

 

 

 

 

 

 

 

 

 

 

SECTION 1 – RESPONSE FORMS 
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 CITY OF NORWALK 
PURCHASING DEPARTMENT 

PROPOSER’S INFORMATION AND ACKNOWLEDGMENT FORM 

 
 

Proposer’s Name 
 
 

Street Address 
 
 
     City                                        State                                        Zip   

 
Business Telephone:  

 
Email Address:  

 
 

Printed Name and Title of Individual Submitting Proposal 
 

The undersigned acknowledges that the terms, conditions and 
specifications of this RFP are understood and unconditionally 

accepted. 

  
Signature Date 
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Mac User_1
Feb. 24, 2026

Mac User_2
ARC Sound. Stage. Lighting

Mac User_3
19 Meadow St.

Mac User_4
Norwalk

Mac User_5
CT

Mac User_6
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Mac User_7
203-515-9878 / 203-957-1969

Mac User_8
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 CITY OF NORWALK 
PURCHASING DEPARTMENT 

Exceptions: Note any vendor(s) responding to this proposal shall indicate any/all exceptions (if any) taken to 
language in this proposal.   BIDDERS MAY NOT TAKE EXCEPTION TO SUBSTANTIVE TERMS OF STANDARD 
CONTRACT FORMS PROVIDED IN THE RFP/RFQ/ITB.  Exceptions must be declared below in order to be 
considered by the City: 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 
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 CITY OF NORWALK 
PURCHASING DEPARTMENT 

1.1 PROPOSAL RESPONSE FORM  
Vendor Name -   

  
Address -   

  
Phone -  

  
Fax -  

Email -  

  
Manager -  

 Fed ID#  

The undersigned hereby declares that they have carefully examined the plans, specifications and project sites and has 
satisfied themselves as to all the quantities and conditions and understands that in signing this proposal they waives all 
right to plead any misunderstanding regarding the same.  
  
The undersigned further understands and agrees that they will furnish and provide all the necessary material, 
machinery, implements, tools, labor, services, and other items of whatever nature, and to do and perform all the work 
necessary under the aforesaid conditions, to carry out the contract and to accept in full compensation therefore the 
amount of the contract as agreed to by the Contractor and the City.  
  
It is further understood and agreed that all information included in, attached to, or required by the Request for Proposal 
shall be public record upon delivery to the City.   

A. PROPOSED FEES 

 Year 1 Year 2 Option Year 1 

Single Concert Production Fee $ $ $ 

Total Lump Sum Fee for all 10 
Concerts  $ $ $ 

 

B. CERTIFICATION 

Submitted By: Signature: 

Authorized Agent of Company (Name & Title): 

 Date: 

  
C. The above signatory acknowledges receipt of the following addenda issued during the bidding period and 

understands that they are a part of the bidding documents (if applicable):  
  

Addendum #   Dated   Addendum #   Dated   
  

Addendum #   
  

Dated   Addendum #   
  

Dated  
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CITY OF NORWALK 
PURCHASING DEPARTMENT 

1.2 STATEMENT OF QUALIFICATIONS  
 Please answer the following questions regarding your company's past performance. Failure to reply to this instruction 
may be regarded as justification for rejecting a bid.  

1.  Number of years in business:  
2.  Number of personnel employed: Part Time Full Time 

  
  

3.  List six contracts of this type/size your firm has completed within the last four years:    

 Project    Date   Contact Person   Phone No.  

         

         

         

         

         

         

  
 
 

4. SUBCONTRACTORS: If subcontractors are to be used, please list firm name, address, name of principal, and 
phone number below or on a separate sheet. Also indicate portion or section of work subcontractor will be 
performing.  

  
COMPANY NAME ADDRESS PRINCIPAL PHONE PORTION/SECTION 

OF WORK 
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CITY OF NORWALK 
PURCHASING DEPARTMENT 

5. ORGANIZATIONAL  
STRUCTURE OF  
BIDDER (check which  
applies)  
  

  

  

  

  

 general partnership   
   

limited partnership  
   

limited liability corporation  
   

limited liability partnership 
   

corporation doing business under a trade name  
   

individual doing business under a trade name  
   

other (specify)  
6. STATUS OF THE  

BUSINESS AND ITS  
CURRENT STANDING  
WITH THE SECRETARY  
OF STATE'S OFFICE; e.g.,  
are all required filings current 
and in good standing or has the 
entity been withdrawn or 
canceled  
  

  

Connecticut corporations - Will the  
Secretary of State be able to issue a 
Certificate of Good Standing within 30 days 
of the bid opening?  

Yes No 

  

  
Out-of -State corporations - Do you have a 
valid license to do business in the State of 
Connecticut? (Evidence in the form of a 
Certificate of Authority from the 
Connecticut Secretary of State will be 
required within 30 days of the bid opening.)  

Yes No 

  

7. CT eLICENSE (https://www.elicense.ct.gov ) / Business Registration 
(https://business.ct.gov/?language=en_US) : 

  
8. Is your local organization an affiliate of a parent company? If so, Indicate the principal place of business of 

your company and the name of the agent for service if different from what has been indicated on the 
response form:  

  
Business  
Name  

 

  
Address  

 

  
City. State 
& Zip 

   
 

  
Name of  
Agent  
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CITY OF NORWALK 
PURCHASING DEPARTMENT 

NOTE: In the case of a Limited Liability Corporation or a Limited Liability Partnership a certified copy of the Articles of 
Organization certified as valid and in effect as of the date of the bid opening will be required within 30 days of the bid 
opening.   A listing of the corporate officers, in the case of a corporation; the general or managing partners, in the case 
of a partnership; or the managers and members in the case of either a limited liability partnership or company will be 
required within 30 days of the bid opening.  

  
9. Your company may be asked to submit the following information relative to your company's financial statements 

prior to receiving an award. This information will not be part of the public bidding record and will remain 
confidential.  

  
All information should be supported with appropriate audited financials 

a. Book Value (Total Assets (-) Total Liabilities)  
b. Working Capital (Current Assets (-) Current Liabilities  
c. Current Ratio (Current Assets/Current Liabilities)  
d. Debt to Equity Ratio (Long Term Debt/Shareholder's Equity)  
e. Return on Assets (Net Income/Total Assets)  
f. Return on Equity (Net Income/Shareholder's Equity)  
g. Return on Invested Capital (Net Income/Long Term Debt = Shareholders' Equity)  

  
All responses to this questionnaire are understood to be proprietary to the vendor, and will be considered 
confidential.  

  
Additional information may be requested subsequent to your responding to this bid request.  

 

1.3 CITY OF NORWALK VENDOR RECORDS 
 

If you have not done business with the City of Norwalk as a vendor, your business information needs updating or your 
City of Norwalk vendor record has not been updated over three (3) years.  Please complete and include the latest 
version of Internal Revenue Service (IRS) W-9 Form with your submission.  Here is the URL to the IRS website:  
https://www.irs.gov/forms-pubs/about-form-w-9 

 

1.4 INSURANCE 
Insurance Agency Name: Tel:  

Agency Address:  Email: 
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CITY OF NORWALK 
PURCHASING DEPARTMENT 

1.5 CITY OF NORWALK VENDOR QUESTIONNAIRE – IT INFORMATION SECURITY 
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1 
 

City of Norwalk Vendor Questionnaire 
IT Information Security  

 
Rev 8.4.22 

 
 
1. Third-Party Contact Information (please provide the POC for follow-up questions to this questionnaire): 

Vendor Name, Address, Point-of-Contact Name, Phone Number and Email 
 
 
 
 
 

 
 
2. Description of Services/Products: Please provide a detailed description of services/products your organization 

aims to provide to the City? 
 

 
 
 
 
 

 
3. System and Equipment Access: Will your organization use your own systems and equipment to perform 

the services, or will your organization need access to the City’s systems, equipment and network? (Yes or 
No, If Yes, please explain) 

YES ☐ NO ☐ 
 
 
 
 

 
 
4. Description of Data:  Are you using data from the City in order provide the services/product to the City 

(Yes or No, if Yes proceed to 3.1) 
a. What data is needed to provide the services/products to the City? 

Example: Name, Social Security Number, Trade Information, Source Code, Payroll or Accounts Payable 
data, student or patient data, Law Enforcement data, any Personally Identifiable Information (PII), etc.  
 

YES ☐ NO ☐ 
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2 

If your answers to Questions 3 and 4 are BOTH “NO”, thank you for completing the IT 
Information Security Questionnaire.   

If one or both questions are “YES”, please complete the remaining questions. 

5. Office Locations: How many office locations does your organization have? Please include the locations of your
organization.

6. Data Center Locations: How many data centers does your organization utilize to provide services/products to
the City? Please include the locations of the data centers utilized by your organization.

7. Business Entity: What is your business entity type?
*Example: Sole Proprietorship, Partnership, C Corporation, S Corporation, Limited Liability Corporation (LLC),
Limited Liability Partnership (LLP)

8. How many employees and contingent workers do you have in your organization?

1-10 ☐ 10-50 ☐ 50-100 ☐ 100-500 ☐ 500-1000 ☐ 1000 or more ☐

9. Physical Access: Does your organization need to be onsite or offsite to provide services/products to
the City?

YES ☐ NO ☐ 
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3 

10. Access to Data: How is your organization accessing City data?
*Example: Is the data supposed to be sent to your organization via email or will the data need to be uploaded to an
application?

*Note: For third-parties that are providing an application to perform the services, please specify whether the
application will be an internally hosted solution, cloud-based solution (i.e. SaaS, IaaS, PaaS), or a traditional web-
based application (i.e. eBay, WebEx, online banking application)

11. Data Storage: Does your organization outsource data storage or does your organization utilize its own
databases to store data? Does your organization store datD outside of the United States?

YES ☐ NO ☐ 

12. Segregation of Data: Does your organization’s database structure allow segregation of sensitive client
data?

YES ☐ NO ☐ 

13. Independent Attestations: Does your organization have independent attestations such as (i.e. ISO 27001,
SSAE-18 SOC-1, SOC-2, PCI- DSS, ISO 9001)?
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4 
 

 
 
14. Information Security 

a. Does your organization have written information security policies and procedures (WISP)?  
YES ☐ NO ☐ 

b. How often are the information security policies and procedures reviewed and updated? 
 
 
 
 
 

 
c. Who in the organization is responsible for reviewing and updating the information security policies and 

procedures? 
 
 
 
 
 

 
d. Does your organization have privacy policies and procedures? 

YES ☐ NO ☐ 
 
 
 
 
 
 

e. How often are the privacy policies and procedures updated? 
 
 
 
 
 

 
f. Who in the organization is responsible for reviewing and updating the privacy policies and 

procedures? 
 
 
 
 

 
g. What methods of encryption are utilized for data at rest and in transit? 
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5 
 

 
h. Are the encryption methods utilized FIPS 140-2 approved?  

YES ☐ NO ☐ 
 
 
 
 
 
 

i. Does your organization utilize firewalls to filter incoming data and information from the internet into your 
company network? 

YES ☐ NO ☐ 
 
 
 
 
 
 

 

j. Does your organization perform penetration testing at least once per year to determine if unauthorized access 
to the computer network and malicious activity is possible externally? 

YES ☐ NO ☐ 
 
 
 
 
 

 
 

k. Does your organization perform vulnerability testing at least once per year in order to identify vulnerabilities 
within the internal network? 

YES ☐ NO ☐ 

 
 
 
 

 
 

l. Does your organization perform background checks on employees and contingent workers prior to 
onboarding them? Describe the nature of these background checks (i.e., criminal, credit, international, 
etc.). 

YES ☐ NO ☐ 
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m. Does your organization utilize multi-factor authentication? 

YES ☐ NO ☐ 
 
 
 
 
 

 
n. Does your organization utilize scan cards or biometric scans to grant employees and contingent workers 

access to the building and data centers where data is stored? 
YES ☐ NO ☐ 

 
 
 
 
 

 
o. If offering a technology product, does the organization utilize software development life cycle (SDLC) or 

Agile to build and maintain technological product? 
YES ☐ NO ☐ 

 
 
 
 
 

 
 
 

p. Does the technological product undergo information security testing and quality assurance testing prior 
to deployment? 

YES ☐ NO ☐ 
 
 
 
 
 

 
q. Does the Vendor provide annual Cybersecurity Awareness training to their employee? 

YES ☐ NO ☐ 
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r. Does the Vendor provide annual phishing simulations for their employee? 
YES ☐ NO ☐ 

 
 
 
 
 

 
s. Have users been educated on how to report suspected security violations or vulnerabilities? 

YES ☐ NO ☐ 

 
 
 
 

 
t. Does the Vendor have an employee identified as the Chief Information Security Officer? 

YES ☐ NO ☐ 
 
 
 
 

 
u. Are all the Vendor laptops encrypted? 

YES ☐ NO ☐ 
 
 
 
 
 

 
v. Are all Vendor computers (workstations, notebooks) required to join the Company’s domain and 

receive Group Policies? 
YES ☐ NO ☐ 

 
 
 
 
 

 
w. Does the Vendor meet the NIST 800-63 password guidelines? 

YES ☐ NO ☐ 
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8 
 

 
 

15. Risk Management 
a. Does your organization have an enterprise risk management framework implemented at your organization? 

YES ☐ NO ☐ 

 
 
 
 
 

 
b. Does your organization have documented enterprise risk management policies and procedures? 

YES ☐ NO ☐ 

 
 
 
 
 

 
c. Who in the organization is responsible for reviewing the enterprise risk management policies and 

procedures? 
 
 
 
 
 
 
 

 
d. Does your organization utilize an outside third-party to provide services/products to the client? 

YES ☐ NO ☐ 
 
 
 
 
 

 
e. Does your organization have a third-party risk management program (TPRM)? 

YES ☐ NO ☐ 
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f. Does your organization include right-to audit clauses in contracts with third parties? 
YES ☐ NO ☐ 

 
 
 
 
 

 
g. Does your organization have a certificate of insurance (COI)? Please attach a copy of your COI. 

YES ☐ NO ☐ 

 
 
 
 
 
 

 
 
Business Continuity/Disaster Recovery 

a. Does your organization have a business continuity plan? 
YES ☐ NO ☐ 

 
 
 
 
 
 
 

 
b. How often is the business continuity plan updated? 

 
 
 
 
 

 
c. Does your organization conduct business continuity tests once per year? 

YES ☐ NO ☐ 
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d. Does your organization have a disaster recovery plan? 
YES ☐ NO ☐ 

 
 
 
 
 

 
e. How often is the disaster recovery plan updated? 

 
 
 
 
 

 
 

f. Does your organization conduct disaster recovery tests once per year? 
YES ☐ NO ☐ 

 
 
 
 
 

 
g. Does your organization have business continuity and/or disaster recovery sites? 

YES ☐ NO ☐ 

 
 
 
 

 
h. Are the business continuity/disaster recovery sites located in the United States or outside the 

United States? Please include the locations of business continuity/disaster recovery sites? 
YES ☐ NO ☐ 
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CITY OF NORWALK 
PURCHASING DEPARTMENT 

 

SECTION 2 – SCOPE OF WORK / PROJECT SPECIFICATIONS 
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CITY OF NORWALK 
PURCHASING DEPARTMENT 

2.1 Introduction 
The City of Norwalk is requesting Proposals from qualified firms to provide sound, technical support, and labor for a 
series of outdoor special events.  These events are largely attended and will include entertainment that will be arranged 
by the City of Norwalk Events Coordinator.  Dates and exact event locations are subject to change.  We are interested in 
establishing a long-term partnership with a reputable company that can deliver  2026 Summer Concert sound 
production services and has some experience with a Wenger Showmobile.  The intent of the City of Norwalk is to award 
an agreement to a single vendor for an initial contract period of two (2) years 

2.2 Event details 

2026 Summer Concert Series – Calf Pasture Beach (expected attendees 200-500) 

- Dates: Wednesday, June 24th – Rain Date of Thursday, June 25th

 Friday, July 3rd  – Rain Date of Sunday, July 5th  

  Wednesday, July 8th – Rain Date of Thursday, July 9th 

  Wednesday, July 15th – Rain Date of Thursday, July 16th  

  Wednesday, July 22nd – Rain Date of Thursday, July 23rd 

  Wednesday, July 29th – Rain Date of Thursday, July 30th 

Wednesday, August 5th – Rain Date of Thursday, August 6th  

  Wednesday, August 12th – Rain Date of Thursday, August 13th 

  Wednesday, August 19th – Rain Date of Thursday, August 20th 

  Wednesday, August 26th – Rain Date of Thursday, August 27th 

Potential Rain or Makeup Date: Wednesday, September 2nd or Thursday, September 3rd 

2.3 Scope of Services 

A. Setup and Breakdown Logistics
Execute the following process as outlined below for all events. Setup and Breakdown times will be discussed with
awarded vendor.  Awarded vendor to maintain clear communication with the event organizers, coordinate with your
crew, and prioritize safety throughout the entire process.  Flexibility and adaptability are also important in case of
unexpected issues or changes to the plan.

Setup: 

Pre-Planning (Leading up to day-of event) 

 Confirm the event schedule and technical requirements with the event organizers and participants
 Ensure all equipment is in good working condition and any necessary maintenance or repairs are done in advance
 Arrange transportation for equipment to the event location

Day-of Event 
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CITY OF NORWALK 
PURCHASING DEPARTMENT 

 Arrange for a crew to arrive at the event location well before start time to set up sound and supplied lighting
 Coordinate with event organizers to allocate the required space for setup
 Set up and ensure ^ŚŽǁŵŽďŝůĞ ŝƐ stable and safe, including lighting racks and stairs
 Install sound equipment, including microphones, speakers, and mixing consoles as required by performers
 Set up lighting fixtures if necessary
 Test all equipment to ensure its functioning correctly
 Arrange cables neatly to prevent tripping hazards
 Conduct a soundcheck and lighting rehearsal with event performers to ensure everything is working as 
expected
 Make any necessary adjustments based on the rehearsal
 Ensure all equipment and cables are secure and safe
 Prepare for the event to begin as expected
 Emcee all events by introducing and making announcements as needed.
Breakdown:

 After the event ends, begin the breakdown process immediately
 Load all equipment onto transport vehicles and ensure nothing is left behind
B. Cancellations and Postponed Events
Should for any reason the event be postponed or cancelled, the Events Coordinator in conjunction with the department
will make the determination at least 24 hours in advance.

Equipment, Technical Support, and Labor Requirements 
�͘ A Wenger SŚowmobile supplied by the City of Norwalk at the event site.  Contractor should be knowledgeable about 

operations and capabilities if awarded this contract.
�͘ Sound

Ă͘ PA System – a high quality, professional PA audio system
ď͘ Microphones – as required by performers

�͘ Lighting
Ă͘ Stage lighting – as provided on Showmobile

�͘ Technical
Ă͘ Generators – Limited electricity access on some sites.  Given the diverse electrical needs of the event, 

generators are sometimes necessary to provide power.  Ensure they are appropriately sized to handle all 
equipment (Needed for all Events)

�͘ Other Duties
Ă͘ Vendor should expect to communicate and coordinate logistics with musical acts and make announcements 

before the beginning of each act.

2.4 Proposal Submission Format 
Proposals should put forth full, accurate, and complete but concise information as required by this request. The City 
shall not be liable for costs incurred in the preparation of the response to this RFP or in connection with any 
presentation before a Selection Committee. 

Firms should create their submissions in 8½” x 11” document size using a minimum 12-point font size, double sided, 
include page numbers and any blank pages must be watermarked “Intentionally Left Blank”.  Proposals should be 

Page 25 of 46 4494 Production Services for Norwalk Summer Concert Series

Page 82 of 110



CITY OF NORWALK 
PURCHASING DEPARTMENT 

prepared simply and economically, providing a straightforward, concise description of the applicant's ability to meet the 
requirements of the RFP.  Emphasis should be on completeness and clarity of content.  

The City reserves the right to reject proposals/parts thereof or to solicit new proposal and award contracts as it deems 
tin its best interest.  All proposals will remain property of the City.  It is further understood and agreed that all 
information included in, attached to, or required by the Request for Proposal shall be public record upon delivery to the 
City. 

To enable the City to compare the proposals received we ask that your proposal include the information specified 
below, the sequence listed, with each section of your proposal numbered to correspond to the numbers sequenced 
below.  

Request for Proposal (RFP) shall include the following, in this order: 

1. Section 1-Executive Summary:  Provide a brief history of your firm, company structure, and identify key qualities 
or services provided that distinguishes your firm from other firms.  This section shall include a concise statement 
of the consultant's approach to the project and a summary of the Consultant's ability to provide the required 
services.  Also include in this section include the Name and address of firm(s) and identification and contact 
information of the Project Lead. 

 
2. Section 2-Project Team Organization and Staffing: Identification of Project Manager and all other team members 

– as well as any subcontractors to this project – and assigned duties, including a percentage breakdown of 
personnel hours and associated costs. 

 
The City reserves the right to interview and specify key staff members on this project. 

3. Section 3-Project Approach:  A clear description of how your firm would complete this project, including scope 
and methodology.  This section shall also include the following: 

- A detailed Work Plan Schedule, including estimated completion times for each milestone, allocated staff 
time per phase, and an overall timeframe for completion of project. 
 

4. Section 4-References/Statement of Qualifications:   Provide four (4) most recent current or previous government 
clients in which your firm provides the same size and scope of services requested by the City. Highlight how it’s 
directly related to City of Norwalk. The City, at its discretion may check references in order to determine the 
Offeror’s experience and ability to provide services described in the Scope of Work. All client reference information 
must be documented and verifiable. Reference contacts must be aware that they are being used as a reference and 
agreeable to City interview for follow up. References shall include the following, in this order: 

a. Client/Agency Name 
b. Contact Name and Title (project manager role preferred), Telephone, and Email 
c. Number of Projects Completed for Client/Agency 
d. Project Names 
e. Project Descriptions 
f. Project Approach and Methodology 
g. Year of Project and Length of Project 
h. Project Budgets and Final Invoiced Amount 
i. Contractor Personnel Assigned to Project and Project Role 

5. Section 5-Other Information:  Provide any other information that you believe will assist the City of 
Norwalk in making its selection. Such information may be in this section of your proposal  
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6. Section 6-Forms:  Fully Completed Section 1 – Response Forms 
 

2.5 Selection Process 
 

Proposals will be initially reviewed by a Selection Committee. The Selection Committee may select the two or 
three firms that best meet the City’s requirements.  These firms will then be invited to represent their 
proposals to and respond to questions from the Selection Committee.   
  

Following this selection process, the Selection Committee will make a recommendation to the City Council 
Committee.  Approval to enter into a contract has to be authorized by the Norwalk City Council.  
  

The City of Norwalk reserves the right to reject any and all proposals submitted, to request additional 
information from all proposers and to negotiate with one or more of the finalists regarding the terms of this 
engagement.  The City of Norwalk also reserves the right to retain the proposals, use any ideas contained in 
the proposals and is not obligated in any manner to reimburse the proposers for the costs incurred in 
connection with responding to this Request for Proposals.  
  

The Selection Committee intends to recommend the firm that, in its opinion, best meets the City’s needs, not 
necessarily the firm with the lowest fees.  
  

The anticipated selection schedule is as follows:  
 

RFP Interviews     March 2026  
Common Council Committee Review   March  2026  
Common Council Review March  2026 

 
 

2.6 Criteria for Evaluating Proposal Submissions 
The City of Norwalk shall be responsible for reviewing the proposals received and will further evaluate them, using the 
following criteria. The City reserves its rights to examine any other criteria and take the same under consideration and to 
reject any firm or proposals despite its compliance with these criteria if it determines that to do so would be in its best 
interests. 

 

Criteria Weight 

Qualifications and Experience: 
 Respondent must demonstrate adequate experience in the following areas: 

qualification, general experience and technical competence of the project 
team 

 Experience, resources, and technical expertise with similar type/size project 
 Feedback from References with projects similar in size & scope 

30% 
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Criteria Weight 

Overall Impression of Proposal  
 Organization, clarity, conciseness, and thoroughness.  
 Approach to the scope of services and statement of works  
 Proposed project schedule  

 

20% 

Additional Considerations (applicable only when not in conflict with state or federal 
guidelines) 

 Interview/Presentation 
10% 

Cost Proposal: 
Cost proposal should include any payment schedule setting forth the frequency and 
amount of progress payments and identifying the tasks and deliverables (“milestones”) to 
be completed for each payment to be deemed earned. 
 

40% 

Total Possible Points 100 
 

2.7 Prime Proposer Responsibility 
Firm’s submitting proposals to this RFP may utilize the services of subcontractors.  If subcontractors are planned to be 
used, this should be clearly explained in the proposal.  The prime proposer will be responsible for the entire contract 
performance whether or not subcontractor is to perform.  

  

All corporate information required in this RFP must be included for each proposed subcontractor. The proposal must 
also include copies of any agreements to be executed between the prime proposer and any subcontractors in the event 
of contract award.  Under this RFP, the City of Norwalk retains the right to approve all subcontractors. 

2.8 Key Personnel 
The personnel and commitments identified on any proposer’s proposal will be considered essential to the work to be 
performed under this RFP.  Prior to diverting any of the specified individuals to other programs or changing the level of 
effort of the specified individuals, the proposer must notify the City of Norwalk fourteen (14) days in advance and will be 
required to submit justification, including proposed substitutions, in sufficient detail, to permit evaluation of the impact 
on the project.  The proposer will make no deviation without the prior written consent of the City of Norwalk. 
Replacement of personnel will be with personnel or equal ability and qualifications.  

 Any employee of the proposer, who in the sole opinion of the City of Norwalk is unacceptable, shall be removed from 
the project pursuant to the request of City of Norwalk.  The proposer will have Fourteen (14) Days to fill the vacancy 
with another employee of acceptable technical experience and skills subject to the written approval of the City of 
Norwalk. 

2.9 Availability of Funds 
The contract award under this RFP is contingent upon the availability of funds to the City of Norwalk for this project.  In 
the event that funds are not available, any contract resulting from this RFP will become void and of no force and effect. 

2.10 Payment & Invoices  
The proposer will bill the City of Norwalk based on the submission of monthly invoices in a format to be determined by 
the City. 
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2.11 Termination for Default or for the Convenience of the Contracting Agency 
Performance under this contract resulting from this RFP may be terminated by the City of Norwalk whenever; 

The proposer, in the sole opinion of the City, is in default in the performance of the contract and shall fail to correct such 
default within the period specified by the contracting officer in a notice specifying default; or the contracting officer shall 
determine that termination is the best interest of the City of Norwalk. 

Termination will be effected by delivery to the proposer of a notice to terminate, stating the date upon which the 
termination becomes effective.  Upon receipt of the notice to terminate, the proposer shall: 

 Stop all work 
 Assign to the City of Norwalk all rights, title and interest in the work being developed; 
 Deliver forthwith to the City of Norwalk all completed work and work in progress; 
 Preserve and protect, until delivery to the City, all material plans, and documents related to this contract which, 

if the contract had been completed, would have been furnished to the City of Norwalk or necessary to the 
completion of the work 

2.12 Negotiated changes 
In the event negotiated changes occur after the awarding of the contract, the same pricing policies called for in the 
original contract will remain in effect 

2.13 Contract Agreement(s) and Contract Period(s) 
The selected proposer will be required to agree to and sign a formal written contract between the City of Norwalk and 
the proposer, prepared by the Law Department of the City of Norwalk. A sample of the contract, is provided in a 
separate section to illustrate the type of contract the City will use to contract for this project. 

It is the intention of the City of Norwalk to enter into an agreement for two (2) years with the option of one (1), one-year 
extensions for a potential total contract length of three (3) years.  Any renewal is contingent upon satisfactory 
performance by the contractor and the City of Norwalk’s desire to continue with these services. 

2.14 Right of Set-Off 
The undersigned bidder hereby authorizes the City to set off against monies payable hereunder by the City to the 
bidder, an amount equal to any unpaid real and personal property taxes and assessments (the collection of which is not 
barred by the State of Limitations), owing by the bidder to the City, including all interest and lien charges in connection 
with such paid taxes. 

2.15 Duration of Proposals 
Proposals will remain in effect for a period of ninety (90) days from the deadline for submission of the proposal. 

2.16 Acceptance of RFP Content 
Provisions of this RFP and the contents of the successful response will be used to establish final contractual obligations.  
The City retains the option of canceling the award if the successful Respondent fails to accept such obligations.  The City 
and the successful Respondent shall enter into a written contract for the work to be performed. 

It is understood that this RFP and the Respondent’s proposal shall be attached and included by reference in a contract 
signed by the City and the successful Respondent. 

This RFP is not an offer: Neither this RFP nor any subsequent discussions shall give rise to any commitment on the part 
of the City of Norwalk or confer any rights on any proposer unless and until a contract is fully executed by the necessary 
parties. The fully executed contract document will represent the entire agreement between the proposer and the 
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Department and will supersede all prior negotiations, representations or agreements, alleged or made, between the 
parties. The City shall assume no liability for costs incurred by the proposer or for payment of services under the terms 
of the contract until the contract has been accepted and approved by the City’s Corporation Counsel and fully executed 
by all parties. 

 

2.17 Insurance Coverage Requirements 
 

INSURANCE RIDER – STANDARD SERVICES + Umbrella 

 

The Contractor shall provide and maintain insurance coverage related to its services in connection with 
the Project in compliance with the following requirements. 

 

The insurance required shall be written for not less than the scope and limits of insurance specified 
hereunder, or required by applicable federal, state and/or municipal law, regulation or requirement, 
whichever coverage requirement is greater.  It is agreed and understood that the scope and limits of 
insurance specified hereunder are minimum requirements and shall in no way limit or preclude the City 
from requiring additional limits and coverage to be provided under the Contractor's policies. 

 

The insurance obligations under this agreement shall be (1) all the insurance coverage and/or limits 
carried by or available to the Contractor; or (2) the minimum insurance coverage requirements and/or 
limits shown in this agreement, whichever is greater. 

 

Minimum Scope and Limits of Insurance: 

 

Workers' Compensation Insurance:  With respect to all operations the Contractor performs, it shall 
carry Workers' Compensation Insurance in accordance with the requirements of the laws of the State 
of Connecticut, and Employer's Liability limits of One Hundred Thousand Dollars ($100,000) coverage 
for each accident, One Hundred Thousand Dollars ($100,000) coverage for each employee by disease, 
Five Hundred Thousand ($500,000) policy limit coverage for disease. 
 

Commercial General Liability:  With respect to all operations the Contractor performs it shall carry 
Commercial General Liability insurance providing for a total limit of One Million Dollars ($1,000,000) 
coverage per Occurrence for all damages arising out of bodily injury, personal injury, property damage, 
products/completed operations, and contractual liability coverage for the indemnification obligations 
arising under this Agreement. The Annual Aggregate limit shall not be less than Two Million Dollars 
($2,000,000). 
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Automobile Liability:  With respect to each owned, non-owned, or hired vehicles the Contractor shall 
carry Automobile Liability insurance providing One Million Dollars ($1,000,000) coverage per accident 
for bodily injury and property damage.  

 

Umbrella/Excess Liability:  The Contractor shall carry Umbrella or Excess Liability Insurance 
providing for a total limit of One Million Dollars ($1,000,000) coverage per occurrence for all damages 
arising out of bodily injury, personal injury, property damage, products/completed operations, and 
contractual liability coverage for the indemnification obligations arising under this Agreement.  The 
annual aggregate limit shall not be less than One Million Dollars ($1,000,000). 

 

"Tail" Coverage:  If any of the required liability insurance is on a "claims made" basis, "tail" coverage 
may be required at the completion of the Project for a duration of seven years or the maximum time 
period reasonably available in the marketplace. Contractor shall furnish certification of "tail" coverage 
as described or continuous "claims made" liability coverage for twenty-four (24) months following 
Project completion. Continuous "claims made" coverage will be acceptable in lieu of "tail" coverage, 
provided its retroactive date is on or before the effective date of this Agreement. If continuous "claims 
made" coverage is used, Contractor shall be required to keep the coverage in effect for a duration of 
not less than twenty-four (24) months from the date of final completion of the Project. 

 

Acceptability of Insurers:  The Contractor's policies shall be written by insurance companies licensed 
to do business in the State of Connecticut, with an AM Best rating of A-VII, or better.  Additionally, all 
carriers are subject to approval by the City of Norwalk. 
 
Subcontractors:  The Contractor shall require all subcontractors to provide the same "minimum scope 
and limits of insurance" as required herein. All Certificates of Insurance shall be provided to the City's 
Corporation Counsel and to the City’s Finance Department (Attn: Risk Manager) as required herein. 
 
Deductibles and Self-Insured Retentions:  Any deductible or self-insured retention must be declared 
to and approved by the City.  All deductibles or self-insured retentions are the sole responsibility of the 
Contractor to pay and/or to indemnify. 
 
Notice of Cancellation or Nonrenewal:  Each insurance policy required shall be endorsed to state 
that coverage shall not be suspended, voided, cancelled, or reduced in coverage or in limits before the 
expiration date except after thirty (30) days prior written notice by certified mail, return receipt 
requested, has been given to the City.  Notwithstanding this requirement, the Contractor is primarily 
responsible for providing such written notice to the City thirty (30) days prior to any policy change or 
cancellation that would result in a change of the amount or type of coverage provided.  In the event of 
any such change the Contractor shall provide comparable substitute coverage so that there is no lapse 
in applicable coverage or reduction in the amount of coverage available to the City related to the 
Contractor’s Basic Services or Additional Services. 
 
Waiver of Governmental Immunity:  Unless requested otherwise by the City, the Contractor and its 
insurer shall waive governmental immunity as defense and shall not use the defense of governmental 
immunity in the adjustment of claims or in the defense of any suit brought against the City. 
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Additional Insured:  The liability insurance coverage, (excluding Workers' Compensation & 
Professional Liability, if included) required for the performance of the Services shall include the City as 
an Additional Insured with respect to the Contractor's activities to be performed under this Agreement.  
Contractor’s insurance shall be primary and shall not seek contribution from any other insurance carried 
by the additional insured in the payment of a claim. 
 
Waiver of Subrogation:  The Contractor hereby waives the right to subrogate or seek recovery from 
City of Norwalk and its insurance carriers.  
 
Certificate of Insurance:  Prior to the commencement of services under this Contract, the Contractor 
shall furnish Certificate(s) of Insurance to the City. The Certificate(s) will specify all parties who are 
endorsed on the policy as Additional Insureds (or Loss Payees). The Certificates and endorsements 
for each insurance policy are to be signed by a person authorized by the insurer to bind coverage on 
its behalf.  Renewals of expiring Certificates shall be provided prior to expiration but no more than 
fifteen (15) days after policy renewal.   
 
All insurance documents required should be mailed to the City’s Corporation Counsel and to the City’s 
Finance Department (Attn: Risk Manager), P.O. Box 5125, Norwalk, Connecticut 06856-5125. 
 
Waiver of requirements:  The Corporation Counsel may vary these insurance requirements at 
Corporation Counsel's sole discretion if Corporation Counsel determines that the City's interests will be 
adequately protected by the provision of different types or other amounts of coverage. 
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2.18 Sample Contract 
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SAMPLE CONTRACT 

The following document is the City’s standard Independent Contractor contract. Please be 
advised that the substantive terms and requirements outlined therein may be revised only with 
the approval of Norwalk’s Corporation Counsel.  Additionally, the terms of the final contract 
may vary at the City’s option and, this sample agreement has been included to provide you 
with the general contract terms and conditions typically utilized by the City in the hiring of an 
independent contractor for consultant services 

AGREEMENT WITH INDEPENDENT CONTRACTOR 
BY AND BETWEEN 
CITY OF NORWALK 

AND 
«VendorName» 
FOR «Project» 

THIS AGREEMENT made and entered into this ________ day of 
________________, 2020, by and between the CITY OF NORWALK, a municipal 
corporation organized and existing under the laws of the State of Connecticut (the “City”), 
acting herein by «ContractAuthorizer», its «ContractAuthorizerTitle», and «VendorName», 
a corporation authorized and licensed to do business in the State of «LicenseState», 
having a principal place of business at «VendorAddress1», «VendorAddress2», 
«VendorCity», «VendorState» «VendorZip», acting herein by «VendorAuthorizer», its 
«VendorAuthorizerTitle», duly authorized (the “Contractor”). 

W I T N E S S E T H: 

 WHEREAS, the City is in need of «Notes» (the “Project”); and 

 WHEREAS, the City desires to retain the services of the Contractor based on the 
Contractor's representations that it is qualified and capable of performing the needed 
services in a professional and timely manner and in accordance with the goals and 
requirements of the Project; 

 WHEREAS, Contractor has agreed to perform the services described herein for the 
compensation and in compliance with the terms and conditions set forth in this Agreement; 

 NOW, THEREFORE, in consideration of the mutual covenants and agreements 
herein contained, the parties agree as follows: 

1. ENGAGEMENT OF Contractor

A. Based on the representations of the Contractor set out in its proposal dated
«ProposedDate», a copy of which is annexed hereto and incorporated herein as Exhibit 
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2, the City hereby retains the Contractor to perform the services described herein in 
accordance with the terms and conditions and for the consideration set out in this 
Agreement. 
 

B.   The person in charge of administering this Agreement on behalf of the City 
shall be «DepartmentHead», Department of «Department», or such other person as may 
be designated in writing. 

 
C.   The person responsible for the services to be performed by the Contractor 

hereunder shall be «VendorAuthorizer», «VendorAuthorizerTitle». 
 

2.   SERVICES TO BE PERFORMED 
 

A.   The scope and details of the Services to be performed by the Contractor and 
the specifications to which such Services should conform are described in the City's Bid 
Invitation dated _______________, a copy of which annexed hereto and incorporated 
herein as Exhibits 1.  The Contractor shall perform such Services as may be required by 
the Director in a professional and timely manner in accordance with the terms and 
requirements of this Agreement, in order to meet the City's needs.  Services will be 
requested on an as needed basis with no minimum or maximum scope.  
 

B.   The parties understand that Contractor is retained solely for the purposes of 
performing the Services described herein.  The Contractor's relationship to the City and its 
agencies shall, during the period(s) of this Agreement, be that of an independent 
contractor.  The Contractor shall not be considered, under the provisions of this Agreement 
or for any purposes hereunder, as having an "employee" status or as being entitled to 
participate in any benefits accrued by or given to City employees. 

 
C.   In performing the Services and otherwise meeting its duties and obligations 

hereunder, Contractor shall ensure that its employees and subcontractors observe high 
standards of professional and business ethics observed by like professionals in the same 
or similar business, including, but not limited to, following the requirements, rules and 
regulations of the City, acting with integrity, and creating a workplace atmosphere free of 
discrimination and harassment. 
 
 D.   The City may, from time to time, request changes in the Services to be 
performed hereunder.  Such changes, including any increase or decrease in the amount of 
the Contractor's compensation, which are mutually agreed upon by and between the City 
and the Contractor, shall be valid only when incorporated in written amendments signed by 
both parties to this Agreement. 
 
3.   COMPENSATION 
 

A.   The Contractor shall be compensated for its performance of this Agreement, 
a maximum amount not to exceed the sum of 
«ContractBudgetInEnglish»($«ContractBudget») payable in accordance with the terms 
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of the Contractor’s bid. 
 
 B.   The compensation provided under this Agreement constitutes full and 

complete payment for all costs and expenses assumed by the Contractor in performing this 
Agreement including but not limited to labor, materials, product, tools and machinery, 
salaries, meetings, and all similar expenses.  No costs in excess of this stated amount shall 
be paid or reimbursed by the City without specific prior written approval of the Director. 

 
C.   Payments to the Contractor under this Agreement shall be made by the City 

on approval of payment requisitions certified by the Contractor and submitted not more 
often than once a week. Each requisition shall be in a form acceptable to the City and shall 
set forth the hours of work performed and the tasks completed.  The City may, prior to 
making any payment under this Agreement, require the Contractor to submit to it such 
additional information and/or documentation as it may deem necessary. 

 
 D.   The acceptance by the Contractor, its successors or assigns, of any payment 

made on the final requisition under this Agreement, or of any final payment due on 
termination of this Agreement, shall constitute a full and complete release of the City from 
any and all claims, demands and causes of action whatsoever which the Contractor, its 
successors or assigns have or may have against the City under the provisions of this 
Agreement. 
 
4.   TIME PROVISIONS 
 

 A.   The term of this Agreement shall commence effective 
______________________ and conclude on ______________________.  The Contractor 
shall perform its Services throughout this period. 

 
B.   This Agreement shall remain in effect until the services required hereunder 

are fully completed to the satisfaction of the City, unless otherwise terminated by the 
parties hereto. 
 
5.    TERMINATION AND SUSPENSION 
 

 The City may at any time and for any reason, with or without cause, terminate this 
Agreement by written notice specifying the termination date, which shall be not less than 
fifteen (15) days from the date such notice is given.  In the event of such termination, the 
Contractor's Services shall be paid for in such amount as shall compensate the Contractor 
for the Services satisfactorily completed prior to termination.  Such amount shall be fixed 
by the City after consultation with the Contractor, and shall be subject to audit by the City’s 
Comptroller.  Termination under this section shall not give rise to any claim against the City 
for damages or for compensation in addition to that provided hereunder. 
  
6.   INSURANCE AND INDEMNIFICATION 

 
 The Contractor agrees to obtain at its own cost and expense all insurance required 
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by the attached Insurance Rider and to keep the same in continuous effect for a period of 
two (2) years following the date on which the Director indicates the termination of the 
Contractor's responsibilities hereunder.  Before commencing performance of its Services 
hereunder, the Contractor shall furnish the City's Corporation Counsel a certificate of 
insurance, and shall thereafter provide renewal certificates, as appropriate, evidencing 
such coverage written by a company or companies acceptable to the City.  Each insurance 
certificate shall be endorsed to name the City of Norwalk as an additional insured party and 
shall provide that the insurance company providing coverage shall notify the City by 
certified mail at least thirty (30) days prior to the effective termination of or any change in 
the policy or policies coverage. No change in the coverage provided hereunder shall be 
made without the prior written approval of the Director. 

The Contractor shall indemnify, defend and save harmless the City, its officers, 
agents and employees, from and against any and all claims, demands, suits, proceedings, 
liabilities, judgments, losses, costs or damages, including attorneys' fees, on account of 
any injury or damage to or destruction of property, or any loss, cost, expense or other 
aggrievement, which is due, related to or in any way connected with the negligent, willful or 
wanton performance of this Agreement by the Contractor, its employees, representatives, 
agents, or subcontractors. This provision shall include all losses, costs, and damages 
which the City may suffer as a result of a defect in any plan, drawing, design, or 
specification prepared, acquired, or used by the Contractor, or as a result of any negligent 
supervision of its services by the Contractor.  The Contractor shall and does hereby 
assume and agree to pay for the defense of all such claims, demands, suits, and 
proceedings.  The provisions of this section shall survive the expiration or early termination 
of this Agreement; shall be separate and independent of any term or requirement hereof; 
and shall not be limited by reason of any insurance coverage. 
 
7.    GENERAL PROVISIONS 
 

A.   By this Agreement the City intends to secure the professional services of 
qualified, experienced employees of the Contractor.  Failure of the Contractor for any 
reason to make a sufficient number of such employees available to the City to the extent 
necessary to perform the services required in a skillful, professional and prompt manner 
shall be cause for termination of this Agreement. 
   

B.   This Agreement, being intended to secure the Services of the Contractor, 
shall not be assigned, delegated, transferred or subcontracted in any manner or to any 
extent without the prior consent of the City in writing. 
   

C.   When the City shall have reasonable grounds for believing that: 
 

  (1)  The Contractor will be unable to perform this Agreement fully, 
professionally, and satisfactorily within the time fixed for performance or in accordance with 
the terms and requirements set forth herein; or 

 
     (2)  A meritorious claim exists or will exist against the Contractor or the City 

arising out of the negligent, willful or wanton acts, errors or omissions of the Contractor, its 
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agents, servants or employees, or the Contractor's breach of any provision of this 
Agreement; then the City may withhold payment of any amount otherwise due and payable 
to the Contractor hereunder.  Any amount so withheld may be retained by the City for such 
period as it may deem advisable to protect the City against any loss, expense or damage 
and may, after written notice to the Contractor, be applied in satisfaction of any claim 
herein described.  This provision is intended solely for the benefit of the City, and no 
person shall have any right or claim against the City by reason of the City'S failure or 
refusal to withhold monies.  No interest shall be payable by the City on any amounts 
withheld under this provision. This provision is not intended to limit or in any way prejudice 
any other right of the City. 
 

D.   The Contractor shall not assert any claim arising out of any act or omission by 
any agent, officer or employee of the City in the execution or performance of this 
Agreement against any such agent, officer or employee.  Such claims may be made 
against the City. 
 

E.   No member of the governing body of the City, and no other officer, employee, 
or agent of the City shall have any personal interest, direct or indirect, in this Agreement, 
except as permitted by the Code of Ethics of the City of Norwalk; and the Contractor 
covenants that no person having such interest shall be employed in the performance of this 
Agreement.  The Contractor further covenants that he has no prior personal or business 
relationship with the City's architect, general contractor, or their consultants, 
subcontractors, agents, or employees. 

 
F.   This Agreement shall be construed in accordance with the laws of the State 

of Connecticut, and any action or suit at law in connection herewith shall be brought in the 
Superior Court of the State of Connecticut, Judicial District Stamford/Norwalk. 
 
     G.   The Contractor shall comply with all applicable laws, ordinances and codes of 
any governmental body having jurisdiction over any matter related to this Agreement or the 
services to be performed hereunder, and shall commit no trespass on any private property 
in performing any of the work embraced by this Agreement. 
 
 H.   During the performance of this Agreement, the Contractor agrees not to 
discriminate nor to permit any discrimination against any employee or applicant for 
employment because of race, color, religion, age, sex, gender identity or expression, 
marital status, national origin, sexual orientation, ancestry, present or past history of mental 
disability, intellectual disability, learning disability, physical disability including, but not 
limited to blindness, unless it is proven that the disability or characteristic prevents proper 
performance of the work involved. 
 
 I.   This Agreement incorporates all the understandings of the parties hereto and 
supersedes any and all agreements reached by the parties prior to the execution of this 
Agreement, whether oral or written. 
 

J.   The City and the Contractor each binds itself and its successors and assigns 
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to the other party and to its successors and assigns with respect to all covenants of this 
Agreement.  The Contractor shall transfer any interest in this Agreement without the prior 
written approval of the City. 

 
K.   The products of the services performed under this Agreement shall become 

and remain the property of the City.  This shall include all partially completed services in 
the event that the Agreement is terminated before completion of its term for any reason. 
 

L.   If any provision of this Agreement is held invalid, the balance of the 
provisions shall not be affected thereby if such provisions would then continue to conform 
to the requirements of applicable laws.  The remaining provisions shall thereupon continue 
in full force and effect. 

 
     M.    All notices of any nature referred to in this Agreement shall be in writing and 
sent by registered or certified mail, postage prepaid, to the respective addresses set forth 
below or to such other addresses as the respective parties hereto may designate in writing:  
 
      To the City:     «DepartmentHead», «DepartmentHeadTitle»  
                           Department of «Department» 
    P.O. Box 5125 
    Norwalk, CT  06856-5125 

 
  With a Copy to:    Corporation Counsel 
                           City of Norwalk 
              P.O. Box 5125 
                          Norwalk, Connecticut 06856-5125 
 
       To the Contractor:  «VendorAuthorizer», «VendorAuthorizerTitle» 
                      «VendorName» 
                          «VendorAddress1» 

                     «VendorAddress2» 
                     «VendorCity», «VendorState» «VendorZip»  
 

Notices shall be deemed to have been duly given, delivered or served either upon personal 
delivery or three (3) days following the date when they are sent by registered mail with 
proper postage. 
 

N.   No change or modification of this Agreement shall be valid unless it is in 
writing and executed by all parties to this Agreement. 

 
     O.   The Contractor represents to the City as follows: 
 

 i)  That the Contractor is a legally existing corporation under the laws of its 
respective states of incorporation and has not previously filed, nor is presently 
contemplating filing, nor has received notice of a petition of, nor contemplates receiving 
notice of a petition of, bankruptcy, liquidation, receivership or any other action for the 
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protection of creditors or debtors; 
 

 ii)  That the Contractor has the financial resources to perform this Contract 
and that it is not the subject of any litigation or action, pending or threatened, regarding this 
Contract or which, if resulting in an adverse decision, would affect its ability to perform its 
duties under this Contract; 
 

 iii)  That it has, and has exercised, the required corporate power and authority 
and has complied with all applicable legal requirements necessary to adopt, execute and 
deliver this Contract and to assume the responsibilities and obligations created hereunder; 
and 
 

 iv)  That this Agreement is duly executed and delivered by an authorized 
corporate officer, in accordance with such officer's powers to bind the Contractor 
hereunder, and constitutes a valid and binding obligation enforceable in accordance with its 
terms, conditions and provisions. 

 
Dated at Norwalk, Connecticut, the day and year first above written, and executed in 

two (2) counterparts. 
 
Signed, Sealed and Delivered 

in the Presence of: 
 
Witnesses' signatures: CITY OF NORWALK 
 
____________________________ 
 
____________________________ By:____________________________ 

    «ContractAuthorizer» 
    Its «ContractAuthorizerTitle» 
    Duly Authorized 

 
Date signed:___________________ 

 
 
 
Witnesses' signatures: «VendorName» 
 
___________________________     
 
___________________________ By:_____________________________ 
     «VendorAuthorizer» 
     Its «VendorAuthorizerTitle» 
     Duly Authorized 
 
    Date signed:__________________ 
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APPROVED AS TO FORM: 
OFFICE OF CORPORATION COUNSEL 
 
 
By:__________________________ 
 
 
APPROVED AS TO 
AVAILABILITY OF FUNDS: 
 
 
By:__________________________ 
          Comptroller 
 
Date:________________________ 
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INSURANCE RIDER 
 
The Contractor shall provide and maintain insurance coverage related to its services in 
connection with the Project in compliance with the following requirements. 
 
The insurance required shall be written for not less than the scope and limits of insurance 
specified hereunder, or required by applicable federal, state and/or municipal law, 
regulation or requirement, whichever coverage requirement is greater.  It is agreed and 
understood that the scope and limits of insurance specified hereunder are minimum 
requirements and shall in no way limit or preclude the City from requiring additional limits 
and coverage to be provided under the Contractor's policies. 
 
The insurance obligations under this agreement shall be (1) all the insurance coverage 
and/or limits carried by or available to the Architect; or (2) the minimum insurance coverage 
requirements and/or limits shown in this agreement, whichever is greater. 
 
Minimum Scope and Limits of Insurance: 
 
Workers' Compensation Insurance:  With respect to all operations the Contractor 
performs, it shall carry Workers' Compensation Insurance in accordance with the 
requirements of the laws of the State of Connecticut. 
 
Commercial General Liability:  With respect to all operations the Contractor performs it 
shall carry Commercial General Liability insurance providing for a total limit of One Million 
Dollars ($1,000,000) coverage per Occurrence for all damages arising out of bodily injury, 
personal injury, property damage, products/completed operations, and contractual liability 
coverage for the indemnification obligations arising under this Agreement. The Annual 
Aggregate limit shall not be less than Two Million Dollars ($2,000,000). 
 
Automobile Liability:  With respect to each owned, non-owned, or hired vehicles the 
Contractor shall carry Automobile Liability insurance providing One Million Dollars 
($1,000,000) coverage per accident for bodily injury and property damage.  
 
Umbrella/Excess Liability:  With respect to all operations the Contractor performs, the 
insurance limits required can be provided with a combination of Umbrella or Excess 
Liability insurance that would “follow form” of the underlying required terms and conditions.  
 
Environmental Liability:  If applicable, based on the Contractor’s Scope of Work, the 
Contractor is required to provide environmental and remediation (Contractor’s Pollution 
Liability –CPL-) insurance in the amount of One Million Dollars ($1,000,000) per claim limit 
and One Million Dollars ($1,000,000) aggregate limit per occurrence.  If the insurance is 
provided with a combination of excess pollution liability policies, the policy shall be written 
on a follow form coverage wording to its underlying Schedule of insurance. 
 
Errors and Omissions/Professional Liability: With respect to any damage caused by a 
negligent act, error, or omission of the Architect, the Architect shall carry minimum One 
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Million Dollars ($1,000,000) coverage per claim and in the aggregate.  With respect to any 
damage caused by a negligent act, error, or omission of the Architect's subconsultants, the 
subconsultants shall carry minimum Two Million Dollars ($2,000,000) coverage per claim 
and in the aggregate. 
 
"Tail" Coverage:  If any of the required liability insurance is on a "claims made" basis, "tail" 
coverage will be required at the completion of the Project for a duration of twenty-four (24) 
months, or the maximum time period reasonably available in the marketplace.  Contractor 
shall furnish certification of "tail" coverage as described or continuous "claims made" 
liability coverage for twenty-four (24) months following Project completion.  Continuous 
"claims made" coverage will be acceptable in lieu of "tail" coverage, provided its retroactive 
date is on or before the effective date of this Agreement.  If continuous "claims made" 
coverage is used, Contractor shall be required to keep the coverage in effect for a duration 
of not less than twenty-four (24) months from the date of final completion of the Project. 
 
Acceptability of Insurers:  The Contractor's policies shall be written by insurance 
companies licensed to do business in the State of Connecticut, with an AM Best rating of 
A-VII, or otherwise acceptable to the City. 
 
Subcontractors:  The Contractor shall require all subcontractors to provide the same 
"minimum scope and limits of insurance" as required herein, with the exception of Errors 
and Omissions/Professional Liability insurance, unless Errors and Omissions/Professional 
Liability insurance is applicable to the Work performed by the subcontractors.  All 
Certificates of Insurance shall be provided to the City's Corporation Counsel as required 
herein. 
 
Aggregate Limits:  Any aggregate limits must be declared to and be approved by the City. 
 It is agreed that the Contractor shall notify the City whenever fifty percent (50%) of the 
aggregate limits are eroded during the required coverage period.  If the aggregate limit is 
eroded for the full limit, the Contractor agrees to reinstate or purchase additional limits to 
meet the minimum limit requirements stated herein.  Any premium for such shall be paid by 
the Contractor. 
 
Deductibles and Self-Insured Retentions:  Any deductible or self-insured retention must 
be declared to and approved by the City.  All deductibles or self-insured retentions are the 
sole responsibility of the Contractor to pay and/or to indemnify. 
 
Notice of Cancellation or Nonrenewal:  Each insurance policy required shall be 
endorsed to state that coverage shall not be suspended, voided, or cancelled in coverage 
or in limits before the expiration date except after thirty (30) days prior written notice by 
certified mail, return receipt requested, has been given to the City.  Notwithstanding this 
requirement, the Contractor is primarily responsible for providing such written notice to the 
City thirty (30) days prior to any policy change or cancellation that would result in a change 
of the amount or type of coverage provided.  In the event of any such change the 
Contractor shall provide comparable substitute coverage so that there is no lapse in 
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applicable coverage or reduction in the amount of coverage available to the City related to 
the Contractor’s services. 
 
Waiver of Governmental Immunity:  Unless requested otherwise by the City, the 
Contractor and its insurer shall waive governmental immunity as defense and shall not use 
the defense of governmental immunity in the adjustment of claims or in the defense of any 
suit brought against the City. 
 
Additional Insured:  The liability insurance coverage, except Errors and Omissions, 
Professional Liability, or Workers' Compensation, if included, required for the performance 
of the Project shall include the City of Norwalk as an Additional Insured with respect to the 
Contractor's activities to be performed under this Agreement.  Coverage shall be primary 
and non-contributory with any other insurance and self-insurance.  
 
Waiver of Subrogation:  Contractor hereby waives the right to subrogate or seek recovery 
from City of Norwalk and its insurance carriers. 
 
Certificate of Insurance:  As evidence of the insurance coverage required by this 
Agreement, the Contractor shall furnish Certificate(s) of Insurance to Corporation 
Counsel's Office prior to the Contractor's commencement of services under this 
Agreement.  The Certificate(s) will specify all parties who are endorsed on the policy as 
Additional Insureds (or Loss Payees). The Certificates and endorsements for each 
insurance policy are to be signed by a person authorized by the insurer to bind coverage 
on its behalf.  Renewals of expiring Certificates shall be filed thirty (30) days prior to 
expiration.  The City reserves the right to require complete, certified copies of all required 
policies at any time. 
 
All insurance documents required should be mailed to the City of Norwalk Corporation 
Counsel, 125 East Avenue, Room 237, P.O. Box 5125, Norwalk, Connecticut 06856-5125. 
 
Waiver of requirements:  The Corporation Counsel may vary these insurance 
requirements at Corporation Counsel's sole discretion if Corporation Counsel determines 
that the City's interests will be adequately protected by the provision of different types or 
other amounts of coverage. 
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SECTION 3 
GENERAL INFORMATION 

 
 
 
NOTE: SECTION 3 - GENERAL INFORMATION contains the City's Standard Terms and Conditions.  
You are responsible for obtaining a copy prior to bidding.  If you do not have a revision dated 
08/08/2013, or later on file you may obtain a copy over the Internet at http://www.norwalkct.gov .  
Adobe Acrobat reader is required to view this document.  If you do not have this software you may 
down load it for free from Adobe.   
 
Document number 1002. http://www.norwalkct.gov/documentcenter/view/868 
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SECTION ϰ 

LIVING WAGE ORDINANCE 

GENERAL INFORMATION 

Rev. 02022026 

NOTE: SECTION ϰ contains information concerning the City’s Living Wage 
Ordinance.  You are responsible for obtaining a copy prior to bidding.  If you do not 
have a revision dated 02/02/2026 or later on file, you may download a copy of this 
Ordinance from the Terms and Conditions section of the City of 
Norwalk’s website at http://www.norwalkct.gov        

Document number 1019:  http://www.norwalkct.gov/DocumentCenter/Home/View/862  
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From: Hughes, Ken
To: Conners, Sharon; Iniguez, Nicolas
Subject: Re: Noncompetitive Justification Procurement Form : Northeast Scoreboards
Date: Tuesday, March 17, 2026 4:31:04 PM
Attachments: image001.png

image002.png

Yes. 

Get Outlook for iOS

From: Conners, Sharon <sconners@norwalkct.gov>
Sent: Tuesday, March 17, 2026 4:22:39 PM
To: Iniguez, Nicolas <NIniguez@norwalkct.gov>
Cc: Hughes, Ken <khughes@norwalkct.gov>
Subject: RE:  Noncompetitive Justification Procurement Form : Northeast Scoreboards
 
The quote date is 1/11/2026, are they still honoring it?
 
Sharon Conners
Purchasing Agent
City of Norwalk
125 East Avenue
PO BOX 5125
Norwalk, CT 06856-5125
203-854-7947 office

Purchasing & Central Services
 

 
From: Iniguez, Nicolas <NIniguez@norwalkct.gov> 
Sent: Tuesday, March 17, 2026 11:45 AM
To: Conners, Sharon <sconners@norwalkct.gov>
Cc: Hughes, Ken <khughes@norwalkct.gov>
Subject:  Noncompetitive Justification Procurement Form : Northeast Scoreboards
 
Good Morning Sharon , 
I have the Noncompetitive Justification Procurement Form for the scoreboards that
need to be replaced at Casagrande Field .  Let us know if you need anything else .
Thank You 
 
Nicolas Iniguez
Executive Assistant / Department of Recreation and Parks
City of Norwalk, Connecticut 
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PURCHASING DEPARTMENT
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DEPARTMENT OF
RECREATION & PARKS






125 East Ave
Norwalk, CT,06851
Office:(203)854-7813
https://www.norwalkct.gov/
niniguez@norwalkct.gov
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